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STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

AREA MANAGEMENT EVALUATION
OCCUPATIONAL SAFETY
CHP 453M (Rev. 5-08) OP} 009

AREA DIVISION NUMBER
Commercial Division |Central Division 401
EVALUATED BY DATE
Hector Madrigal 03/30/2009

INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated" box and/or the "Action Required" box. If this
form is used as a Correction Report, the "Correction" box should be initialed and dated as deficiencies are corrected. Answer

individual items with "yes" or "no
can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement sh

" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
ould include significant findings,

accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

TYPE OF EVALUATION SUSPENSE DATE
[ Formal Evaluation Informal Evaluation
FOLLOW-UP REQUIRED D Correction Report COMMANDER'S REVIEW DATE
OYes [No Ll[ / g >
BY Nick Norton, Captain A
EVALUATED ACTION REQUIRED CORRECTED
1. GOALS AND ACCOMPLISHMENTS v
€s Yes
a. Is the command familiar with the Occupational Safety Program as outlined in HPM 10.6, Occupational
Safety Manual, Chapter 137 Yes [INo
(1) Are goals developed in accordance with departmental policy? Yes [JNo
(2) Are environmental factors, exposure factors, and past experience/trends considered when setting goals? Yes [No
(3) Are iliness and non-serious/non-traumatic injuries excluded from occupational safety goals? Yes [1No
(4) Are goals appropriately categorized? Yes [No
(5) Are goals realistic? Yes [JNo
(6) Are goals consistent with departmental objectives? Yes [INo
(7} s input from all levels considered before goals are established? Yes [INo
b. Are goals being accomplished? [Yes No

(1) Accurate reporting on CHP 113, Accident and Injury Report? Yes [INo
(2) Are accidents increasing? Yes [INo
(3) Are injuries increasing? [Yes No

(4) Why are they increasing/decreasing? Preventable accidents are increasing due to the failure of employees to use due caution and

care when operating state vehicles; in particular, while backing. A defensive driving rodeo has been scheduled for the summer

2009 as well as supervisor ride alongs on an ongoing basis.

(5) Is CHP 113, Accident and Injury Report, posted or readily accessible? Yes [No
(6) Are employees knowledgeable about goals and achievements? Yes [JNo
(7) Are employees providing suggestions toward goal attainment? Yes [No
p ICIPA EVALUATED ACTION REQUIRED CORRECTED
2. PARTICIPATION Yes No
a. Commander actively involved in program? Yes [INo
(1) Commander active in injury/illness case management? Yes []No

(2) What is the commander's attitude regarding occupational safety? Captain Norton considers occupational safety to be of the highest

priority. He routinely attends and participates in the Division Occupational Safety Committee meetings, and conducts meetings

with his managers and supervisors.

CHP 453M (Rev. 5-08)Page 1016

Destroy Previous Editions

c453m506.pdf



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

AREA MANAGEMENT EVALUATION

OCCUPATIONAL SAFETY
CHP 453M (Rev. 5-06) OP 009

(3) Occupational safety issues discussed at staff meetings and training days? Yes [No

(4) Are safety issues in the meeting minutes? Yes [INo

(5) Commander comments regarding safety issues in performance evaluations? Yes [INo
(6) Does the commander ensure use of appropriate safety equipment? Yes [No

b. Are managers/supervisors actively involved in the program? Yes [JNo
(1) Are managers/supervisors involved in case management? Yes [JNo

(2) Do they have the appropriate attitude? Yes [JNo
(3) Are managers monitoring supervisors' progress and efforts to attain goals? Yes [JNo
(4) Are supervisors monitoring employees' efforts? Yes [No

(5) Do managers comment on safety issues in performance evaluations? Yes [INo
(6) Do supervisors comment on safety issues in performance evaluations? Yes [INo
(7) Do managers/supervisors ensure the use of proper safety equipment? Yes [INo

T ¢ Are employees actively involved in the Occupational Safety Program? Yes [No
(1) Are employees involved in their case management? Yes [JNo
(2) Are employees knowledgeable about safety goals? Yes [JNo
(3) Are they aware of the command’s achievements? Yes [INo
(4) Are employees practicing safety while performing their duties? Yes [JNo
(5) Are employees reporting unsafe conditions and/or work practices? Yes [JNo
(6) Do employees work cooperatively to minimize hazards? Yes [JNo
(7} Do employees offer suggestions to improve occupational safety? Yes [No
(8) Is employee equipment properly used and maintained? Yes [JNo

3. ACCIDENT AND INJURY TRENDS if;umn :?:ON REQuIRED CORRECTED

a. Commander's method of identifying trends? Trends are identified by the frequency and type of incident, as well as comparison (o

previous quarters/years. All injury and accident reports are reviewed by the supervisors and managers and corrective action is taken as

necessary.

(1) Are accidents and injuries being monitored to identify trends? Yes [No
(2) Is the Occupational Safety Committee reviewing CHP 113, Accident and Injury Report, OSHA 300,

Log of Occupational Injuries and llinesses, entries, prior meeting minutes? . Yes [JNo
(3) Are personnel in the command aware of current and potential trends? Yes [INo

b. What corrective action has the command taken when a trend has been identified? Discussions with injured employees and/or those

involved in collisions; discussions of injuries and/or collisions during training days; ensuring training day agendas include occupational

safety related topics, including officer safety tactics and videos, driving rodeos, and other safety refated issues.
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(1) Are commanders, managers, and supervisors actively implementing corrective actions? Yes [INo
EVALUATED ACTION REQUIRED CORRECTED
4. COMMAND OCCUPATIONAL SAFETY COMMITTEE (COSC) Vs No

a. What is the composition of the COSC? Central Division's COSC is comprised of one representative from each of the following units:

ASU. ISU, Air Operations, Clerical, Automotive, Commercial/SAFE, Motor Carrier, and Janitarial. In addition, Central Division's

Executive Lieutenant serves as Chairperson of the COSC.

(1) |s there representation from each collective bargaining unit? Yes [JNo
(2) Management and supervisory representation? Yes [No
(3) Command Safety Coordinator assigned? Yes [JNo
(4) Command Safety Coordinator active and effective? Yes [INo
(5) Are committee assignments rotated? Yes [No
(6) COSC meetings held quarterly? Yes [JNo
(7) Are meetings held more frequently when goals are not being attained? Yes [JNo
(8) Do all committee members attend the meetings? Yes [No
b. Are roles and responsibilities defined in accordance with IPP? Yes [INo
(1) Do committee members understand their roles and responsibilities? Yes [JNo
(2) s an agenda prepared prior to the meeting? Yes [ ]No
(3) Are departmental and Division Occupational Safety meetings minutes readily available? Yes [No
(4) Are these minutes utilized for Area meetings? Yes [1No
(5) Are assignments given during Area meetings? Yes []No
¢. Minutes prepared for the COSC meeting? Yes [JNo
(1) Recording secretary appointed? Yes [No
(2) Minutes posted on command's Occupational Safety Board? Yes [No
(3) Are minutes included in HPP file? Yes [No
(4) Minutes maintained current year, plus three? Yes [INo
(5) Minutes forwarded through channels? Yes [No
d. lsthe COSC effective? Yes [1No
(1) Are COSC recommendations clear, concise and pertinent to the command? Yes [No
(2) COSC proactive to eliminate potential causes of accidents and injuries? Yes [INo
(3) COSC disseminate current information and training regarding health and safety issues? Yes [INo
e. Do all personnel receive current information regarding health and safety? Yes [JNo
f. Are outside agency safety programs utilized as a resource? Yes [JNo
g. Does the command maintain an effective health and safety communications system? Yes [JNo
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(1) Potential hazards reported on CHP 113B, Hazard Report/Inspection? Yes [No
(2) Are findings of the 113B, Hazard Report/Inspection, report disseminated according to policy? Yes [No
(3) Do all members of the command participate in distribution of safety and health information? Yes [No
(4) COSC minutes posted in a timely manner? Yes [INo
(5) Required posters prominently displayed? Yes []No
(6) COSC maintain the Command Occupational Safety Bulletin Board? Yes [No
(7) Are responsibilities for the Occupational Safety Bulletin Board contents assigned to specific members? Yes [JNo
5. DOCUMENTAT]ON I::I’t\LUATED .ﬁG't'IDN REQUIRED CORRECTED
es Yes
a. STD 261s, Authorization to Use Privately Owned Vehicles on State Business, completed annually and
filed in the employee's field folder? Yes [JNo
b. DMV INF 254, Government Agency Request for Driver License/ldentification Record Information, utilized
to request driver's license record check and filed in the employee's field folder? [Yes No
c. OSHA 300, Log of Occupational Injury and llinesses, utilized? Yes [JNo
(1) Are required injuries and illnesses logged? Yes [No
(2) Entries made within six working days of notification of an employee injury or illness? Yes [No
(3) s lost-time and limited-duty documentation accurate? Yes [INo
(4) Retention according to policy? Yes [1No
(5) Readily accessible for review by Cal-OSHA? Yes [INo
(6) Previous calendar year log posted during February? Yes [No
d. Are CHP 113s, Accident and Injury Report, compiled accurately? Yes [No
(1) Commander review and sign? [7]Yes [JNo
(2) CHP 113s and attachments processed in a timely manner? Yes [No
e. Does the command utilize the CHP 113A, Safety Inspection Checklist? Yes []No
(1) Are semiannual safety inspections conducted? Yes [JNo
(2) Are safety hazards identified? Yes [JNo
(3) Is corrective action taken within 30 days? Yes [No
(4) CHP 113A, Safety Inspection Checklist, maintained with lIPP and retained according to policy? Yes [INo
f  Are unsafe conditions identified and documented on CHP 113B, Hazard Report/Inspection? Yes [JNo
(1) Measures taken to correct situation within 30 days? Yes [JNo
(2) Copy of CHP 113B, Hazard Report/Inspection, filed or attached to lIPP? Yes [No
g. Are the CHP 121 series thoroughly and accurately completed? Yes []No
(1) Supervisory comments in-depth, clear, and congise? [FlYes [JNo
(2) Commander signature on appropriate forms? Yes [No
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(3) Routed within time frames? Yes [INo
h. Is CHP 208, Accident Prevention Report, thoroughly and accurately completed? Yes [INo
(1) Supervisor comments in-depth, clear, and concise? Yes [JNo
(2) Commander review? Yes [INo
(3) Commander signs appropriate form? Yes [INo
(4) Properly routed within time limits? Yes []No

i, Are injuries and accidents documented on CHP 442, Individual Accident, Injury and Safety Recognition Record? Yes [INo

(1) Are CHP 442s, Individual Accident, Injury and Safety Recognition Record, current? Yes [INo
(2) Safety recognition emblem summary current? Yes [JNo
j. Are CHP 712As, Injury and lliness Prevention Program Orientation and Review, kept current? Yes [INo
(1) s specific safety training documented on CHP 712, Employee Emergency Action Plan Review? Yes [JNo
(2) Copies maintained with IPP file? Yes [No
EVALUATED ACTION REQUIRED CORRECTED
6. INJURY AND ILLNESS PREVENTION PROGRAM Yes No
a. Command specific lIPP on file? Yes [JNo
(1) s the program effective? Yes [INo
(2) Contains all required documents? Yes  [INo
(3) Discussed with all employees? Yes [No
(4) All employees understand their roles and responsibilities? Yes [1No
(5) Each employee completed CHP 712A, Injury and lliness Prevention Program Orientation and Review? Yes [No
(6) New employees review and complete CHP 712A, Injury and lliness Prevention Program Orientation
and Review? Yes [INo
(7) Are unsafe hazards or conditions identified, investigated, corrected, and documented? Yes [JNo
(8) s required documentation maintained according to policy? Yes [JNo
EVALUATED ACTION REQUIRED CORRECTED
7. COMMUNICATION WITH DOSH
Yes No
a. Employees aware of procedures regarding DOSH inspections? Yes [JNo
b. Command's documents readily available for review by DOSH Compliance Officer? Yes [INo
EVALUATED ACTION REQUIRED CORRECTED
8. HAZARDOUS SUBSTANCE PROGRAM .
Yes No
a. Does command have a written Hazardous Substance Program for substances used within that command? Yes [JNo
(1) Are hazardous substances identified and properly labeled? Yes [No
(2) Waming signs posted? Yes [No
(3) Material Safety Data Sheets readily available? Yes [JNo
(4) Employees receive training? Yes [No
Destroy Previous Editions 453508, pdf
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(5) Training documented? Yes [No
(6) Employees informed of their right to applicable medical and exposure information? Yes [No
8. HAZARDOUS EXPOSURE CONTROL PROGRAMS E\::ZUNED ;?:ON REGUIRED [FormecteD
a. Activities identified within command that may require exposure to hazardous conditions? Yes [No
(1) Appropriate engineering and/or administrative controls implemented? Yes [JNo
(2) Protective equipment provided in accordance with bargaining unit agreements? Yes [1No
(3) Employees trained on use and maintenance of equipment? Yes [No
(4) Training documented? Yes [No
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INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated" box and/or the "Action Required” box. If this
form is used as a Correction Report, the "Correction” box should be initialed and dated as deficiencies are corrected. Answer
individual items with “yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

TYPE OF EVALUATION SUSPENSE DATE

Formal Evaluation [] Informal Evaluation

FOLLOW-UP REQUIRED D Correction Report COMMANDER'S REVIEW DATE

O Yes No _ C}V
BY - /2 -/ / -d
EVARUATED ACTION REQUIRED CORRECTED

1. GOALS AND ACCOMPLISHMENTS v

A= a 1 - : es NO
a. Is the command familiar with the Occupational Safety Program as outlined in HPM 10.6, Occupational

Safety Manual, Chapter 137 /\1/4 dYes [OJNo
(1) Are goals developed in accordance with departmental policy? Yes [JNo

(2) Are environmental factors, exposure factors, and past experience/trends considered when setting goals? Yes [JNo

(3) Are iliness and non-serious/non-traumatic injuries excluded from occupational safety goals? Yes [INo
(4) Are goals appropriately categorized? Yes [No
(5) Are goals realistic? ' Yes [JNo
(6) Are goals consistent with departmental objectives? Yes [INo
(7) s input from all levels considered before goals are established? Yes [JNo
b. Are goals being accomplished? Yes [No
(1) Accurate reporting on CHP 113, Accident and Injury Report? Yes [} No
(2) Are accidents increasing? [JYes No
(3) Are injuries increasing? [JYes No

(4) Why are they increasing/decreasing? There is an increased emphasis on defensive driving coupled with increased supervisory

ride-a-longs.
(8) Is CHP 113, Accident and Injury Report, posted or readily accessible? Yes [JNo
(6) Are employees knowledgeable about goals and achievements? Yes [JNo
(7) Are employees providing suggestions toward goal attainment? MYes [JNo
R f T T . X EVALUATED ACTION REQUIRED CORRECTED
2 _ Yes No
a. Commander actively involved in program? Yes [JNo
(1) Commander active in injury/iliness case management? Yes [No

(2) What is the commander's attitude regarding occupational safety? Safety is a priority and should be foremost in all employees

minds.
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(3) Occupalional safety issues discussed at staff meetings and training days? Yes [JNo

(4) Are safety issues in the meeting minutes? Yes []No

(5) Commander comments regarding safety issues in performance evaluations? Yes [JNo

(6) Does the commander ensure use of appropriate safety equipment? Yes [JNo

b. Are managers/supervisors actively involved in the program? Yes [JNo
(1) Are managers/supervisors involved in case management? Yes []No

(2) Do they have the appropriate attitude? Yes [INo
(3) Are managers monitoring supervisors' progress and efforts to attain goals? Yes [JNo
(4) Are supervisors monitoring employees' efforts? Yes [JNo
(5) Do managers comment on safety issues in performance evaluations? Yes [INo
{6) Do supervisors comment on safety issues in performance evaluations? Yes [JNo
{(7) Do managers/supervisors ensure the use of proper safety equipment? Yes [JNo

¢. Are employees actively involved in the Occupational Safety Program? Yes []No
(1) Are employees involved in their case management? Yes [JNo
(2) Are employees knowledgeable about safety goals? Yes [JNo
(3) Are they aware of the command's achievements? Yes [INo
(4) Are employees practicing safety while performing their duties? Yes []No
(5) Are employees reporting unsafe conditions and/or work practices? Yes [No
(6) Do employees work cooperatively to minimize hazards? Yes [INo
(7) Do employees offer suggestions to improve occupational safety? Yes []No
(8) Is employee equipment properly used and maintained? Yes [INo

i : = i EVALUATED ACTION REQUIRED CORRECTED
3. ACCIDENT AND INJURY TRENDS Yes No

a. Commander's method of identifying trends? A spreadsheet has been developed which assists management in analyzing trends. This

spreadsheet allows analysis at a glance and is very effective in quickly identifying any trends that may be developing, This spreadsheet

also allows for quick and accurate preparation of the CHP 113.

(1) Are accidents and injuries being monitored to identify trends? Yes [No
(2) Is the Occupational Safety Committee reviewing CHP 113, Accident and Injury Report, OSHA 300,

Log of Occupational Injuries and llinesses, entries, prior meeting minutes? Yes [INo
(3) Are personnel in the command aware of current and potential trends? Yes [JNo

b. What corrective action has the command taken when a trend has been identified? Officers involved in preventable collisions attend a

session at the local Sheriff's Office in their driving simulator.
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(1) Are commanders, managers, and supervisors actively implementing corrective actions? Yes [No
EVALUATED ACTION REQUIRED CORRECTED
4. COMMAND OCCUPATIONAL SAFETY COMMITTEE (COSC) Vs No

a. What s the composition of the COSC? Area Commander, Administrative Lieutenant, PSDS, ASM, Road Officer, Motor Officer, Office

Supervisor, Command Safety Coordinator and Resident Post Sergeant.

(1) Is there representation from each collective bargaining unit? Yes [No

(2) Management and supervisory representation? Yes [No

(3) Command Safety Coordinator assigned? Yes [JNo

(4) Command Safety Coordinator active and effective? Yes [JNo

(5) Are committee assignments rotated? Yes [ No

(8) COSC meetings held quarterly? Yes [JNo

(7) Are meetings held more frequently when goals are not being attained? Yes [ONo

(8) Do all committee members attend the meetings? Su&'&‘.&f 3 Aupii avciy ) O Yes No

b. Are roles and responsibilities defined in accordance with IIPP? Yes [JNo

(1) Do committee members understand their roles and responsibilities? Yes [JNo

(2) Is an agenda prepared prior to the meeting? Yes [JNo

(3) Are departmental and Division Occupational Safety meetings minutes readily available? Yes [JNo

(4) Are these minutes utilized for Area meetings? Yes [JNo

(5) Are assignments given during Area meetings? Yes [ONo

¢. Minutes prepared for the COSC meeting? Yes [JNo

(1) Recording secretary appointed? Yes [JNo

(2) Minutes posted on command's Occupational Safety Board? Yes [INo

(3) Are minutes included in IIPP file? Yes [JNo

(4) Minutes maintained current year, plus three? Yes [JNo

(5) Minutes forwarded through channels? Yes [JNo

d. Isthe COSC effective? Yes [INo

(1) Are COSC recommendations clear, concise and pertinent to the command? Yes [JNo

(2) COSC proactive to eliminate potential causes of accidents and injuries? Yes [INo

(3) COSC disseminate current information and training regarding health and safety issues? Yes [INo

e. Do all personnel receive current information regarding health and safety? Yes []No

f. Are outside agency safety programs utilized as a resource? Yes [INo

g. Does the command maintain an effective health and safety communications system? Yes []No
CHP 453M (Rov. 5-06)Page 3 of 6 Destroy Prevlous Editions <453m506 paf
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(1) Potential hazards reported on CHP 113B, Hazard Report/Inspection? Yes [JNo
(2) Avre findings of the 113B, Hazard Report/Inspection, report disseminated according to policy? Yes [JNo
(3) Do all members of the command participate in distribution of safety and health information? Yes [INo
(4) COSC minutes posted in a timely manner? Yes [ No
(5) Required posters prominently displayed? Yes [JNo
(6) COSC maintain the Command Occupational Safety Bulletin Board? Yes [JNo
(7) Are responsibilities for the Occupational Safety Bulletin Board contents assigned to specific members? Yes [JNo
EVALUATED ACTION REQUIRED CORRECTED
5. DOCUMENTATION Yes No
a. STD 261s, Autherization to Use Privately Owned Vehicles on State Business, completed annually and

filed in the employee's field folder? Yes [JNo

b. DMV INF 254, Government Agency Request for Driver License/ldentification Record Information, utilized
to request driver's license record check and filed in the employee's field folder? N /'4 OYes [ONo
c. OSHA 300, Log of Occupational Injury and llinesses, utilized? ‘ Yes [JNo
(1) Are required injuries and illnesses logged? Yes [No
{(2) Entries made within six working days of notification of an employee injury or iliness? Yes [JNo
(3) Is lost-time and limited-duty documentation accurate? Yes [JNo
(4) Retention according to policy? Yes []No
(5) Readily accessible for review by Cal-OSHA? Yes [JNo
(6) Previous calendar year log posted during February? Yes [JNo
d. Are CHP 113s, Accident and Injury Report, compiled accurately? Yes []No
(1) Commander review and sign? Yes [JNo
(2) CHP 113s and attachments processed in a timety manner? Yes [INo
e. Does the command utilize the CHP 113A, Safety Inspection Checklist? Yes [ No
(1) Are semiannual safety inspections conducted? Yes [No
(2) Are safety hazards identified? Yes [No
(3) Is corrective action taken within 30 days? Yes [No
(4) CHP 113A, Safety lnspectLon Checklist, maintained with [IPP and retained according to policy? Yes [JNo
f. Are unsafe conditions identified and documented on CHP 113B, Hazard Report/Inspection? Yes [No
(1) Measures taken to correct situation within 30 days? Yes [INo
{2) Copy of CHP 113B, Hazard Report/Inspection, filed or attached to IIPP? Yes [JNo
g. Are the CHP 121 series thoroughly and accurately completed? Yes []No
(1) Supervisory comments in-depth, clear, and concise? Yes [JNeo
(2) Commander signature on appropriate forms? Yes [No
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(3) Routed within time frames? Yes [JNo
h. s CHP 208, Accident Prevention Report, thoroughly and accurately completed? Yes [JNo
(1) Supervisor comments in-depth, clear, and concise? Yes [INo
(2) Commander review? Yes [JNo
(3) Commander signs appropriate form? Yes [JNo
(4) Properly routed within time limits? Yes [JNo

i. Are injuries and accidents documented on CHP 442, Individual Accident, Injury and Safety Recognition Record? Yes [JNo

(1) Are CHP 442s, Individual Accident, Injury and Safety Recognition Record, current? Yes [JNo
(2) Safety recognition emblem summary current? Yes [JNo
j. Are CHP 712As, Injury and llness Prevention Program Orientation and Review, kept current? Yes [JNo
(1) s specific safety training documented on CHP 712, Employee Emergency Action Plan Review? Yes [No
(2) Copies maintained with IIPP file? Yes []No
EVALUATED ACTION REQUIRED CORRECTED
6. INJURY AND ILLNESS PREVENTION PROGRAM
Yes No
a. Command specific [IPP on file? Yes [JNo
(1) Is the program effective? Yes [JNo
(2) Contains all required documents? Yes [JNo
(3) Discussed with all employees? Yes [INo
(4) All employees understand their roles and responsibilities? Yes [JNo
(5) Each employee completed CHP 712A, Injury and lliness Prevention Program Orientation and Review? Yes [JNo
(6) New employees review and complete CHP 712A, Injury and lliness Prevention Program Qrientation
and Review? Yes [JNo
(7) Are unsafe hazards or conditions identified, investigated, corrected, and documented? Yes [JNo
(8) Is required documentation maintained according to policy? Yes [JNo
Tl TR v e 5 W R f . EVALUATED ACTION REQUIRED CORRECTED
7. COMMUNICATION WITH DOSH -
P25 (NN RS Yes No
a. Employees aware of procedures regarding DOSH inspections? Yes [JNo
b. Command's documents readily available for review by DOSH Compliance Officer? Yes [JNo
SRR SRR & ST R SR A T S EVALUATED ACTION REQUIRED CORRECTED
8. HAZARDOUS SUBSTANCE PROGRAM -
VAR L Yes No
a. Does command have a written Hazardous Substance Program for substances used within that command? Yes []No
(1) Are hazardous substances identified and properly labeled? Yes [JNo
(2) Warning signs posted? Yes [INo
(3) Material Safety Data Sheets readily available? Yes [JNo
(4) Employees receive training? Yes [JNo
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(5) Training documented? Yes []No
(6) Employees informed of their right to applicable medical and exposure information? Yes [JNo
9. HAZARDOUS EXPOSURE CONTROL PROGRAMS e e coneeTE
a. Activities identified within command that may require exposure to hazardous conditions? Yes [No
(1) Appropriate engineering and/or administrative controls implemented? Yes [ No
(2) Protective equipment provided in accordance with bargaining unit agreements? Yes [JNo
(3) Employees trained on use and maintenance of equipment? Yes [JNo
(4) Training documented? Yes [INo
CHP 453M (Rev. 5-06) Page 6 of 6 Destroy Previous Editions 453m506.pat
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INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated" box and/or the "Action Required" box. If this
form is used as a Correction Report, the "Correction” box should be initialed and dated as deficiencies are corrected. Answer
individual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

TYPE OF EVALUATION SUSPENSE DATE

Formal Evaluation (] Informal Evaluation

FOLLOW-UP REQUIRED Toate

DCorrec_t-ion Report ?‘MR‘ERE 2y ")m :7
o (D0 [ o100

EVALUATED “[acTIoN REGUIRED CORRECTED
1. GOALS AND ACCOMPLISHMENTS X
a. Is the command familiar with the Occupational Safety Program as outlined in HPM 10.6, Occupational
Safety Manual, Chapter 137 Yes [INo
(1) Are goals developed in accordance with departmental policy? Yes [INo

(2) Are environmental factors, exposure factors, and past experience/trends considered when setting goals? Yes [INo

(3) Areiliness and non-serious/non-traumatic injuries excluded from occupational safety goals? Yes [JNo
(4) Are goals appropri_ately categorized? | - Yes [JNo
(5) Are 90;|S realis_tic’? ” B - ) Yes [JNo
(6) Are goals consistent with departmental objectives? B ) Yes [JNo N
(7) s input from ail levels considered before goals are establish_ed? B Yes [ No
b. Are goals being accomplished? o Yes [No
(1) Accurate reporting on CHP 113, Accident and Injury- Report? -l Yes [JNo
(2) Are accidents increasing? | - o Yes No
(3) Are injuries increasing? - [JYes No

(4) Why are they increasing/decreasing? Increased cimphasis on defensive driving through bricfings, SROVT scenarios, occupational

salety poslers and consistent supervisory ride-alongs.

(5) Is CHP 113, Accident and Injury Report, posted or readily accessible? Yes [ No
(6) Are employees knowledgeable about goals and achievements? Yes [1No
(7) Are employees providing suggestions toward goal attainment? _ Yes [1No
EVALUATED ACTION REQUIRED CORRECTED
2. PARTICIPATION X
a. Commander actively involved in program? Yes []No
(1) Commander active in injury/iliness case management? Yes []No

(2) What is the commander's attitude regarding occupational safety? The commander belicves safety should be foremost in everyone's

mind, uniformed and non-uniformed alike.
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(3) Occupational safety issues discussed at staff meetings and training days? Yes [INo
(4) Are safety issues in the meeting minutes? — Yes [ NO
B —G))‘_ar_n';nd;r géhm;;eggang safety lssu:es in pedoma;e évaluations? _ Yes I:I No
o (6) Does tht;, commérwr ens-gu-:s; of appropriat-é—s_e;gty e_q.uipment? - - - Yes D No
b. _Are managers/supervisors actively invol:/ed in the program? Yes [JNo B
(1) Are managers/supervisors invb]gd;;;'se mana_éement?_ | ) o - Yes [JNo
: (2) Do they-have the appropriat‘e_ attitude? N - Yes [ N_o
(3) Are m-a-nagers monitoring supervisors' progr_ess and efforts 1o attain goals? | Yes [JNo o
"(4) Are supervisors monitoring employees’ efforts? Yes D No
(5) Do managers commén_t_on safety issues in performance evaluatlons’P B Yes l:] No_ )
o (6) Do supervisors comment on safety |s:¢,ues in performance evaluations? a Yes [JNo
(7) _Do managers/supervisors ensu_r_e the u_se o?proper safety eqU|pment7 B - Yes [JNo
c‘.ﬂ_A-re employees actively involved in the Occupational Safety Program? ) _ Yes [JINo
(1) Are employees involv-ehd in t@c_ase management? B - 4] Ye_s_ O No.
(2) Are employees knowledgeabie about safetymg.oals? B - HF-_\_(es [ONo o
(3) Are they aware of the command's achievements? Yes [No
) (4) Are employees practicing safety while performing their duties? Yes [JNo
(5) Are employees reporting unsafe condi.t_ions and/or work practices? Yes [JNo
(6) Do employees work cooperat-iv-elly to minimize hazards? Yes []No
- (7-)_Do employees offer sugges_ti_ons to improve occupational safety? Yes [JNo o
(8) Is employee equipment pro;;erly used and maintained? Yes [JNo o
N EVALUATED ACTION REQUIRED o CORRECTED

3. ACCIDENT AND INJURY TRENDS X

a. Commander's method of identifying trends? 'here is an excel spreadsheet in the Sergeant's Qce Safety folder. Management runy

annual analysis, The commander also reviews all CIIP 121's. CHP 208's, STT) 270's and all other injury and accident related reports.

(1) Are accidents and injuries being monitored to identify trends? Yes [INo
(2) Is the Occupational Safety Committee reviewing CHP 113, Accident and Injury Report, OSHA 300,

Log of Occupational Injuries and linesses, entries, prior meeting minutes? Yes [No
(3) Are personnel in the command aware of current and potential trends? Yes [No

b. What corrective action has the command taken when a trend has been identified? Command has continued to emphasize ride-alongs,

and their frequeney is increased when problem areas are identified. Officers involved in preventable collisions have attended defensive

driver training at the local Sheriff's Office (w/ a driving simulator),
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(1) Are commanders, managers, and supervisors actively implementing corrective actions?

4. COMMAND OCCUPATIONAL SAFETY COMMITTEE (COSC)

EVALUATED

X

ACTION REQUIRED

Supervisor, Command Salety Coordinator, Resident Post Sgt.

Yes

T [GORRECTED

O No

a. Whatis the compesition of the COSC? Area Commander, Administrative Iicutenant. PSS, ASM. Road Oflicer, Motor Officer, OfTice

(1) Is there representation from each collective bargaining unit?

[JNo “

Yes
(2) Management and supervisory representation_'? - - Yes [No -
o (3) Command Sa.fety Coordinator assigned? Yes [No
) _a) _(;c;mmand Safety Coordinato_r active and effective? R Yes []No -
' (5) Are committee assignments rotated? - B Yes [JNo )
(6) COSC meetings held quarterly? Yes_ [INo -
(7) Are meetings held more frequently when goals are not_being attained? Yes [No
(8) Do all committee members ;f;énd the meetings? O Ye: No-
b. Are roles and responsibilities defined in accordance with 11PP? - Yes [} No—_
‘ ) (_1-)_‘E;committee members understand their rolg;;nd responsibilities? — o Yes [JNo o
) (2) Is an agenda prepared prior to the meeting? ) Yes [No
{3) Are departmental and Division Occupational Safety meetings minutes readmv;ilzbl_ej?_ Yes [INo
(4) Are these minutes utilized for Area meetings? - a Yes [INo
(5) Are assignments given during Area meetings? ) Yes [JNo
¢. Minutes prepared for the COSC meeting? B Yes [JNo
(1) Recording secretary appointed? Yes []No
(2) Minutes posted on command's Occupational Safety Board? o Yes [No
(3) Are minutes included in IIPP file? R Yes [JNo
(4) Minutes maintained current year, plus three? - Yes D_No
(5) Minutes forwarded thro-us-;h channels? o Yes [INo
a d. Is the COSC effective? o Yes [No
(1) Are COSC recommendations clear, concis; and pertinent to the command? ) Yes [JNo
__(2) COSC proactive to eliminate potential causes of accidents and injuries? Yes [INo
(“3) COSC disseminate current information and training regarding health and safety issues? Yes [JNo
e. Do all personnel receive current information regarding health and safety? Yes [JNo
f. Are outside agency safety programs utilized as a reso;-rce? Yes []No
g. Does the command maintain an effective health and s_e;fety communications system? Yes [JNo

i ition
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(1) Potential hazards reported on CHP 113B, Hazard Report/Inspection? Yes [JNo
- _(2) Are findings éfthe 113B, f-]azard ReportInspection, report dissen;inatéd accord@t; policy? Yes_ No
o 23) Do all members of the command partumpate in dlstrlbutlon of safety and health information? Yes [JNo
- (4) Congut; ;J;stec-i_lr:; timely manner? a - _Y_;s_l] N_o“_ o
(_5)— Required posters prommently displayed? - - Yes [:] No N
(6) COSC malntam the Command OcoupatTonél Safety Bulletin BBard’P o - ) Yes D ll\lo—_—‘
(7) Are responsibilities for the Occupational Safety Bulletin Boa;d content-s_;ssigned to spet;ific members? Yes ﬁl:] No o
5. DOCUMENTATION - F};IAI UATED ACTION REQUIRED CORRECTED
a. STD 261s, Authorization to Use Privately Owned Vehicles on State Business, completed an-;mally and )
filed in the employee's field folder? Yes [JNo
b. E)MV INF 254, Government Agency Request for Driver License/ldentification Rec;rd Ingrmatlon utilized o
to request driver's license record check and filed in the employee's field folder? [JYes No
¢. OSHA 300, Log ofOccupati_onaI Injury and Illnesses, utilized? ) Yes [No
(1) Are required injuries ar_1d illnesses_logged? : - Yes [JNo
(2) Entries made within six working days.;f;otiﬁcation of an employee injury or illness? o es_ _D No
(3) Is lost-time and limited-duty documentation accurate? - _ : : Y_es__ CJNo o
o (4) Retention according to policy? Yes [JNo
(5) -Readily accessible for review by CaI-OSH;? - o - Yes [JNo
(6) Previous calendar year log posted during Feblruary? - __-__Y; _[:l No
d. Are CHP 113s, Accident and Injury Report, compi‘l_e_d accuratel??. - - Yes []No
(1) Commander review and sign’.; ) - o Yes [No
(2) CH;_1 13s and attachments processed in a timely manner? o N Yes I:]ﬁNo
e. Does the command utilize the CHP 11‘3A, Safety Inspection Checklist? o - Yes I:]_No
(1) Are semiannual safety inspections conductéd? " _ - [JYes ;\l_o—__
(2) Are safety hazards identif;d? Yes [JNo
a ._(3)- Is corrective action taken within 30 days? . Yes [INo
(4) CHP 113A, Safety Inspection Checklist, maintained with I|PP and retained according to policy? Yes [INo
f. Are unsafe conditions identified and documented on CHP 113B, Hazard Report/Inspection? Yes [JNo
(1) Measures taken to c;rrect situation within 30 days? ) Yes [No
(2) Copy of CHP 113B, Hazard ReportInspection, filed or attached to IIPP? Yes [No
g. Are the CHP 121 series thoroughly and accurately completed? Yes [JNo
(1) Supervisory comments in-depth, clear, and concise? - Yes []No
{(2) Commander signature on appropriate forms? Yes [JNo
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(3) Routed within time frames? Yes

(I No
_ h. |SEP 208, Acmdent Prevention Report thoroughly and—a_ccurately compl-e—ted’? B - Yes [JNo -
(1 Supervléo_r .comments in- depth clear, and concise? - Yes [JNo _
(2) Commander_r;e“v_l;-v; - a - | - Yes I-[] No -
(3) Commander signs appropriate form? - [v] Yes [JNo
—-_(-4I)" Froperly routéd within time limits? - _ N o _". Yes INo
—i. /_An; ;njurles and accndents documented on CHP 442, Ind|V|duaI Aé&é:ant Injury avr;d Safet‘y_Re:o‘;r.ntlon Record? Yes [JNo o
(1) Are CHP 442s IndIVIduaI Accident, Injury and Safety Recognltlon Record, current? Yes [JNo
o (2_) Safety recognition emblem summary current? . R Yes [] No )
“j. AI\I;:CHP 712As Injury and lliness Prevention Program Orlentation and Review, ke_p-t_current'7 Yes []No B
- (1 Is speélfc safety fraining documented on CHP 71é_Em;_Ji;yee Emergency_Actlon Ptan Rewew? Yes [JNo
(2) Copies mamtamed with lIPP file? - Yes [ N; -
-6._;NJURY AND ILLNESS PREVENTION PROGRAM - ifmmmn il i o
a. Command specific lIPP on file? o Yes []No
(1) Is the program e_%f‘eztive? - - Yes []No
(2) Contains all required documents? L Yes [JNo
R (3) Discussed with all employees? B Yes [ No‘ o
) ?1) All employees understand their roles and responsibilities? Yes [JNo
(5) Each employee completed CHP 712A, Injury and lliness Prevention Program Orientation and Review? Yes [JNo
_(6) New employees review and complete CHP 712A, Injury and lliness Prevention Prc;-gram Orientation
and Review? Yes [JNo
(7) Are unsafe hazards or conditions identified, .ir_1;/estigated, corrected, and documented? Yes [JNo R
(8) Is required documentation maintained according to policy? Yes [INo B
7. COMMUNICATION WITH DOSH N &;:.'\LUATFF} ACTION REQUIRED CORRECTED
a. Employees aware of procedures regarding DOSH inspections? Yes [No
b. Command's documents readily available for review by DOSH Compliance Officer? Yes [JNo
8. HAZARDOUS SUBSTANCE PROGRAM ;:.I«LUATEEI ACTION REQUIRED CORRECTED
a. Does command have a written Hazardous Substance Program for substances used within that- oommand"; Yes [INo
(1) Are hazardous substances identified and properly labeled? Yes [JNo
(2) Wa;rning signs posted? Yes {JNo
(3) Material Safety D;ta Sheets readily available? Yes [JNo
(4) Employees receive training? [lYes No
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(5) Training documented? [JYes No
- I((;;_I;mployees informed of their right to applicable medical and exposure information? o Yes [JNo
8. HAZARDOUS EXPOSURE CONTROL PROGRAMS ;w”'"m e comEe

a. Ac_t;viies identified within command thét may require exposure to hazardous conditions? o Yes [JNo

(_1) Appropriate engineering and/or atzi_r;i_nistrative controls implemented? ' Yes [JNo

) (2) Pro_tective equipment provided l_n accordance with bargaining unit agreements? Yes [JNo
o (3) _E_mployees trained on us.e and maintenance of equipment? - Yes El-f\_l;h -

(4) Training documented? - Yes [JNo
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SUBJECT: Occupational Sulety

DATE: 08/26:2008

SECTIONS

COMMENTS

4- COSC

Area Oceupalional Safety Meetings were combined with Area Stalf Meetings for the [irst and

second quarters of 2008, Future meetings will be exclusively COSC meetings. The third gquarter

COSC meeting has been scheduled for September 30. 2008, Not ALL COSC members altend cvery

meeting due to various scheduling conflicts.

Allavailable COSC minutes available were placed in the Area's HPP binder, Several meeting

minutes were missing. Unknown il the minuies were misplaced or if the meetings didn't take place.

No completed CHP FI3B's were located. Unknown if any were submitted. Blank CHP 1T133's were

placed in the debrieling room for utilization by employecs.

3- Documentalion

No DMV INEF 254's were localed. According to DMV's website, this form is for government

agenceics o request driving records (or prospective hires or "casual drivers," "Casual drivers" are

defined as employees wha are hired for less than 30 duys in the preceding six months. Area has no

employees meeling this definition.

The latest CTHP 113A located was completed in 2004, A CHP T13A was completed on 8/18:08 and

placed in the appropriate annex ol the Area's PP, Area underwent and passed an inspection by the

Fire Marshal in spring of 2008,

Copies of the CHP 712A' were not being maintained in the designated binder. Due o the volume

ol'forms. a separate binder containing all employee's CHI 712's and CHP 712A' was created and

the forms updated and made current.

8 - Hazardous Substance Program

Chapter 7 of 1IPM 10.6, Hazardous Substance Program, is relained in Annex B of the Arca's TIPP

with the Area specific hazards. Hazardous substances in the Area are conumon to all commands and

separate MSIIS documents are maintained for both automotive and janitorial supplies. The

employees working with these substances have several years of experience, but no training records

were located for these civilian employees. A First Responder Awareness class has been scheduled

to address this issuc. Uniformed personnel received annual refresher training on hazardous

materials, which is documented in ETRS.
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SUBJECT: Occupational Salety

DATE: 08/26:2008

SECTIONS

COMMENTS

4- COSC

Arvea Occupational Safety Meclings were combined with Arca Staflf Mcetings Tor the (irst and

second quarters of 2008, Future meetings will be exclusively COSCamectings. The third quarter

COSC meeting has been scheduled for September 30. 2008, Not ALL COSC menmbers altend every

meeting due Lo various scheduling confliets,

Al gvailuble COSC minutes available were placed in the Area's TIPP binder, Several mecling

Minulcs were missing.

No completed CHP 113B's were located. Unknown 10 any were submitted. Blank CHP [13B3's were

placed in the debricling room for utilization by cployecs.

5- Documentation

No DMV INF 254's were located. According to DMV's website, this form is for government

agencies o request driving records for prospective hires or "casual drivers.," "Casual drivers" are

detined as employees who are hired for less than 30 days in the preceding six months. Area has no

employees meeting this definition.

The Talest CHI T13A located was completed in 2004, A CHP 113A was completed on 8/18/08 and

placed in the appropriate annex of the Area's TIPP, Area underwent and passed an inspection by the

Fire Marshal in spring of 2008.

Copies of the CTIP 712A's were nol being maintained in the designated binder. Due w the volume
[ £ 8

of forms. a separate binder containing all employce's CLIP 712's and CHP 712A' was created and

the forms updated and made current,

8 - Hazardous Substance Program

Chapter 7 of 1IPM 10.6, Hazardous Substance Program, is retained in Annex I of the Area's [IPP

with the Area specific hazards, Hazardous substances in the Area are common to afl commands and

separale MSDS documents are maintained for both automotive and janitorial supplies. The

employces working with these substances have several years of expericnce, but no training records

were located for these civilian employees. A First Responder Awareness class hus been scheduled

to address this issue. Uniformed personnel received annual refresher training on hazardous

materials. which is documented in BTRS,
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AREA CIVISION NUMBER
Grapevine [nsp, Fac, [Central 12
EVALUATED BY DATE

S. A. Netzer, Lt. 08§/28/2008

INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated" box and/or the "Action Required" box. If this
form is used as a Correction Report, the "Correction" box should be initialed and dated as deficiencies are corrected. Answer
individual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

TYPE OF EVALUATION

[[] Formal Evaluation Informal Evaluation

SUSPENSE DATE

FOLLOW-UP REQUIRED (] Correction Report COMMANDER'S REVIEW DATE
ves . BY STA NE2EAL 08/28/2008
EVALUATED ACTION REQUIRED CORRECTED
1. GOALS AND ACCOMPLISHMENTS %
a. Is the command familiar with the Occupational Safety Program as outlined in HPM 10.6, Occupational
Safety Manual, Chapter 13? Yes [INo
(1) Are goals developed in accordance with departmental policy? Yes [INo
{2) Are environmental factors, exposure factors, and past experience/trends considered when setting goals? Yes [JNo
(3} Are iliness and non-serious/non-traumatic injuries excluded from occupational safety goals? Yes [JNo
(4) Are goals appropriately categorized? Yes [No
(5) Are goals realistic? Yes [INo
(6) Are goals consistent with departmental objectives? Yes [No
(7) s input from all levels considered before goals are established? Yes [No
b. Are goals being accomplished? Yes [No
(1) Accurate reporting on CHP 113, Accident and Injury Report? Yes [JNo
(2) Are accidents increasing? CYes No.
(3) Are injuries increasing? [ Yes No
(4) Why are they increasing/decreasing?
(5) 1s CHP 113, Accident and Injury Report, posted or readily accessible? Yes [JNo
(6) Are employees knowledgeable about goals and achievements? Yes [JNo
(7) Are employees providing suggestions toward goal attainment? Yes [JNo
EVALUATED ACTION REQUIRED CORRECTED
2. PARTICIPATION "
a. Commander actively involved in program? Yes [INo
(1) Commander active in injury/iliness case management? Yes [INo

(2) What is the commander's attitude regarding occupational safety? Comimander stresses Occupational Safety during training days

and regular shifl briefings.
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(3) Occupational safety issues discussed at staff meetings and training days? Yes [No
(4) Are safety issues in the meeting minutes? Yes [No
(5) Commander comments regarding safety issues in performance evaluations? Yes [JNo
(6) Does the commander ensure use of appropriate safety equipment? Yes [JNo
b. Are managers/supervisors actively involved in the program? - Yes [JNo
(1) Are managers/supervisors involved in case management? Yes [JNo
(2) Do they have the appropriate attitude? Yes [JNo
(3) Are managers monitoring supervisors' progress and efforts to attain goals? Yes [JNo
(4) Are supervisors monitoring employees' efforts? Yes [JNo
(5) Do managers comment on safety issues in performance evaluations? Yes [dNo
(6) Do supervisors comment on safety issues in performance evaluations? Yes [No
(7) Do managers/supervisors ensure the use of proper safety equipment? Yes [JNo
¢. Are employees actively involved in the Occupational Safety Program? Yes [1No
(1) Are employees involved in their case management? Yes [JNo
(2) Are employees knowledgeable about safety goals? Yes [No
(3) Are they aware of the command's achievements? Yes [JNo
(4) Are employees practicing safety while performing their duties? Yes [No
(5) Are employees reporting unsafe conditions and/or work practices? Yes [No
(6) Do employees work cooperatively to minimize hazards? Yes [JNo
(7) Do employees offer suggestions to improve occupational safety? Yes [INo
o (8) s employee equipment properly used and maintained? Yes [No
EVALUATED ACTION REQUIRED CORRECTED
3. ACCIDENT AND INJURY TRENDS %
a. Commander's method of identifying trends? Review of CHP 121's.
(1) Are accidents and injuries being monitored to identify trends? Yes [ONo
(2) Is the Occupational Safety Committee reviewing CHP 113, Accident and Injury Report, OSHA 300,
Log of Occupational Injuries and llinesses, entries, prior meeting minutes? Yes [No
(3) Are personnel in the command aware of current and potential trends? Yes [INo

b. What corrective action has the command taken when a trend has been identified?

= i
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(1) Are commanders, managers, and supervisors actively implementing corrective actions? Yes [INo
EVALUATED ACTION REQUIRED CORRECTED
4, COMMAND OCCUPATIONAL SAFETY COMMITTEE (COSC) N

a. Whatis the composition of the COSC? 1 Lieutenant, 1 Sergeant, 1 Officer, 1 Commercial Vehicle Inspection Specialist, 1 Office

Services Supervisor, and 1 Custodian.

(1) s there representation from each collective bargaining unit? Yes [INo
(2) Management and supervisory representation? Yes [JNo
(3) Command Safety Coordinator assigned? Yes [JNo
(4) Command Safety Coordinator active and effective? Yes [INo
) (5) Are committee assignments rotated? Yes [JNo
(6) COSC meetings held quarterly? Yes [JNo
(7) Are meetings held more frequently when goals are not being attained? Yes [JNo
(8) Do all committee members attend the meetings? Yes [INo
b. Are roles and responsibilities defined in accordance with 1IPP? Yes [INo
(1) Do committee members understand their roles and responsibilities? Yes [INo
(2) s an agenda prepared prior to the meeting? Yes [JNo
(3) Are departmental and Division Occupational Safety meetings minutes readily available? Yes []No
(4) Are these minutes utilized for Area meetings? Yes [ONo
(5) jﬁ\lrt.a -;ssignments given during Area meetings? Yes [JNo
c. Minutes prepared for the COSC meeting? Yes [No
(1) Recording secretary appointed? Yes [No
(2) Minutes posted on command's Occupational Safety Board? Yes [No
(3) Are minutes included in IIPP file? Yes [JNo B
(4) Minutes maintained current year, plus three? Yes [No
(5) Minutes forwarded through channels? Yes [INo
d. Is the COSC effective? Yes [No
(1) Are COSC recommendations clear, concise and pertinent to the command? Yes [No
(2) COSC proactive to eliminate potential causes of accidents and injuries? Yes [JNo
(3) COSC disseminate current information and training regarding health and safety issues? Yes [JNo
e. Do all personnel receive current information regarding health and safety? Yes [No
f. Are outside agency safety programs utilized as a resource? (JYes No
g. Does the command maintain an effective health and safety communications system? Yes [JNo
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(1) Potential hazards reported on CHP 113B, Hazard Report/Inspection? Yes [INo
(2) Are findings of the 113B, Hazard Report/inspection, report disseminated according to policy? Yes [JNo
(3) Do all members of the command participate in distribution of safety and health information? Yes []No
(4) COSC minutes posted in a timely manner? Yes [JNo
(5) Required posters prominently displayed? Yes [INo
(6) COSC maintain the Command Occupational Safety Bulletin Board? - Yes [JNo
(7) Are responsibilities for the Occupational Safety Bulletin Board contents assigned to specific members? Yes [No
EVALUATED ACTION REQUIRED CORRECTED

5. DOCUMENTATION L

a. STD 261s, Authorization to Use Privately Owned Vehicles on State Business, completed annually and

filed in the employee's field folder? Yes [JNo
b. DMV INF 254, Government Agency Request for Driver License/Identification Record Information, utilized

to request driver's license record check and filed in the employee's field folder? Yes [No

c. OSHA 300, Log of Occupational Injury and llinesses, utilized? Yes [INo

(1) Are required injuries and illnesses logged? B Yes [JNo

(2) Entries made within six working days of notification of an employee injury or iliness? Yes [JNo

(3) Is lost-time and limited-duty documentation accurate? Yes [No

(4) Retention according to policy? Yes [No

(5) Readily accessible for review by Cal-OSHA? Yes [JNo

(6) Previous calendar year log posted during February? Yes [JNo

d. Are CHP 113s, Accident and Injury Report, compiled accurately? Yes [JNo

(1) Commander review and sign? Yes [JNo

(2) CHP 113s and attachments processed in a tin:ely manner? Yes [JNo

e. Does the command utilize the CHP 113A, Safety Inspection Checklist? Yes [JNo

(1) Are semiannual safety inspections conducted? Yes []No

(2) Are safety hazards identified? Yes [JNo

(3} Is corrective action taken within 30 days? Yes [JNo

(4) CHP 113A, Safety Inspection Checklist, maintained with IIPP and retained according to policy? Yes [JNo

f. Are unsafe conditions identified and documented on CHP 113B, Hazard Report/Inspection? Yes [INo

(1) Measures taken to correct situation within 30 days? Yes [JNo
(2) Copy of CHP 113B, Hazard Report/Inspection, filed or attached to lIPP? Yes [No N

g. Are the CHP 121 series thoroughly and accurately completed? Yes [INo

(1) Supervisory comments in-depth, clear, and concise? Yes [JNo

(2) Commander signature on appropriate forms? Yes [No

Destroy Previous Editions
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(3) Routed within time frames? Yes [INo
h. |s CHP 208, Accident Prevention Report, thoroughly'and accurately completed? Yes [JNo
(1) Supervisor comments in-depth, clear, and concise? Yes [INo
(2) Commander review? Yes [No
(3) Commander signs appropriate form? Yes [JNo
(4) Properly routed within time limits? Yes [JNo

i. Are injuries and accidents documented on CHP 442, Individual Accident, Injury and Safety Recognition Record? Yes [No

(1) Are CHP 442s, Individual Accident, Injury and Safety Recognition Record, current? Yes [JNo
(2) Safety recognition emblem summary current? Yes [JNo
j. Are CHP 712As, Injury and lliness Prevention Program Orientation and Review, kept current? Yes [JNo
(1) s specific safety training documented on CHP 712, Employee Emergency Action Plan Review? Yes [JNo
(2) Copies maintained with [IPP file? Yes [INo
EVALUATED ACTION REQUIRED CORRECTED
6. INJURY AND ILLNESS PREVENTION PROGRAM %
a. Command specific lIPP on file? Yes [INo
(1) s the program effective? Yes [INo
(2) Contains all required documents? Yes [No
(3) Discussed with all employees? Yes [No
(4) Allemployees understand their roles and responsibilities? Yes [JNo
(5} Each employee completed CHP 712A, Injury and lliness Prevention Program Orientation and Review? Yes [JNo
(6) New employees review and complete CHP 712A, Injury and lliness Prevention Program Orientation
and Review? Yes [JNo
(7) Are unsafe hazards or conditions identified, investigated, corrected, and documented? Yes [JNo
(8) Is required documentation maintained according to policy? Yes [JNo
EVALUATED ACTION REQUIRED CORRECTED
7. COMMUNICATION WITH DOSH i
a. Employees aware of procedures regarding DOSH inspections? Yes [JNo
b. Command's documents readily available for review by DOSH Compliance Officer? Yes [JNo
EVALUATED ACTION REQUIRED CORRECTED
8. HAZARDOUS SUBSTANCE PROGRAM %
a. Does command have a written Hazardous Substance Program for substances used within that command? Yes [JNo
(1) Are hazardous substances identified and properly labeled? Yes [No
(2) Warning signs posted? Yes [JNo
(3) Material Safety Data Sheets readily available? Yes [JNo
(4) Employees receive training? Yes [JNo

Destroy Previous Editions
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(5) Training documented? Yes [INo
(6) Employees informed of their right to applicable medical and exposure information? Yes [JNo
EVALUATED ACTION REQUIRED CORRECTED
9. HAZARDOUS EXPOSURE CONTROL PROGRAMS "
a. Activities identified within command that may require exposure to hazardous conditions? Yes [JNo
(1) Appropriate engineering and/or administrative controls implemented? Yes [INo
(2) Protective equipment provided in accordance with bargaining unit agreements? Yes [No
(3) Employees trained on use and maintenance of equipment? Yes [JNo
(4) Training documented? Yes [JNo

Evaluation noted minor discrepancies which were immediately corrected.

Destroy Previous Editions
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Business, Transporiation and Housing Agency

State of California

Memorandum

Date:

To:

From:

File No.:

Subject:

March 25, 2008

Central Division

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
Buttonwillow Area

426.10857

AREA MANAGEMENT EVALUATION - CHP 453M - OCCUPATIONAL
SAFETY - INFORMAL EVALUATION

Attached is in an Occupational Safety Informal Evaluation, per HPG 22.1, Chapter 12,

conducted by Sergeant Terry Hester, of the Buttonwillow Area. No follow-up correction report

is required. Contact me at (661)764-5580, if you have any questions.

%/.{4”)

D. L. GREEN, Lieutenant™ '

Area Commander

Safetv, Service, and Security

\ g



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL AREA DIVISION NUMBER
AREA MANAGEMENT EVALUATION Buttonwillow Central

OCCUPATIONAL SAFETY EVALUATED BY DATE

CHP 453M (Rev. 5-06) OPI 009 Sgt. Hester 03/23/2008

INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated” box and/or the "Action Required" box, If this
form is used as a Correction Report, the "Correction" box should be initialed and dated as deficiencies are corrected. Answer
individual items with “yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This

form can be completed in pen or pencil, and the Supplement can be handwritten if desired.
SUSPENSE DATE

TYPE OF EVALUATION

[] Formal Evaluation [/ Informal Evaluation
FOLLOW-UP REQUIRED D Correction Report COMMANDER'S REVIEW DATE
DUl 32508
EUALUJ\TED b ACTION REQUIRED CORRECTED
A : “Yes No
a. lIs the command familiar with the Occupational Safety Program as outlined in HPM 10.6, Occupational
Safety Manual, Chapter 13? V) Yes I No
(1) Are goals developed in accordance with departmental policy? W] Yes [ ] No
(2) Are environmental factors, exposure factors, and past experience/trends considered when setting goals? V] Yes [ No
(3) Are iliness and non-serious/non-traumatic injuries excluded from occupational safety goals? WVl Yes I No
(4) Are goals appropriately categorized? ] ves (I No
(5) Are goals realistic? V) Yes J No
(6) Are goals consistent with departmental objectives? M) Yes [ No
(7) s input from all levels considered before goals are established? [/ Yes (] No
b. Are goals being accomplished? ) Yes [JNo
") Acourate reporting on CHP 113, Accident and Injury Report? - Dves TIng -
(2) Are accidents increasing? [ Yes /1 No
[ ves /] No

(3) Are injuries increasing?

(4) Why are they increasing/decreasing? Preventable accidents decreased to (1) in 2007 from (2) in 2006. Area has not

experienced a disabling injury since 4th quarter 2004. The decrease seems to be from reinforcing occupational safety during

briefings and during training days.
(5) Is CHP 113, Accident and Injury Report, posted or readily accessible? M) Yes [JNo
(6) Are employees knowledgeable about goals and achievements? V] Yes [JNo
(7) Are employees providing suggestions toward goal attainment? /) Yes [ No
: ' G U ) EVALUATED ACTION REQUIRED CORRECTED
_ e ] Yes
a. Commander actively involved in program? ] Yes [JNo
V] ves [JNo

(1) Commander active in injury/iliness case management?

(2) What is the commander’s attitude regarding occupational safety? The commander attends both Division and Area

occupational safety meetings. Safety is the commander's#1 priority.
p g p
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(3) Occupational safety issues discussed at staff meetings and training days? Yes ] No
(4) Are safety issues in the meeting minutes? ) Yes [ ] No
(5) Commander comments regarding safety issues in performance evaluations? ] Yes [ ] No
(6) Does the commander ensure use of appropriate safety equipment? /] Yes [1No

b. Are managers/supervisors actively involved in the program? ' V) Yes ] No
(1) Are managers/supervisors involved in case management? ] Yes [JNo
(2) Do they have the appropriate attitude? V] Yes [ No
(3) Are managers monitoring supervisors' progress and efforts to attain goals? V] Yes [1No
(4) Are supervisors monitoring employees' efforts? V] Yes (] No
(5) Do managers comment on safety issues in performance evaluations? V] Yes ] No
(6) Do supervisors comment on safety issues in performance evaluations? V] Yes [ No
(7) Do managers/supervisors ensure the use of proper safety equipment? W] Yes [ No

c. Are employees actively involved in the Occupational Safety Program? W] Yes [ No
(1) Are employees involved in their case management? V] Yes D No
(2) Are employees knowledgeable about safety goals? V] Yes [J No
(3) Are they aware of the command's achievements? V] Yes I No
(4) Are employees practicing safety while performing their duties? W] Yes () No
(5) Are employees reporting unsafe conditions and/or work practices? L . Myes  [INo
(6) Do employees work cooperatively to minimize hazards? I Yes [1No
(7) Do employees offer suggestions to improve occupational safety? V] Yes I No
(8) s employee equipment properly used and maintained? V] Yes (1 No
S e | EVALUATED ACTION REQUIRED CORRECTED

Yes No

a. Commander's method of identifying trends?

The commander reviews circumstances surrounding all collisions, or injuries.

The commander also reviews the quarterly CHP113, Accident and injury Report.

(1) Are accidents and injuries being monitored to identify trends? /] Yes [ JNo
(2) s the Occupational Safety Committee reviewing CHP 113, Accident and Injury Report, OSHA 300,

Log of Occupational Injuries and llinesses, entries, prior meeting minutes? /] Yes (I No

V] Yes [ No

(3) Are personnel in the command aware of current and potential trends?

b. What corrective action has the command taken when a trend has been identified?

Employees are made aware of the identified

trends during briefings and training days. Additional training has been used in the past to correct identified trends.
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(1) Are commanders, managers, and supervisors actively implementing corrective actions? M ves [J No

I S U AT T EVALUATED ACTION REQUIRED CORRECTED
MMITTEE (COSC) ~ .
e O Y68 No

The COSC is comprised of the commander as the chairperson. A sergeant is assigned as

a. What is the composition of the COSC?

the safety coordinator. There is an Area Rep and Alternate Area Rep on COSC. There is also a OSSI to represent the non-uniformed.

Meetings are often held in conjunction with Area training days and attended by numerous road patrol officers.

(1) ls there representation from each collective bargaining unit? W/l Yes LI No

(2) Management and supervisory representation? M Yes (] No

(3) Command Safety Coordinator assigned? V] Yes (] No

(4) Command Safety Coordinator active and effective? V] Yes [JNo

) (5) Are committee assignments rotated? V] Yes [JNo
(6) COSC meetings held quarterly? W) Yes (] No

(7) Are meetings held more frequently when goals are not being attained? /! Yes [ No

(8) Do all committee members attend the meetings? V] Yes (I No

b. Are roles and responsibilities defined in accordance with [IPP? W] Yes [JNo
(1) Do committee members understand their roles and responsibilities? W] Yes I No

(2) Is an agenda prepared prior to the meeting? ] Yes [J No

(3) Are departmental and Division Occupational Safety meetings minutes readily available? /] Yes ] No

(4) Are these.minutes_utilized for. Area.meetings? /] Yes _l:_l_,No

(5) Are assignments given during Area meetings? /] Yes L[] No

c. Minutes prepared for the COSC meeting? /] Yes (] No
{1) Recording secretary appointed? ] Yes (1 No

(2) Minutes posted on command's Occupational Safety Board? V] Yes (] No

(3) Are minutes included in 1IPP file? V] Yes [J No

(4) Minutes maintained current year, plus three? /] Yes [ No

(5) Minutes forwarded through channels? V] Yes [ No

d. Isthe COSC effective? V] Yes (J No
(1) Are COSC recommendations clear, concise and pertinent to the command? V] Yes (JNo

(2) COSC proactive to eliminate potential causes of accidents and injuries? V] ves (I No

(3) COSC disseminate current information and training regarding health and safety issues? M Yes (1 No

e. Do all psrsonnel receive current information regarding health and safety? /) Yes [ No
f. Are outside agency safety programs utilized as a resource? I Yes [ No
V] Yes [ No

g. Does the command maintain an effective health and safety communications system?
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(1) Potential hazards reported on CHP 113B, Hazard Repert/inspection? /] Yes [JNo
(2) Are findings of the 113B, Hazard Report/Inspection, report disseminated according to policy? W] Yes [J No
(3) Do all members of the command participate in distribution of safety and health information? V] Yes [J No
(4) COSC minutes posted in a timely manner? ‘ V) Yes [JNo
(5) Required posters prominently displayed? V] Yes [INo
(6) COSC maintain the Command Occupational Safety Bulletin Board? ) Yes ] No
- (7) Are responsibilities for the Occupational Safety Bulietin Board contents assigned to specific members? V] Yes L] No
i A MR T e ——
a. STD 261s, Authorization to Use Privately Owned Vehicles on State Business, completed annually and

filed in the employee's field folder? M Yes [(INo

b. DMV INF 254, Government Agency Request for Driver License/ldentification Record Information, utilized
to request driver's license record check and filed in the employee’s field folder’.iﬂf;sflilvu‘/(,! E?/%ZL&%E% M Yes [ No
c. OSHA 300, Log of Occupational Injury and llinesses, utilized? /] Yes [INo
(1) Are required injuries and illnesses logged? V] Yes [J No
(2) Entries made within six working days of notification of an employee injury or iliness? V] Yes [J No
(3) Is lost-time and limited-duty documentation accurate? /] Yes [ No
(4) Retention according to policy? /] Yes (] No
(5) Readily accessible for review by Cal-OSHA? /] Yes (J No
- (6) Previous calendar-year-log-posted during-February? - ) 4 Yes INEN
d. Are CHP 113s, Accident and Injury Report, compiled accurately? W] Yes [ No
(1) Commander review and sign? ] Yes [ No
(2) CHP 113s and attachments processed in a timely manner? V] Yes (I No
e. Does the command utilize the CHP 113A, Safety Inspection Checklist? V] Yes (I No
(1) Are semiannual safety inspections conducted? W] Yes [J No
(2) Are safety hazards identified? V] Yes [ No
(3) s corrective action taken within 30 days? V] Yes (] No
(4) CHP 113A, Safety Inspection Checklist, maintained with lIPP and retained according to policy? W Yes [JNo
£ Are unsafe conditions identified and documented on CHP 113B, Hazard Report/Inspection? M Yes [JNo
(1) Measures taken to correct situation within 30 days? V] Yes (] No
(2) Copy of CHP 113B, Hazard Report/inspection, filed or attached to [IPP? ] Yes (I No
g. Arethe CHP 121 series thoroughly and accurately completed? V] Yes [JNo
(1) Supervisory comments in-depth, clear, and concise? W] Yes [J No
M Yes L No

(2) Commander signature on appropriate forms?
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(3) Routed within time frames? M ves [J No
h. Is CHP 208, Accident Prevention Report, thoroughly and accurately completed? M Yes [(J No
(1) Supervisor comments in-depth, clear, and concise? W] Yes (I No
(2) Commander review? V] Yes [ No
(3) Commander signs appropriate form? ] Yes [ No
) (4) Properly routed within time limits? W Yes J No
i. Areinjuries and accidents documented on CHP 442, Individual Accident, Injury and Safety Recognition Record? V! ves ] No
(1) Are CHP 442s, Individual Accident, Injury and Safety Recognition Record, current? /) Yes (] No
(2) Safety recognition emblem summary current? V] ves (I No
j. Are CHP 712As, Injury and lliness Prevention Program Orientation and Review, kept current? W1 Yes L] No
(1) Is specific safety training documented on CHP 712, Employee Emergency Action Plan Review? V] Yes [JNo
(2) Copies maintained with IIPP file? L] Yes /] No
R SRanstes e R e e B s | EVALUATED AGTION REQUIRED CORRECTED
S : St s e Yes No
a. Command specific |IPP on file? V] Yes ] No
(1) Is the program effective? /] Yes (] No
(2) Contains all required documents? ] Yes [ No
(3) Discussed with all employees? V] Yes (] No
(4) Al employees understand their roles and responsibilities? M yes L1 No
(5) Each employee completed CHP 712A, Injury and Iliness Prevention Program Orientation and Review? M Yes [ No
(6) New employees review and complete CHP 712A, Injury and lliness Prevention Program Orientation
and Review? W] Yes J No
(7) Are unsafe hazards or conditions identified, investigated, corrected, and documented? ] Yes [JNo
(8) s required documentation maintained according to policy? ] Yes [] No
| EVALUATED ACTION REQUIRED CORRECTED
‘4Yes No
a. Employees aware of procedures regarding DOSH inspections? V] Yes [] No
b. Command's documents readily available for review by DOSH Compliance Officer? ] Yes [ No
e EIER | EVALUATED ACTION REQUIRED CORRECTED
ML e b No
a. Does command have a written Hazardous Substance Program for substances used within that command? /] Yes [ I No
(1) Are hazardous substances identified and properly labeled? /] Yes [ No
(2) Warning signs posted? V] Yes [J No
(3) Material Safety Data Sheets readily available? M Yes [ No
V] Yes (] No

(4) Employees receive training?
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(5) Training documented? ] Yes (J No
(6) Employees informed of their right to applicable medical and exposure information? 0 Yes [JNo

- : ; EVALUATED AGTION REQUIRED CORRECTED

e 1Yes No _
a. Activities identified within command that may require exposure to hazardous conditions? WM Yes [C] No
(1) Appropriate engineering and/or administrative controls implemented? VI Yes [ No
(2) Protective equipment provided in accordance with bargaining unit agreements? /] Yes (1 No
(3) Employees trained on use and maintenance of equipment? /] Yes ] No
V] Yes (] No

(4) Training documented?

The preceding Area Management Evaluation was recently conducted on the Area's Occupational Safety Program by Sergeant Terry Hesler.

All aspects of the Ilness and Injury Prevention Program are up to date. A Hazardous Substances Program is in place to identify the hazardous

substances routinely used in the command.

The Occupational Safety Program is being properly managed by the Command's Safety Coordinator. The Area Commander actively supports
the Area's Occupational Safety Program and personally oversees the program. Employees are encouraged to participate in the program
through regularly scheduled meetings and open discussions concerning occupational safety are held at Area training days. The evaluation

found that the Area satisfactorily conforms to all the requirements outlined in HPG 22.1, Chapter 12.



State of California’ Business, Transportation and Housing Agency

Memorandum
Date; December 30, 2008

To: Buttonwillow Area

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

From:
Coalinga Area
File No.: 495.13682
Subject: HPG 22.1, AREA RESOURCES MANAGEMENT GUIDE, INSPECTIONS

During the month of December 2008, a team comprised of Sergeant Larkin Vander Mel, Office
Services Supervisor Paula McSheehy and Lieutenant Dave Knoff completed three Area Management
Evaluations on the Buttonwillow Area per HPG 22.1, Area Resources Management Guide. The three
Area Management Evaluations were Office Management, Occupational Safety and Special

Functions. Utilizing the procedures and checklists provided in HPG 22.1, as well as through
interviews conducted of the affected personnel, the following is a summation of the results of each

evaluation.

Lieutenant Knoff conducted the Occupational Safety (chapter 12) evaluation. During his evaluation,
he noted on March 23, 2008, Sergeant T. Hester, of the Buttonwillow Area, conducted an informal
Occupational Safety (chapter 12) evaluation. The results of which were forwarded to the Central
Division Occupational Safety Coordinator. During the formal evaluation, Lieutenant Knoff
discussed the informal evaluation with Sgt. Hester. During the discussion, Sgt. Hester explained
during his informal evaluation he found no items for follow-up. After inspecting the Area’s
occupational safety information and IIPP, Lieutenant Knoff reached the same conclusion.

Furthermore, during the Office Management (chapter 5) evaluation and the Special Functions
(chapter 15) evaluation, neither Office Services Supervisor McSheehe nor Sergeant Vander Mel

noted any significant discrepancies.

Based upon the procedures and checklist provided and the interviews of the affected personnel, the

Buttonwillow Area’s occupational safety program, special functions and office management are
functioning within guidelines set forth in HPG 22.1, Area Resources Guide. Should you have any

questions, please feel free to contact me at (559) 935-2093.

L e

D. W. KNOFF, Lieutenant
Commander

Safety, Service, and Security



State of California Business, Transportation and Housing Agency

Memorandum
Date: Janvary 16, 2009

To: Central Division

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

From:
Buttonwillow Area

File No.: 426.10857
HPG 22.1 AREA RESOURCES MANAGEMENT GUIDE, INSPECTIONS

Subject:
: OFFICE MANAGEMENT, OCCUPATIONAL SAFETY, AND SPECIAL

FUNCTIONS

Lieutenant Knoff and his team inspected the Buttonwillow Area, per HPG 221.1, in the areas of
Office Management, Occupational Safety, and Special Functions. I have reviewed the attached

reports. No further follow-up is required. Contact me at (661)764-5580, if you have any

questions.

%1/4&»

D. GREEN, Lieutenant
Commander

Attachments

Sufety, Service, and Security
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DEPARTMENT OF CALIFORNIA HIGHWAY PATROL AREA DIVISTON NUMBER

AREA MANAGEMENT EVALUATION Bakersfield Central 462
DATE

EVALUATED BY

OCCUPATIONAL SAFETY
CHP 453M (Rev. 5-06) OP| 009
INSTRUCTIONS: Indicate items reviewed by placing a check in the “Evaluated" box and/or the "Action Required” box. If this
form is used as a Correction Report, the "Correction" box should be initialed and dated as deficiencies are corrected. Answer
individual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

12/23/2008

‘D. Knoff

TYPE OF EVALUATION SUSPENSE DATE
Formal Evaluation [ Informal Evaluation
FOLLOW-UP REQUIRED D COITEC“OH Reporl COMMANDER'S REVIEW DATE
[JYes No % .
BY / iy 11/77 /’7’0(7
e T . Bl - R - . EVALUATED ACTION REQUIRED CORRECTED
1.-GOALS:AND.ACCOMPLISHMENTS. & -« d :
TS TSRS e e ey P ] PR b Yes No
a. |s the command familiar with the Occupational Safety Program as outlined in HPM 10.6, Occupational
Safety Manual, Chapter 137 [OJYes [JNo
(1) Are goals developed in accordance with departmental policy? Yes []No
(2) Are environmental factors, exposure factors, and past experienceltrends considered when setting goals? Yes []No
(3) Are iliness and non-serious/non-traumatic injuries excluded from occupational safety goals? Yes [JNo
(4) Are goals appropriately categorized? Yes [JNo
(5) Are goals realistic? Yes [JNo
(8) Are goals consistent with departmental objectives? Yes [JNo
(7) ls input from all levels considered before goals are established? Yes [JNo
b. Are goals being accomplished? Yes [JNo
(1) Accurate reporting on CHP 113, Accident and Injury Report? Yes [JNo
(2) Are accidents increasing? [Yes No
Yes [INo

(3) Are injuries increasing?

Why are they increasing/decreasing? Preventable accidents remained the same in 2008 vs. 2007 but disabling injuries increased in

2008. Due to this the Area Commander and supervisory staff are reinforcing the arca occupational safety message during briefings

and training days.

(5) Is CHP 113, Accident and Injury Report, posted or readily accessible? Yes [JNo

(6) Are employees knowledgeable about goals and achievements? Yes [No

(7) Are employees providing suggestions toward goal attainment? Yes [JNo

. i . EVALUATED ACTION REQUIRED CORRECTED
2. PARTICIPATION 5
. Yes No

a, Commander actively involved in program? Yes [JNo
Yes [JNo

(1) Commander active in injury/iliness case management?

(2) What is the commander's attitude regarding occupational safety? Safety is a priority and should be #1 in all employees minds. The

commander attends both Division and Area occupational safety meetings.
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(3) Occupational safety issues discussed at staff meetings and training days? Yes [JNo
(4) Are safely issues in the meeting minutes? Yes [INo
(5) Commander comments regarding safety issues in performance evaluations? Yes [JNo
- (6) Does the commander ensure use of appropriate safety equipment? . Yes [ No_ -
b. Are managers/supervisors actively involved in the program? “lYes [JNo
(1) Are managers/supervisors involved in case management;? Yes [JNo
(2) Do they have the appropriate attitude? o Yes [JNo
(3) Are managers monitoring supervisors' progress and efforts to attain goals? Yes [JNo
(4) Are supervisors monitoring employees' efforts? . Yes [ No
(5) Do managers comment on safety issues in performance evaluations? Yes [JNo
(6) Do supervisors comment on safety issues in performance evaluations? Yes [JNo
(7) Do managers/supervisors ensure the use of proper safety equipment? Yes [JNo
c. Are employees actively involved in the Occupational Safety Program? Yes [JNo
(1) Are employees involved in their case management? Yes [No
(2) Are employees knowledgeahle about safety goals? Yes [JNo
(3) Are they aware of the command's achievements? Yes [JNo
(4) Are employees practicing safety while performing their duties? Yes [1No
(5) Are employees reporting unsafe conditions and/or work practices? Yes [JNo
(6) Do employees work cooperatively to minimize hazards? Yes [ JNo
{7) Do employees offer suggestions to improve occupational safety? Yes [JNo
(8) s employee equipment properly used and maintained? Yes [No
! ' EVALUATED ACTION REQUIRED CORRECTED

3. ACCIDENTAND INJURY TRENDS "' g No

a. Commander's method of identifying trends? The circumstances surrounding all collisions and injuries are reviewed along with the

quarterly 113"s.

(1) Are accidents and injuries being monitored to identify trends? Yes [JNo

(2) s the Occupational Safety Committee reviewing CHP 113, Accident and Injury Report, OSHA 300,
Log of Occupational Injuries and llinesses, entries, prior meeting minutes? Yes [JNo
Yes [JNo

(3) Are personnel in the command aware of current and potential trends?

What corrective action has the command taken when a trend has been identified? Trends are discussed during briefings and training

days. When a specific trend is identified, additional training methods are ulilized.
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(1) Are commanders, managers, and supervisors actively implemenling corrective actions? Yes [INo
EVALUATED ACTION REQUIRED CORRECTED )

4, .COMMAND ‘OCCUPATIONAL SAFETY:COMMITTEE (GOSC) Vi No

a. What is the composition of the COSC? Commander, Sergeant. Area Rep and Alternate, OS81, Also, Occupational Salety meelings are

held on training days so that numerous road patrol officers may atlend.

(1) s there representation from each collective bargaining u_nit’? Yes [JNo

(2) Management and supervisory representation? Yes [No

(3) Command Safety Coordinator assigned? Yes [INo

(4) Command Safety Coordinator active and effective? Yes [JNo

(5) Are committee assignments rotated? Yes [JNo

(6) COSC meetings held quarterly? Yes [JNo

(7) Are meetings hetd more frequently when goals are not being attained? Yes [JNo

(8) Do all committee members attend the r.neetings? Yes [JNo

B b. Are roles and responsibilities defined in accordance with [IPP? ‘ Yes [JNo

(1) Do committee members understand their roles and responsibilities? Yes [INo

(2) Is an agenda prepared pr-ior to the meeting? Yes [JNo

(3) Are departmental and Division Occupational Safety meetings minutes readily available? Yes [JNo

{(4) Are these minutes utilized for Area meetings? ) Yes [JNo

(5) Are assignments given during Area meetings? Yes [INo

¢. Minutes prepared for the COSC meeting? Yes [ No

(1) Recording secretary appointed? Yes [JNo

(2) Minutes posted on command's Occupational Safety Board? Yes [JNo

(3) Are minutes included in lIPP file? Yes [JNo

(4) Minutes maintained current year, plus three? Yes [INo

{(5) Minutes forwarded through channels? Yes [INo

d. Isthe COSC effective? Yes [No

(1) Are COSC recommendations clear, concise and pertinent to the command? Yes [JNo

(2) COSC proactive to eliminate potential causes of accidents and injuries? Yes [ No

(3) COSC disseminate current information and training regarding health and safety issues? Yes [JNo

e. Do all personnel receive current information regarding health and safety? Yes [JNo

f. Are outside agency safety programs utilized as a resource? Yes [JNo
Yes [ No o

Does the command maintain an effective health and safety communications system?

MNaaliau Desvdiane Edilinne
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(1) Potential hazards reported on CHP 113B, Hazard Report/Inspection? Yes [JNo

(2) Are findings of the 113B, Hazard Report/Inspection, report disseminated according to policy? Yes [JNo

(3) Do allmembers of the command participate in distribution of safety and health information? Yes [_INo

(4) COSC minutes posted in a timely manner? Yes [JNo

(5) Required posters prominently displayed? Yes [JNo

(6) COSC maintain the Command Occupational Safety Bulletin Board? Yes [} No

(7) Are responsibilities for the Occupational Safety Bulletin Board contents assigned to specific members? Yes [1No

- . EVALUATED ACTION REQUIRED CORRECTED
5, .DOC..UM.ENTATION , Yes No

a. STD 261s, Authorization to Use Privately Owned Vehicles on State Business, completed annually and B

filed in the employee's field folder? Yes [JNo

b. DMV INF 254, Government Agency Request for Driver License/ldentification Record Inform-ation, utilized

to request driver's license record check and filed in the employee's field folder? [JYes [1No

c. OSHA 300, Log of Occupational Injury and llinesses, utilized? Yes [INo

(1) Are required injuries and illnesses logged? Yes [INo

(2) Entries made within six working days of notification of an employee injury or iliness? Yes [JNo

(3) s lost-time and limited-duty documentation accurate? Yes [INo

(4) Retention according to policy? Yes [JNo

(5) Readily accessible for review by Cal-OSHA? Yes [JNo

(6) Previous calendar year log posted during February? Yes [No

d. Are CHP 113s, Accident and Injury Report, compiled accurately? Yes [INo

(1) Commander review and sign? Yes [INo

(2) CHP 113s and attachments processed in a timely manner? Yes [No

e. Does the command utilize the CHP 113A, Safety Inspection Checklist? Yes [INo

(1) Are semiannual safety inspections conducted? Yes [No

(2) Are safety hazards identified? Yes [JNo

(3) s corrective action taken within 30 days? Yes [JNo

(4) CHP 113A, Safety Inspection Checklisi, maintained with [IPP and retained according to policy? Yes [ INo

. Are unsafe conditions identified and documented on CHP 113B, Hazard Report/inspection? Yes [No

(1) Measures taken to correct situation within 30 days? Yes [JNo

(2) Copy of GHP 113B, Hazard Report/Inspection, filed or attached to [IPP? Yes [JNo

g. Are the CHP 121 series thoroughly and accurately completed? Yes []No

(1) Supervisory comments in-depth, clear, and concise? Yes [INo

Yes [JNo

(2) Commander signature on appropriate forms?




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

AREA MANAGEMENT EVALUATION
OCCUPATIONAL SAFETY

CHP 453M (Rev. 5-06) OPI 009
(3) Routed within time frames? Yes [JNo
h. Is CHP 208, Accident Prevention Reporl, thoroughly and accurately completed? Yes [JNo
(1) Supervisor comments in-depth, clear, and concise? Yes [ INo
(2) Commander review? Yes [JNo
(3) Commander signs appropriate form? Yes [_INo
(4) Properly routed within time limits? Yes [No
i, Are injuries and accidents documented on CHP 442, Individual Accident, Injury and Safety Recognition Record? Yes [JNo
(1) Are CHP 442s, Individual Accident, Injury and Safety Recognition Record, current? Yés [JNo
{2) Safety recognition emblem summary current? Yes [JNo
j. Are CHP 712As, Injury and lliness Prevention Program Orientation and Review, kept current? Yes [JNo
(1) Is specific safety training documented on CHP 712, Employee Emergency Action Plan Review? Yes [INo
(2) Copies maintained with lIPP file? Yes [JNo
6. INJURY AND'ILLNESS PREVENTION PROGRAM R eaiag WA CORECTED
a. Command specific [IPP on file? Yes [INo
(1) Is the program effective? Yes [INo
(2) Contains all required documents? Yes [JNo
(3) Discussed with all employees? Yes [JNo
(4) All employees understand their roles and responsibilities? Yes [JNo
a (5) Each employee completed CHP 712A, Injury and llness Prevention Program Orientation and Review? Yes []No
(6) New employees review and complete CHP 712A, Injury and lliness Prevention Program Orientation
and Review? Yes [No
(7) Are unsafe hazards or conditions identified, investigated, corrected, and documented? Yes []No
(8) Is required documentation maintained according to policy? Yes [ No
z :CQ‘MML"._!NIG'A'IT IOI\-I'_‘;WITH l, DOSH R SeeE T i}mumao ::nom REQUIRED CORRECTED
P e , i . ' es o
a. Employees aware of procedures regarding DOSH inspections? Yes [JNo
b. Command's documents readily available for review by DOSH Compliance Officer? Yes [No
EVALUATED ACTIONM REQUIRED CORRECTED
8. HAZARDOUS SUBSTANCE PROGRAM Vi No
a. Does command have a written Hazardous Substance Program for substances used within that command? Yes [_INo
(1) Are hazardous substances identified and properly labeled? Yes [No
(2) Warning signs posted? Yes [JNo
(3) Material Safety Data Sheets readily available? Yes [INo
Yes [JNo

(4) Employees receive training?

[ PN PRI TSy SRR £ 1o
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(5) Training documented? Yes [JNo
- (6) Employees informed of their right to applicable medical and exposure informalion? Yes [JNo

9. HAzAiz_bous:ExposuRE CONTROL-PROGRAMS Ji)’g;ww i St
a. Activities identified within command that may require exposure to hazardous conditions? Yes [JNo
(1) Appropriate engineering and/or administrative controls implemented? Yes [JNo
a (2) Protective equipment provided in accordance with bargaining unit agreements? Yes [JNo
(3) Employees trained on use and maintenance of equipment? Yes [JNo
Yes [JNo

(4) Training documented?
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INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated" box and/or the :

‘Action Required" box. If this

form is used as a Correction Report, the "Correction” box should be initialed and dated as deficiencies are corrected. Answer

individual items with "yes" or "no
can be placed on the CHP 454, Area Management Evaluation Supplement. The Suppleme

accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This

form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
nt should include significant findings,

TYPE OF EVALUATION SUSPENSE DATE
[] Formal Evaluation /) informal Evaluation ‘/30‘ 2&09
FOLLOW-UPP REQUIRED |g,t€”ec“on Report - COMMANDER'S REVIEW BATE
V] Yes No BY -b = Q_&F’ _[’ﬁ@ Q 2 /;A},/
EVALUATED T ACTION REQUIRED COI\f{ECTEIJ
1. GOALS AND ACCOMPLISHMENTS ] .
Yes No No
a. ls the command familiar with the Occupational Safety Program as ouflined in HPM 10.6, Occupational ]
Safety Manual, Chapter 137 b Yes Ll No
(1) Are goals developed in accordance with deparimental policy? V| Yes [ No
(2) Are environmental factors, exposure factors, and past experiencefirends considered when setting goals? [/} Yes [ No
(3) Are iliness and non-serious/non-traumatic injuries excluded from occupational safety goals? /) Yes [J No
(4) Are goals appropriately categorized? /) Yes (I No
(5) Are goals realistic? /] Yes o
(8) Are goals consistent with deparimental objectives? /) Yes Ll No
(7) s input from all levels considered before goals are established? K ves [ No
b. Are goals being accomplished? /) Yes [ No
(1) Accurate reporiing on CHP 113, Accident and Injury Repor? ) ves [JNo
(2) Are accidents increasing? [ ves ) No
(3) Are injuries increasing? (] Yes M No
(4) Why are they increasing/decreasing? Refer to page 7, section 1.
(5) Is CHP 113, Accident and Injury Report, posted or readily accessible? ] Yes L) No
(6) Are employees knowledgeable about goals and achievemenis? /] Yes [} No
(7) Are employees providing suggestions toward goal attainment? K] Yes (2] No
- EVALUATED ACTION REQUIRED CORRECTED
2. PARTICIPATION ves No No
a. Commander actively involved in program? /] Yes [ No
) Yes [ Ne

(1) Commander active in injury/illness case management?

(2) What is the commander's atfilude regarding occupational safety? Refer to page 7, section 2.
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(3) Occupational safety issues discussed at slaff meetings and training days? /] Yes (I No
(4) Are safety issues in the meeting minutes? _ __“[;/_] Yes (23 No
(5) Commander comments regarding safety issues in performance evaluations? ) Yes L No
- (6) Does the commander ensure use of appropriate safety equipment? /] Yes [T No
b. Are managers/supervisors actively involved in the program? /] Yes L] No
(1) Are managers/supervisors involved in case management? ] Yes ) No
(2) Do they have the appropriate altitude? [ Yes [ No
o (3) Are managers monitoring supervisors' progress and efforts {0 atiain goals? 1 Yes ] No
(4) Are supervisors monitoring employees' efforts? V] Yes (I No
(5) Do managers comment on safely issues in performance evaluations? ) Yes () No
(6) Do supervisors commen{ on safety issues in performance evaluations? /) Yes [ No
(7) Do managers/supervisors ensure the use of proper safety equipment? [/ ves [J No
¢. Are employees actively involved in the Occupational Safety Program? W] Yes I No
(1) Are employees involved in their case management? &) Yes [ No
(2) Are employees knowledgeable about safety goals? /] Yes CJ No
(3) Are they aware of the command's achievements? /! Yes (7 No
(4) Are employees practicing safety while performing their duties? /) Yes [(JNo
(5) Are employees reporling unsafe conditions and/or work practices? /) Yes [ No
(6) Do employees work cooperatively to minimize hazards? (/) ves LI No
(7) Do employees offer suggestions to improve occupational safety? /1 ves [.] No
(8) Is employee equipment properly used and maintained? /1 ves {1 No
5. ACCIDENT AND INJURY TRENDS Ii:ML:U."\TED ACTION REQUIRED CORRECTED
es No No .
a. Commander's method of identifying trends? Refer to page 8, section 3.,
"""" (1) Are accidents and injuries being monitored to identify trends? V] Yes L) No
B (2) Is the Occupational Safety Committee reviewing CHP 113, w/ﬂ_\ccideni and Injury Report, OSHA 300, -' o
Log of Occupational Injuries and llinesses, entries, prior meeting minutes? [/} Yes (I No
/) Yes [ No

@)

Are personnel in the command aware of current and polential trends?

b. What corrective action has the command taken when a trend has been identified?

Refer Lo page 8, section 3.b.
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(1) Are commanders, managers, and supervisors actively implementing corrective actions? VAREES ) Ne
4 COMMAND OCCUPATIONAL SAFETY COMMITTEE (COSC)  |yue ALTION REQUIRED o
es$ Yes No
a. What is the composition of the COSC? Refer to page 8, section 4.
(1) s there representation from each collective bargaining unit? /] Yes (1 No
(2) Managemenl and supervisory representation? M Yes (1 No
(3) Command Safety Coordinalor assigned? /] Yes [ No
(4) Command Safely Coordinalor active and effective? ! Yes [ No
(5) Are commitiee assignments rotated? /) Yes [ No
(6) COSC meetings held quarterly? /] Yes [ No
(7) Are meetings held more frequently when goals are not being attained? /] Yes [ No
(8) Do all committee members attend the meetings? ) Yes [J No
b. Are roles and responsibliities defined in accordance with {IPP? /) Yes I No
(1) Do committee members understand their soles and responsibilities? ) Yes ] No
(2) Is an agenda prepared prior {o the meeting? ] ves (] No
(3) Are departmental and Division Occupational Safety meetings minutes readily available? /) Yes (] No
(4) Are these minutes utilized for Area meetings? V] yes ) No
(5) Are assignments given during Area meetings? /] Yes I nNo
¢. Minutes prepared for the COSC meeling? V) Yes L) No
(1) Recording secrelary appointed? &) Yes [ No
(2) Minutes posted on command's Occupational Safety Board? V1 Yes ) No
(3) Are minutes included in IIPP file? ' /) Yes {7 No
(4) Minutes maintained current year, plus three? “EZ] Yes Cl Nom
(5) Minutes forwarded through channeis? I ves ) No
d. Isthe COSC effective? ) Yes (] No
(1) Are COSC recommendations clear, concise and pertinent to the command'? V) Yes [ No
@) COSC proactive to eliminate potentlal causes of accidents and injuries? /] Yes [} No
(3) COSC disseminate current information and training regarding health and safety issues? WV ves ] No
e. Do all personnel receive current information regarding heaith and safety? /] Yes [JNo
f. Are outsuﬂe agency safety programs utilized as a resource? ] Yes [J No
V) Yes (] Ne

g. Does the command maintain an effective health and safety communications system?

AAR2MAN (rn
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(1) Potential hazards reported on CHP 113B, Hazard Report/Inspection’ (] ves I No
(2) Are findings of the 113B, Hazard Report/inspection, report disseminated accord:mg to policy? [lyes ] No
(3) Do all members of the command participate in distribulion of safety and health information? /] Yes [ No
(4) COSC minutes posted in a fimely manner? V] Yes El No
(5) Required posters prominently displayed? V] Yes ) No
(6) COSC maintain the Command Occupational Safety Bulletin Board? V] Yes ] No
(7) Are responsibilities for the Occupational Safety Bulletin Board contents assigned 10 specific members? V| Yes (1 No
EVALUATED ACTION REQUIRED CORRECTED
5. DOCUMENTATION Yes Yes No
a. STD 261s, Authorization to Use Privately Owned Vehicles on State Business, completed annually and
filed in the employee's field folder? /| ves [ No
b. DMV INF 254, Government Agency Request for Driver License/ldentification Record Information, utilized
to request driver's license record check and filed in the employee's field folder? V] Yes ] No
c. OSHA 300, Log of Occupational Injury and llinesses, utilized? ) | Yes [ No
(1) Are required injuries and ilinesses logged? ] Yes (I No
(2) Entries made within six working days of notification of an employee injury or iliness? /] Yes [T No
(3) Is losti-time and limited-duty documentation accurate? /] Yes ] No
(4) Retention according to policy? V] Yes ] No
(5) Readily accessible for review by Cal-OSHA? V] Yes (J No
(6) Previous calendar year log posted during February? /) Yes [ No
d. Are CHP 113s, Ac<‘:ident and Injury Report, compiled accurately? /) Yes I No
(1) Commander review and sign? (/] Yes L1 No
(2) CHP 113s and attachments processed in a timely manner? /) ves (] No
e. Does the command utilize the CHP 113A, Safety Inspection Checklist? /] Yes ) No
(1) Are semiannual safety inspections conducted? /) ves L1 No
(2) Are safety hazards identified? /] Yes (L] No
(3) s corrective action taken within 30 days? V] Yes CINo
o (4) CHP 113A, Safety Inspection Checklist, maintained with 1IPP and retained according {o polic—):? W] Yes [C) No
{ Are unsafe conditions identified and documented on CHP 1155. Hazard Report/Inspection? ‘ [ Yes V) No
_ (1) Measures taken to correct situation within 30 days? /] Yes ) No
(2) Copy of CHP 113B, Hazard ééboﬁ/lnspection, filed or attached to [IPP? [ Yes Vi Ng**-
g. Are the CHP 121 series thoroughly and accurately completed? | /] Yes |_J No
/) Yes [:l No

(1) Supervisory comments in-depth, clear, and concise?

e . : ez T

(2) Commander signature on appropriate forms?
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(3) Routed within time frames? /] Yes I No
h. Is CHP 208, Accident Prevention Reporl, thoroughly and accurately completed? W] Yes _ L1 No
(1) Supervisor comments in-depth, clear, and concise? V] Yes [] No
(2) Commander review? /] Yes (I No
‘ (3) Commander signs appropriate form? M Yes (L} No
(4) Properly routed within time limits? ) ves L] No
i. Are injuries and accidents documented on CHP 442, Individual Accident, Injury and Safety Recognition Record? M Yes [ No
(1) Are CHP 442s, Individual Accident, Injury and.Safety Recognition Record, current? V] Yes ) No
(2) Safety recognition emblem summary current? V] Yes ) No
j. Are CHP 712As, Injury and lliness Prevention Program Orientation and Review, kept current? /] Yes [ No
(1) s specific safety training documenied on CHP 712, Employee Emergency Action Plan Review? /) Yes (I No
(2) Copies maintained with IPP file? [ Yes /] No
6. INJURY AND ILLNESS PREVENTION PROGRAM i:m_um&n (ESIREGURD CORRECTED
es No No
a. Command specific JIPP on file? /] Yes [CINo
(1) s the program effective? ) Yes (I No
(2) Contains all required documents? ) Yes [ No
(3) Discussed with all employees? ) ves [JNo
(4) Al employees understand their roles and responsibilities? V] Yes [ No
(5) Each employee completed CHP 712A, Injury and liness Prevention Program Orientation and Review? I Yes [CI No
(6) New employees review and complete CHP 712A, injury and Hlness Prevention Program Orientation
and Review? M| Yes (] No
(7) Are unsafe hazards or conditions identified, investigated, corrected, and documented? V] Yes [} No
(8) Is required documentation maintained according to policy?» V] Yes ] N;-__
7. COMMUNICAT|ON WITH DOSH f‘:MLUATED .-‘\:JTi‘DN REQUIRED C}ORT!EC'IED N
) ) es Yes Yes
a. Employees aware of procedures regarding DOSH inspections? V] Yes L) No
b, Command's documents readily available for review by DOSH Compliance Officer? ) Yes [J No
EVALUATED ACTION REQUIRED CORRECTED
3, HAZARDOUS SUBSTANCE PROGRAM Ves Yes No
a. Does command have a writ;en Hazardous Substance Program for substances used within that command? ] Yes [7) No
(1) Are hazardousvsubstances identified and properly labeled? W Yes L) No )
(2) Warning signs posted? ] Yes [[JNo
(3) Material Safety Data Sheets readily available? (L] Yes V] No
"""" ' ? Dves [INo

(4) Employees receive training?
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(5) Training documented? [ Yes /] No
(6) Employees informed of their right to applicable medical and exposure information? i Yes [ No
EVALUATED ACTION REQUIRED CORRECTED

9. HAZARDOUS EXPOSURE CONTROL PROGRAMS Yes No No
. a. Aclivities identified within command that may require exposure o hazardous conditions? Wi Yes (1 No
o (1) Appropriale engineering and/or administrative controls implemented? /] Yes [ No
(é) Protective equipment provided in accordance with hargaining unit agreements? /I Yes 1 No
3 Em};toyees {rained on use and maintenance of equipment? W) ves () No
V] Yes [Z) No

(4) Training documented?
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OCCUPATIONAL SAFETY

On January 11, 2008, an audit of the Fresno Area Occupational Safety Program was
compieted. Prior to completing CHP 453M, a review of HPM 10.6 and HPM 10.7 was
completed. The Fresno Area Injury and lliness Prevention Program (IIPP), Area
Standard Operating Procedure (SOP), OSHA Form 300, CHP 121 forms, and CHP 442
forms were also reviewed to confirm that all required information related to occupational

safety was properly documented.

1. GOALS AND ACCOMPLISHMENTS.

a)

Goal Setting. Area is taking appropriate measures to ensure the
continued reduction of work-related injuriés and illnesses through on-
going training and an emphasis on safe work habits expressed during
briefings, training days, supervisory ride-alongs, and performance
evaluations. Corrective action has also been taken by the Area to reduce
the likelihood of recurrences of preventable patrol vehicle/motorcycle

collisions.

Goal Accomplishments.
i) There was a significant decrease (17%) in work-related injuries and

ilinesses during 2007 when compared with the previous year.
There were thirty five work-related injuries and ilinesses during
2007; however, no common trends were identified.

ii) There was also a significant decrease (22%) in preventable patrol
vehicle collisions during 2007 when compared with the previous
year. There were seven preventable patrol vehicle coliisions during
2007 however, none of the collisions resulted in injury nor was
there a common trend in their cause.

i) There was an even greater decrease (50%) in preventable

motorcycle collisions during 2007 when compared with the previous

year. There was one preventable motorcycle collision during 2007

which did not result in injury.

CHP 113, Accident and Injury Report. The Area Office Manager

prepares the report quarterly, sends the original to Division after

receiving Commander approval, and files a copy at the Area. The
reports are readily accessible through the Area Office Manager.

2. PARTICIPATION.

a)

involvement. The Commander is actively involved in occupational safety.

He is a member of the Command Occupational Safety Committee
(COSC) and attends the meetings. He comments on occupational safety
during training days, on performance appraisals, and he discusses the
subject at Area Staff Meetings. A review of CHP 100, Officer’s
Evaluation/Activity Summary, forms revealed that occupational safety
comments are made on a monthly basis and on annual performance

evaluations.
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3. ACCIDENT AND INJURY TRENDS.

a)

Trends. The Commander identifies trends through critical review of work-
related injury and iliness documentation, and active involvement in injury
and illness case management. Accidents and injuries are being’
monitored to identify trends and are discussed at COSC meetings.
Corrective Actions Taken. Although no local trends exist at this time, the
Commander utilizes examples of trends from other areas as well as
information provided in Division Occupational Safety Committee (DOSC)
meetings to ensure these trends do not become an issue in the Area.
According to COSC meeting minutes, action items are assigned to
committee members to address current and potential safety concerns.

COMMAND OCCUPATIONAL SAFETY COMMITTEE.

a)

Composition and Scheduling. The composition of the COSC is as follows:
Commander, Executive Officer (Occupational Safety Chairperson),
sergeant (Command Safety Coordinator), four officers, public safety
dispatcher, office assistant, automotive technician, and custodian. There
is adequate representation from each bargaining unit and from
management. Committee assignments are rotated as necessary. The
Command Safety Coordinator is diligent in maintaining all related
documentation, monitoring safety issues, and ensuring action items are

completed in a timely manner.

Action Item: Area personnel who are not assigned as members of the
COSC will attend meetings on a rotational basis. Having personnel attend
COSC meetings on a rotational basis will give them ownership in the
program and better familiarize them with the subject of occupational

safety.

Reporting and Dissemination of CHP 113B, Hazard Report/inspection.
Area immediately addresses all potential hazards to ensure occupational
safety. The CHP 113B has not been used to document potential hazards
and therefore, the report was not disseminated according to policy.

Action Item: Area personnel will be instructed via a briefing item to report
safety and health hazards verbally or on CHP 113B. Additionally,
supervisors will be instructed to first take appropriate corrective measures
in a timely manner when becoming aware of the hazard, complete CHP
113B, if not already completed, and forward the form o the Command

Safety Coordinator.
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9. DOCUMENTATION.

a)

b)

OSHA 300, Log of Occupational Injury and llinesses, The Area Office
Manager logs the injuries and ilinesses as required, sends the original log
to Division after receiving Commander approval, and files a copy at the
Area. The 2007 log was found to be documented accurately. The
previous years OSHA 300A form is posted on the Area bulletin board
during the month of February and is readily accessible through the Area
Office Manager along with OSHA 300 logs.

CHP 113A. Safety Inspection Checklist. Area maintains the inspection
checklist in the Area-specific lIPP binder. The binder is maintained in the
sergeant's office. Inspections were conducted on January 1, 2007 and
June 29, 2007.

Action Item: An inspection will be completed during the first quarter of
2008.

CHP 113B. Hazard Report/inspection. A section of the Area-specific lIPP
binder is designated for the report, however, no reports have been
completed.

Action Item: Refer to page 8, section 4.b.

CHP 712A. lIPP Orientation and Review, and CHP 712, Employee
Emeraency Action Plan Review. Area does not maintain copies

of CHP 712A or CHP 712 with the IIPP file; however, copies of the forms
are filed in a central file and maintained by the Command Safety
Coordinator. Prior to 2007, the forms were solely maintained in the
individual employee personnel files. The central file was developed in
order to increase efficiency and ensure personnel receive adequate

training.

6. INJURY AND ILLNESS PREVENTION PROGRAM (IIPP).

a)

IIPP review occurs annually during the fourth quarter training and is
confirmed during annual performance evaluations. The IIPP binder
contains all required items. The binder was updated during this inspection

to reflect changes in responsibilities.
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o COMMUNICATION WITH DOSH.

a)

b)

Area personnel have been instructed on procedures regarding Division of
Occupational Safety and Health (DOSH) inspections; however, a small
number of employees when interviewed were only able to give a general
location of the IIPP binder, Emergency Action Plan (EAP) binder, and
COSC meeting minutes. All employees interviewed were aware of proper

reporting procedures for safety and health hazards.

Action ltem: Review of DOSH inspection procedures, specifically, the
location of IPP and EAP related materials will be placed in a suspense
file in order that employees may be re-briefed twice annually.

All IIPP related documents are readily available for review. The
Command Safety Coordinator maintains CHP 712A and CHP 712, CHP
113A and CHP 113B are maintained in the IIPP binder. The Area Office

Manager maintains all other related documents.

8. HAZARDOUS SUBSTANCES PROGRAM.

a)

Area has identified and ensured that hazardous substances are properly
labeled. In addition to the warning labels found on identified hazardous
substances, warning signs have been posted in those specific areas
where the substances are located to provide notification and to prevent

such actions as smoking or improper discarding.
Area does have a complete set of Material Safety Data Sheets; however,

the information was not readily available to all of the appropriate
employees.

Action ltem:; Material Safety Data Sheets will be maintained in a
specially marked binder in triplicate and placed in 3 separate locations.
One binder will be located in the automotive technicians’ office, the
second binder will be located in the custodians’ storage cioset, and the
third binder will be located in the Administrative Officer’s office. All
employees will be advised of the data sheets location.

All employees have received specific training in regards to hazardous
substances: however, the training received by non-uniform employees has

not been documented.

Action ltem: Non-uniform employees training records will be updated
utilizing the Office Training System. Employees will be directed to inform
their immediate supervisor of any training received in order that the
supervisor can update the training system. The Area Administrative
Officer will provide initial and refresher training as necessary to Area

employees.

10



Depariment of California Highway Patrol

AREA MANAGEMENT EVALUATION

Chapter 12 ,
OCCUPATIONAL SAFETY

9. HAZARDOUS EXPOSURE CONTROL PROGRAMS.
a) Al activities that may require exposure to hazardous conditions have been

identified and appropriate measures have been taken including written
safety instructions, reference to product labels, availability of protective
equipment, and posted warning signs. Personne! have been trained in
proper procedures and use of provided protective equipment. Training for
uniformed personnel has been documented. All reported safety issues
have been addressed and an immediate response was taken in all cases

to make any nécessary changes.

Area Occupational Safety Program is designed to promote employee safety and well-
being. It is Area’s intent to achieve all occupational safety goals, Area personnel are
actively involved in various aspects of the program and are knowledgeable about
occupational safety goals. Occupational safety training is provided regularly by
qualified instructors. The program fulfills the requirements of the 1IPP, HPM 10.6, and
HPM 10.7. An exemplary attitude toward occupational safety is projected by Area.

D. KOETSIER, #17090
Sergeant
Fresno Area

11



Department of California Highway Patrol

AREA MANAGEMENT EVALUATION (CORRECTION REPORT)

Chapter 12
OCCUPATIONAL SAFETY

On January 11, 2008, an audit of the Fresno Area Occupational Safety Program was
completed. During the audit, six items of concern were discovered. The items of

concern were addressed and corrected.

1.

GOALS AND ACCOMPLISHMENTS,

No Action ltems.

PARTICIPATION.

No Action ltems.

ACCIDENT AND INJURY TRENDS.

No Action ltems.

COMMAND OCCUPATIONAL SAFETY COMMITTEE (COSC).

Action Item: Area personnel who are not assigned as members of the COSC
will attend meetings on a rotational basis. Having personnel attend COSC
meetings on a rotational basis will give them ownership in the program and
better familiarize them with the subject of occupational safety.

Response: Area personnel have been encouraged during briefings and
training days to attend meetings. Non-committee members have attended
recent meetings and have taken an active role in the program.
Attendance has been influenced by scheduling and availability of the non-

committee members.

Action Item: Area personnel will be instructed via a briefing item to report safety
and health hazards verbally or on CHP 113B. Additionally, supervisors will be
instructed to first take appropriate corrective measures in a timely manner when
becoming aware of the hazard, complete CHP 113B, if not already completed,
and forward the form to the Command Safety Coordinator.

Response: The briefing item was prepared and briefed in January of
2008. All supervisors were reminded of the proper reporting procedures
via email and during a staff meeting in March of 2008.



Department of California Highway Patrol

AREA MANAGEMENT EVALUATION (CORRECTION REPORT)

Chapter 12
OCCUPATIONAL SAFETY

5. DOCUMENTATION.

Action ltem: An inspection of the Area facility will be completed during the first
guarter of 2008.

Response: An inspection was completed on March 24, 2008, following
the quarterly COSC meeting.

6. INJURY AND ILLNESS PREVENTION PROGRAM (IIPP).

No Action ltems.

7. COMMUNICATION WITH DOSH.

Action ltem: Review of Division of Occupational Safety and Health (DOSH)
inspection procedures, specifically, the location of 'PP and Emergency Action
Plan (EAP) related materials will be placed in a suspense file in order that
employees may be re-briefed twice annually.

Response: A briefing item was prepared and hriefed in January of 2008.
The briefing item was placed in the Area suspense file for re-briefing in

June of 2008.

8. HAZARDOUS SUBSTANCES PROGRAM.

Action ltem: Material Safety Data Sheets will be maintained in a specially
marked binder in triplicate and placed in 3 separate locations. One binder will be
located in the automotive technicians’ office, the second binder will be located in
the custodians’ storage closet, and the third binder will be located in the
Administrative Officer’s office. All employees will be advised of the data sheets

location.

Response: The specially marked binders were prepared in triplicate and
placed in the automotive technicians’ office, the custodians’ storage
closet, and the Administrative Officer's office. A briefing item advising of
the binders' locations was prepared and briefed in April of 2008.
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AREA MANAGEMENT EVALUATION (CORRECTION REPORT)

Chapter 12
OCCUPATIONAL SAFETY

Action ltem: Non-uniform employees training records will be updated utilizing
the Office Training System. Employees will be directed to inform their immediate
supervisor of any training received in order that the supervisor can update the
training system. The Area Administrative Officer will provide initial and refresher
training as necessary to Area employees.

Response: The Office Training System is being utilized to update non-
uniform employees’ training records. Non-uniform employees have been
briefed of the new system, and the need to advise their supervisor of
received training. Allnecessary training of non-uniform employees has
been provided.

Q. HAZARDOUS EXPOSURE CONTROL PROGRAMS.

No Action Items.

10. RECOMMENDATIONS.

Attach this correction report to the CHP 453M, Area Management Evaluation,
Occupational Safety report dated January 11, 2008.
S et
D. KOETSIER, #17090

Sergeant
Fresno Area

Attachments



State of California Business, Transportation and Housing Agency

Memorandum

Date: December 1, 2008
To: Ft. Tejon Area
From: DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
Coalinga Area
File No.: 495.13682
Subject: HPG 22.1, AREA RESOURCES MANAGEMENT GUIDE, INSPECTIONS

On October 30, 2008, a team comprised of Sergeant Larkin Vander Mel, Office Services Supervisor
Lorie Berger and Lieutenant Dave Knoff completed three Area Management Evaluations on the Ft.
Tejon Area per HPG 22.1, Area Resources Management Guide. The three Area Management
Evaluations were Office Management, Occupational Safety and Special Functions. Utilizing the
procedures and checklists provided in HPG 22.1 as well as through interviews conducted of the
affected personnel, the following is a summation of the results of each evaluation.

Lieutenant Knoff conducted the Occupational Safety (chapter 12) evaluation. During his evaluation,
he noted on July 16, 2008, Sergeant C. Whitty, of the Ft. Tejon Area, conducted an informal
Occupational Safety (chapter 12) evaluation. The results of which were forwarded to the Central
Division Occupational Safety Coordinator. During the formal evaluation, Lieutenant Knoff
discussed the informal evaluation with Sgt. Whitty. During the discussion, Sgt. Whitty explained
during his informal evaluation he found no items for follow-up. After inspecting the Area’s
occupational safety information and IIPP, Lieutenant Knoff reached the same conclusion.

Furthermore, during the Office Management (chapter 5) evaluation and the Special Functions
(chapter 15) evaluation, neither Office Services Supervisor Berger nor Sergeant Vander Mel noted

any significant discrepancies.

Based upon the procedures and checklist provided and the interviews of the affected personnel, the
Ft. Tejon Area’s occupational safety program, special functions and office management are
functioning within guidelines set forth in HPG 22.1, Area Resources Guide.

‘7 cceq
D. W. KNOFF, Lieutenant
Commander

cc: Assistant Chief R. Clements

Safety, Service, and Security

CHP 51WP (Rev 11-86) OPI 076



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL AREN BIVISION NUMBER
AREA MANAGEMENT EVALUATION _ F.. Tejon Central 430
OCCUPATIONAL SAFETY ' EVALUATED BY DATE

CHP 453M (Rev. 5-06) OP| 009 D. Knoff 10/30/2008

INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated" box and/or the "Action Required" box, If this
form is used as a Correction Report, the "Correction" box should be initialed and dated as deficiencies are corrected. Answer
individual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

TYPE OF EVALUATION SUSPENSE DATE
Formal Evaluation ] Informal Evaluation
FOLLOW-UP REQUIRED E] Correction Report COMMANDER'S REVIEW DATE )
[ Yes No /\:—-—" *'L/ X
BY [ [2-90
) Y, H P . oy EVAUIATED ACTION REQUIRED CORRECTED
1. GOALS AND ACCOMPLISHMENTS e ! Y
: ; - i es No
a. ls the command familiar with the Occupational Safety Program as outlined in HPM 10.6, Occupational
Safety Manual, Chapter 13? 2/ (OYes [INo
(1) Are goals developed in accordance with departmental policy? Yes [JNo

(2) Are environmental factors, exposure factors, and past experience/trends considered when setting goals? Yes [JNo

(3) Areiliness and non-serious/non-traumatic injuries excluded from occupational safety goals? Yes [No
(4) Are goals appropriately categorized? Yes [No
(5) Are goals realistic? Yes [JNo
(6) Are goals consistent with departmental objectives? Yes [No
(7) Isinput from all levels considered before goals are established? Yes [JNo
b. Are goals being accomplished? Yes [1No
(1) Accurate reporting on CHP 113, Accident and Injury Report? Yes [JNo
(2) Are accidents increasing? [dYes No
(3) Are injuries increasing? O Yes No

(4) Why are they increasing/decreasing? The numbers are roughly the same as previous years with no noticeable increase or decrease

(5) Is CHP 113, Accident and Injury Report, posted or readily accessible? Yes [JNo
(6) Are employees knowledgeable about goals and achievements? Yes [JNo
(7) Are employees providing suggestions toward goal attainment? OYes [ONo
, EVALUATED ACTION REQUIRED CORRECTED
2. \PARTICIPIATION : - Ves No
a. Commander actively involved in program? Yes [JNo
(1) Commander active in injury/iliness case management? Yes [JNo

(2) Whatis the commander's attitude regarding oceupaticnal safety? The Commander is very safety conscious. He attends all

meetings, both division and area and ensures occupational safety is utmost in everyone's mind,

i Editi
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

AREA MANAGEMENT EVALUATION
OCCUPATIONAL SAFETY
CHP 453M (Rev. 5-06) OP| 009

(3) Occupational safety issues discussed at staff meetings and training days? Yes [JNo
(4) Are safety issues in the meeting minutes? Yes [JNo
(5) Commander comments regarding safety issues in performance evaluations? Yes [No
(6) Does the commander ensure use of appropriate safety equipment? Yes [JNo
b. Are managers/supervisors actively involved in the program? Yes [JNo
(1) Are managers/supervisors involved in case management? Yes [JNo
(2) Do they have the appropriate attitude? Yes [JNo
(3) Are managers monitoring supervisors' progress and efforts to attain goals? Yes [JNo
(4) Are supervisors monitoring employees’ efforts? Yes [JNo
(5) Do managers comment on safety issues in performance evaluations? Yes [JNo
(6) Do supervisors comment on safety issues in performance evaluations? Yes [JNo
(7) Do managers/supervisors ensure the use of proper safety equipment? Yes [JNo
c. Are employees actively involved in the Occupational Safety Program? Yes [JNo
(1) Are employees involved in their case management? Yes [No
(2) Are employees knowledgeable about safety goals? Yes [JNo
(3) Are they aware of the command's achievements? Yes [JNo )
(4) Are employees practicing safety while performing their duties? Yes [JNo
(5) Are employees reporting unsafe conditions and/or work practices? Yes [JNo
(6) Do employees work cooperatively to minimize hazards? Yes [JNo
(7) Do employees offer suggestions to improve occupational safety? Yes [No
(8) Is employee equipment properly used and maintained? Yes [JNo
3. ACCIDENT AND INJURY TRENDS Yo T N

a. Commander's method of identifying trends? The Commander personally reviews all cases, attends all meetings and then holds a

discussion with all involved parties.

(1) Are accidents and injuries being monitored to identify trends? Yes [JNo

(2} Isthe Occupational Safety Committee reviewing CHP 113, Accident and Injury Report, OSHA 300,
Log of Occupational Injuries and llinesses, entries, prior meeting minutes? Yes [JNo
Yes [No

(3) Are personnel in the command aware of current and potential trends?

b. What corrective action has the command taken when a trend has been identified? The issues are discussed among the command staff’

and decisions and actions are disseminated to the field troops.

Destroy Previous Editions
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(1) Are commanders, managers, and supervisors actively implementing corrective actions? Yes [No
. . ' EVALUATED ACTION REQUIRED CORRECTED
4, COMMAND OCCUPATIONAL SAFETY COMMITTEE (COSC) Ves No

a. What is the composition of the COSC? Area Commander, sergeant, ASM, Road Officer, Office Supervisor and maintenance worker,

(1) s there representation from each collective bargaining unit? Yes []No
(2) Management and supervisory representation? Yes [No
(3) Command Safety Coordinator assigned? Yes [JNo
(4) Command Safety Coordinator active and effective? Yes [INo
(5) Are committee assignments rotated? Yes [No
(6) COSC meetings held quarterly? Yes [JNo
(7) Are meetings held more frequently when goals are not being attained? [ Yes No
(8) Do all committee members attend the meetings? Yes [No
b. Are roles and responsibilities defined in accordance with IPP? Yes [INo
(1) Do committee members understand their roles and responsibilities? Yes [JNo
(2) Is an agenda prepared prior to the meeting? Yes [INo
(3) Are departmental and Division Occupational Safety meetings minutes readily available? Yes [INo N
(4) Are these minutes utilized for Area meetings? Yes [INo
(8) Are assignments given during Area meetings? Yes [JNo
¢. Minutes prepared for the COSC meeting? Yes [ONo
(1) Recording secretary appointed? Yes [INo
(2) Minutes posted on command's Occupational Safety Board? Yes [ONo
(3) Are minutes included in IIPP file? Yes []No
(4) Minutes maintained current year, plus three? CUrrem-r' o~ TCH nor Jemtn o S""“"‘{;M“_ Yes []No
(5) Minutes forwarded through channels? Yes [JNo
d. lsthe COSC effective? Yes [JNo
(1) Are COSC recommendations clear, concise and pertinent to the command? Yes [JNo
(2) COSC proactive to eliminale potential causes of accidents and injuries? Yes [JNo
(3) COSC disseminate current information and training regarding health and safety issues? Yes [JNo
e. Do all personnel receive current information regarding health and safety? Yes [JNo
f. Are outside agency safety programs utilized as a resource? [(dYes No
g. Does the command maintain an effective health and safety communications-system? Yes [JNo
CHP 453M (Rev. 5-06) Paga 3 of 6 Destroy Previous Editions c453m606,pdi
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(1) Potential hazards reported on CHP 113B, Hazard Report/lnspe-ction’? Yes [JNo
(2) Are findings of the 113B, Hazard Report/Inspection, report disseminated according to policy? Yes [JNo
) (3) Do all members of the command participate in distribution of safety and health information? Yes [JNo
(4) COSC minutes posted in a timely manner? Yes [INo
(5) Required posters prominently displayed? Yes [JNo
(6) COSC maintain the Command Occupational Safety Bulletin Board? Yes [INo
(7) Are responsibilities for the Occupational Safety Bullelin Board contents assigned to specific members? Yes [JNo
X . . ’ EVALUATED ACTION REQUIRED CORRECTED
'5.. ‘DOCUMENTATION s ; ; s No
a. STD 261s, Authorization to Use Privately Owned Vehicles on State Business, completed annually and
filed in the employee's field folder? Yes [JNo
b. DMV INF 264, Government Agency Request for Driver License/ldentification Record Information, utilized
to request driver's license record check and filed in the employee's field folder? COyes [ONo
¢. OSHA 300, Log of Occupational Injury and liinesses, utilized? Yes [JNo
(1) Are required injuries and illnesses logged? Yes [JNo
(2) Entries made within six working days of notification of an employee injury or illness? Yes [JNo
(3) Is lost-time and limited-duty documentation accurate? Yes [JNo
o (4) Retention according to policy? Yes [JNo
(5) Readily accessible for review by Cal-OSHA? Yes [No
(8) Previous calendar year log posted during February? Yes [JNo
d. Are CHP 113s, Accident and Injury Report, compiled accurately? Yes [JNo
(1) Commander review and sign? Yes [No
(2) CHP 113s and attachments processed in a timely manner? Yes []No
e. Does the command utilize the CHP 113A, Safety Inspection Checklist? Yes [ JNo
(1) Are semiannual safety inspections conducted? Yes [No
(2) Are safety hazards identified? ' Yes [JNo
(3) s corrective action taken within 30 days? Excerr é‘ Lo eer o Yes [INo
(4) CHP 113A, Safety Inspection Checklist, maintained with lIPP and retained according to policy? Yes [INo
f. Are unsafe conditions identified and documented on CHP 113B, Hazard Report/Inspection? Yes [JNo
: (1) Measures taken to correct situation within 30 days? c':xgep.— C’m:ﬁc. s = e Yes [JNo ]
(2) Copy of CHP 113B, Hazard Report/Inspection, filed or attached to [1PP? Yes [No
g. Are the CHP 121 series thoroughly and accurately completed? Yes [JNo
(1) Supervisory comments in-depth, clear, and concise? Yes [JNo
(2) Commander signature on appropriate forms? Yes [INo

Deslroy Previous Editions
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(3) Routed within time frames? Yes [ No
h. Is CHP 208, Accident Prevention Report, thoroughly and accurately completed? Yes [INo
(1) Supervisor comments in-depth, clear, and concise? Yes [JNo
(2) Commander review? Yes [JNo
(3) Commander signs appropriate form? Yes [JNo
(4) Properly routed within time limits? Yes [JNo

i. Are injuries and accidents documented on CHP 442, Individual Accident, Injury and Safety Recognition Record? Yes [JNo

(1) Are CHP 442s, Individual Accident, Injury and Safety Recognition Record, current? Yes [No
(2) Safety recognition emblem summary current? Yes [JNo
j. Are CHP 712As, Injury and lliness Prevention Program Orientation and Review, kept current? Yes [JNo
(1) Is specific safety training documented on CHP 712, Employee Emergency Action Plan Review? Yes [JNo
(2) Copies maintained with lIPP file? Yes [JNo
y fw . EVALUATED ACTION REQUIRED CORRECTED
6. INJURY AND [LLNESS PREVENTION PROGRAM
_ : Yes No
a. Command specific IIPP on file? Yes [INo
(1) Isthe program effective? Yes [JNo
(2) Contains all required documents? Yes [JNo
(3) Discussed with all employees? Yes [JNo
(4) All employees understand their roles and responsibilities? Yes [ONo
(5) Each employee completed CHP 712A, Injury and lliness Prevention Program Orientation and Review? Yes [JNo
(6) New employees review and complete CHPF 712A, Injury and lliness Prevention Program Orientation
and Review? Yes [JNo
(7) Are unsafe hazards or conditions identified, investigated, corrected, and documented? ; Yes [JNo
(8) Isrequired documentation maintained according to policy? (JYes [No
- ; : EVALUATED AGTION REQUIRED CORRECTED
7. COMMUNICATION WITH DOSH
o, Yes No
a. Employees aware of procedures regarding DOSH inspections? Yes [JNo
b. Command's documents readily available for review by DOSH Compliance Officer? Yes [INo
g : EVALUATED ACTION REQUIRED CORRECTED
8. HAZARDOUS SUBSTANCE PROGRAM
: Yes No
a. Does command have a written Hazardous Substance Program for substances used within that command? Yes [JNo
(1) Are hazardous substances identified and properly labeled? “Yes [ONo
(2) Warning signs posted? Yes [JNo
(3) Material Safety Data Sheets readily available? lYes [No
(4) Employees receive training? Zlyes [ONo

Destroy Previous Edilions '
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(5) Training documented? Yes [JNo
(6) Employees informed of their right to applicable medical and exposure information? Yes [JNo
8. HAZARDOUS EXPOSURE CONTROL PROGRAMS o S PR
a. Activities identified within command that may require exposure to hazardous conditions? Yes [JNo
(1) Appropriate engineering and/or administrative controls implemented? Yes [JNo
(2) Protective equipment provided in accordance with bargaining unit agreements? Yes [JNo
(3) Employees trained on use and maintenance of equipment? Yes [JNo
(4) Training documented? Yes [JNo
CHP 453M (Rev. 5-06) Page 6 of 6 Destroy Previous Edilions CA53MS08,pof
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[AREA ) DIVISION NUMBER

Fort Tejon Area Central 430
EVALUATED BY DATE

C. Whitty 07/16/2008

I RUCTIONS: Indicate items reviewed by placing a check in the "Evaluated" box and/or the "Action Required" box. If this
orm is used as a Correction Report, the "Correction” box should be initialed and dated as deficiencies are corrected. Answer
ndividual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
>an be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
'orm can be completed in pen or pencil, and the Supplement can be handwritten if desired.

TYPE OF EVALUATION

L] Formal Evaluation /] Informal Evaluation

SUSPENSE DATE

“OLLOW-UP REQUIRED D Correction Report COMMANDER'S REVIE DATE
.D Yes M No BY /“"’T 7J2[ —/ﬁ?
1. GOALS AND ACCOMPLISHMENTS EEALM:I‘E!_J ACTION REQUIRED CORRECTED
| R T
a. Is the command famili ith the Occupational Safety Program as outlined in HPM 10.6, Occupational
Safety Manual, @%/?\ 7 V] Yes [(INo
(1) Are goals developed in accordance with departmental policy? V] Yes [ No
(2) Are environmental factors, exposure factors, and past experienceftrends considered when setting goals? /] Yes (I No
(3) Are iliness and non-serious/non-traumatic injuries excluded from occupational safety goals? /] Yes ) No
(4) Are goals appropriately categorized? M| ves O No
(5) Are goals realistic? V] Yes (I No
(6) Are goals consistent with departmental objectives? /1 Yes (] No
- (7) Is input from all levels considered before goals are established? ] Yes [ No
b. Are goals being accomplished? V] Yes [ No
(1) Accurate reporting on CHP 113, Accident and Injury Report? /] Yes (J No
(2) Are accidents increasing? [ Yes /) No
(3) Areinjuries increasing? (] Yes /] No
(4) Why are they increasing/decreasing? All numbers are remaining relatively flat. 5 year average for Accidents 3.6,
preventable accidents 1.4, preventable traumatic disabling injuries .4,
(6) Is CHP 113, Accident and Injury Report, posted or readily accessible? V] Yes LI No
(6) Are employees knowledgeable about goals and achievements? W] Yes [J No
(7) Are employees providing suggestions toward goal attainment? V] ves ) No
> PARTICIPATION EVALUATED ACTION REQUIRED CORRECTED
a. Commander actively involved in program? V] Yes LI No
) ; d ] Yes [INo

(1) Commander active in injury/iliness case management?

(2) What is the commmander's attitude regarding occupational safety?

both division and area meetings.

The commander is very involved in the program atiending

CHP 453M (Rev. 5-06) Page 1
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(38) Are personnel in the command aware of curreni and potential trends?

3_HP 453M (Rev. 5-06) OPI 009
(3) Occupational safety issues discussed at staff meetings and training days? /] Yes (] No
(4) Avre safety issues in the meeting minutes? ] ves [ No
(6) Commander comments regarding safety issues in performance evaluations? ] Yes L] No
(6) Does the commander ensure use of appropriate safety equipment? V] Yes [JNo
b. Are managers/supervisors actively involved in the program? V] Yes L) No
(1) Are managers/supervisors involved in case management? ] Yes (I No
(2) Do they have the appropriate attitude? V] ves [J No
(3) Are managers monitoring supervisors' progress and efforts to attain goals? ] Yes L] No
(4) Are supervisors monitoring employees' efforts? V] ves [J No
(5) Do managers comment on safety issues in performance evaluations? ] Yes [ No
(6) Do supervisors comment on safely issues in performance evaluations? V] Yes [ No
(7) Do managers/supervisors ensure the use of proper safet_y_equipment? ] Yes (] No
¢. Are employees actively involved in the Occupational Safety Program? ] Yes [ No
(1) Are employees involved in their case management? ] Yes [ ] No
(2) Are employees knowledgeable about safety goals? V] Yes (] No
B (3) Are they aware of the command's achievements? /] Yes [ No
(4) Are employees practicing safety while performing their duties? /] Yes L] No
(5) Are employees reporting unsafe conditions and/or work practices? /] Yes [J No
(6) Do employees work cooperatively to minimize hazards? ] Yes [ No
(7) Do employees offer suggestions to improve occupational safety? ] Yes (J No
(8) s employee equipment properly used and maintained? V] Yes (] No
3. ACCIDENT AND INJURY TRENDS EVALUATED ACTION REQUIRED CORRECTED
a. Commander's method of identifying trends? Commander reviews all cases, attends all meetings and talks to all involved
employees.
(1) Are accidents and injuries being monitored to identify trends? VI ves [J No
(2) s the Occupational Safety Committee reviewing CHP 113, Accident and Injury Report, OSHA 300,
Log of Occupational Injuries and llinesses, entries, prior meeting minutes? V] Yes (] No
" | -EZ] Yes (JNo

What corrective action has the command taken when a trend has been identified?

Any issues are discussed with the commander

and disseminaled to the employees at briefings or training days.

SHP 453M (Rev. 5-06) Page 2 Destroy Previous Editions
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(1) Are commanders, managers, and supervisors actively implementing corrective actions? [ ]Yes [J No
}. COMMAND OCCUPATIONAL SAFETY COMMITTEE (COSC) PUACATES [{OTION REQUIRED PORRESTES
a. Whatis the composition of the COSC? Commander,sergeant, OSS1, special duty officer, auto tech, maintenance worker and field
officer.
(1) s there representation from each collective bargaining unit? V] Yes [ No
(2) Management and supervisory representation? V] Yes [JNo
(3) Command Safety Coordinator assigned? V] ves [J No
(4) Command Safety Coordinator active and effective? ] Yes [ No
(5) Are committee assignments rotated? /] Yes [ No
(6) COSC meetings held quarterly? ] Yes LI No
(7) Are meetings held more frequently when goals are not being attained? _ []Yes (I No
(8) Do all committee members attend the meetings? V] Yes I No
b. Are roles and responsibilities defined in accordance with {IPP? V] Yes I No
(1) Do committee members understand their roles and responsibilities? ] Yes [ 1 No
(2) s an agenda prepared prior to the meeting? V1 Yes (JNo
(3) Are departmental and Division Occupational Safety meetings minutes readily available? /] Yes [ JNo
(4) Are these minutes utilized for Area meetings? V] Yes [JNo
(5) Are assignments given during Area meetings? /] Yes ] No
c. Minutes prepared for the COSC meeting? V] Yes (] No
o (1) Recording secretary appointed? /] Yes 1 No
(2) Minutes posted on command's Occupational Safety Board? V] Yes [ No
(3) Are minutes included in IPP file? V] Yes D No
(4) Minules maintained current year, plus three? /] ves LI No
(5) Minutes forwarded through channels? V1 Yes (J No
d. Isthe COSC effective? _ V] ves [ No
(1) Are COSC recommendations clear, concise and pertinent to the command? /] Yes (I No
(2) COSC proactive to eliminate potential causes of accidents and injuries? ] Yes I No
(3) COSC disseminate current information and training regarding health and safety issues? V] Yes (I No
-: Do all personnel receive current information regarding health and safety? ] Yes UJ No
. Are outside agency safety programs utilized as a resource? []Yes /1 No
g. Does the command maintain an effective health and safety communications system? V] Yes LI No
c453m506. Irp

SHP 453M (Rev. 5-06) Page 3 Destroy Previous Editions



TATE OF CALIFORNIA
'EPARTMENT OF CALIFORNIA HIGHWAY PATROL

AREA MANAGEMENT EVALUATION
JCCUPATIONAL SAFETY

CHP 453M (Rev. 5-06) Page 4 Destroy Previous Editions

:_ﬁP 453M {Rev, 5-06) OP| 009
(1) Potential hazards reported on CHP 113B, Hazard Report/Inspection? /] Yes [ JNo
(2) Are findings of the 113B, Hazard Report/inspection, report disseminated according to policy? /] Yes [ No
3 D-o all members of the command participate in distribution of safety and health information? V] Yes [J No
(4) COSC minutes posted in a timely manner? V] Yes [JNo
' (5) Required posters prominently displayed? . V] Yes [ ] No
(6) COSC maintain the Command Occupational Safety Bulletin. Board? V] Yes [JNo
(7) Are responsibilities for the Occupational Safety Bulletin Board contents assigned to specific members? M Yes [ JNo
. DOCUMENTATION EZ%D .7//4 ACTION REQUIRED CORRECTED
a. STD 261s, Authorization to Use Privately Owned Vehicles on State Business, cc?mpleted annually and
filed in the employee's field folder? /] Yes (] No
b. DMV INF 254, Government Agency Request for Driver License/ldentification Record Information, utilized
to request driver's license record check and filed in the employee's field folder? []Yes V] No
¢. OSHA 300, Log of Occupational Injury and llinesses, utilized? _ W] Yes (] No
(1) Arerequired injuries and ilinesses logged? ’ ] Yes [J No
(2) Entries made within six working days of notification of an employee injury or illness? V] Yes [ J No
(3) s lost-time and limited-duty documentation accurate? V] Yes [ No
(4) Relention according to policy? W1 Yes [J Ne
(6) Readily accessible for review by Cal-OSHA? /] Yes (I No
(6) Previous calendar year log posted during February? /] ves (I No
d. Are CHP 113s, Accident and Injury Report, compiled accurately? B V] Yes J No
(1) Commander review and sign? ] Yes [ No
(2) CHP 113s and attachments processed in a timely manner? V] Yes [J Ne
_;. Does the command ulilize the CHP 113A, Safety inspection Checklist? - V] Yes L] No
(1) Are semiannual safety inspections conducted? V] Yes L) No
(2) Are safety hazards identified? V] Yes [J No
(3) Is corrective action taken within 30 days? (Ncr A DT (TS 3 /] Yes [ ] No
) (4) CHP 113A, Safety Inspection Checklist, maintained with HPP_and retained according to policy? V] Yes ] No
_-f. Are unsafe conditions identified and documented on CHP 113B, Hazard Report/Inspection? V] Yes [J No
i (1) Measures taken to correct situation within 30 days? (l/\lb AT T n‘e‘v\Ag) V] Yes [ No
(2) Copy of CHP 113B, Hazard Report/Inspection, filed or attached to IIPP? /] Yes (1 No
= Are the CHP 121 series thoroughly and accurately completed? W] ves I No
”(1) Supervisory comments in-depth, clear, and concise? _ ] Yes [JNo
(2) Commander signature on appropriate forms? VI Y.es L] No
- c453m506 1rp
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(3) Routed within time frames? M Yes [ No
h. 1s CHP 208, Accident Prevention Report, thoroughly and accurately completed? ] Yes [J No
(1) Supervisor co_n;ments in-depth, clear, and concise? /] Yes _ I No
(2) Commander review? M Yes [J No
(3) Commander signs appropriate form? M ves [J No
(4) Properly routed within time limits? ' V] ves [JNo
_TAre injuries and accidents documented on CHP 442, Individual Accident, Injury and Safety Re_cognition Record? [/ Yes - [JNo
. (1) Are CHP 442s, Individual Accident, Injury and Safety Recognition Record, currenl? /] Yes (J No
(2) Safety recognition emblem summary current? /] Yes (I No
j. Are CHP 712As, Injury and llilness Prevention Program Orientation and Review, kept current? N /] ves I No
(1) Is specific safety training documented on CHP 712, Employee Emergency Action Plan Review? ] Yes [J No
(2) Copies maintained with PP file? V] Yes [ No

6. INJURY AND ILLNESS PREVENTION PROGRAM E,;ZL:TD-ﬂ I (RRHREHIEES A
a. Command specific [IPP on file? V] ves [JNo
(1) s the program effective? /] Yes L] No
2) Contain;II required documents? V] Yes [1No
(3) Discussed with all employees? VI Yes (JNo
V] Yes [ No

(4) All employees understand their roles and responsibilities?

{(6) Each employee completed CHP 712A, Injury and lliness Prevention Program Orientation and Review? V1 Yes LI No

(6) New employees review and compleie CHP 712A, Injury and lliness Prevention Program Orientation

and Review? V] Yes [ No
(7) Are unsafe hazards or conditions identified, investigated, corrected, and documented? V] Yes [ No
(8) s required documentation maintained according to policy? V] Yes I No
EVALUATED ACTION REQUIRED CORRECTED
7. COMMUNICATION WITH DOSH Cded 7/t
a. Employees aware of procedures regarding DOSH inspections? ] Yes (] No
b. Command's documents readily available for review by DOSH Compliance Officer? V] Yes [ No
o ) N EVALUATED ACTION REQUIRED CORRECTED
8. HAZARDOUS SUBSTANCE PROGRAM (ot 2/
a. Does command have a written Hazardous Substance Program for substances used within that command? V] Yes [J No
(1) Are hazardous substances identified and properly labeled? V] ves (I No
(2) Warning signs posted? V] Yes [J No
(3) Material Safety Data Sheets readily available? V] Yes (I No
(4) Employees receive training? /] Yes [ No
c453m506.1rp
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(5) Training documented? /] Yes (I No
) (6) Employees informed of their right to applicable medical and exposure information? /) Yes [ No
EVALUATED ACTION REQUIRED CORRECTED
3. HAZARDOUS EXPOSURE CONTROL PROGRAMS M 7/(4,

a. Activities identified within command that may require exposure to‘hazardous conditions? V] yes [JNo
(1) Appropriate engineering and/or administrative controls implemented? V] Yes L] No_

(2) Protective equipment provided in accordance with bargaining unit agreements? V] Yes (I No

(3) Employees trained on use and maintenance of equipment? ] Yes [ No

] Yes [ No

(4) Training documented?

CHP 453M (Rev. 5-06) Page 6 Destroy Previous Editions ©453m506 Irp
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INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated" box and/or the "Action Required" box. If this
form is used as a Correction Report, the “Correction" box should be initialed and dated as deficiencies are corrected. Answer
individual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the informatior
can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

TYPF  VALUATION [Z/ SUSPENSE DATE

_ rormal Evaluation Informal Evaluation
FOLLOW-UP REQUIRED [ Correction Report COMMANDER'S REVIEW DATE

[ ves [ No BY / u}"‘c ?i‘g?u’/(/(_«_/ J Q/Zﬂ ﬁ‘
1. COALS ANDMECTMELE y = 'E\mmnV ACTION REQUIRED CORRECTED

. HMENTS A’/O/b’g

a. Is the command familiar with the Occupational Safety Program as outlined in HPM 10.6, Occupational @/
Safety Manual, Chapter 137 YBS/ L] No

(1) Are goals developed in accordance with deparimental policy? v Yes O No

(2) Are environmental factors, exposure factors, and past experience/trends considered when setting goals? [Zl/Yes (I No

s
MES (I No
[Q’(es D No

(4) Are goals appropriately categorized?

%s (I No

Yes [ No

(7) s input from all levels considered before goals are established? mes [ No.

b. Are goals being accomplished? %ﬁ:ﬁfm%fﬂ' C CAR - k: Yes/ ;No
Q’?es No

(1) Accurate reporting on CHP 113,"A&ciderit and injury Repdit?”
-
(2) Are accidents increasing? (5’ . = M"%’ e i 27 @ , []ves
(3) Are injuries increasing? 2 / [ ves LUJ‘NO/
?
(4) Why are they increasing/decreasing? Wﬁﬂ’/f@/%«/&ﬁ/—gfﬂﬂ/ ,4,?‘ MV’J"’/—)‘

DS ra) wrrs sy By Bonll. ThreTrE é&d‘;ﬁ‘ég’wzs/
Pt bazzrz on/ tuiz )1 g ¢ DUei/E [ T "t PBETEES, Zi

5) Is CH£113 Accident and Injury Report posted or readnly/accessmle’7 Yes L No

(8) Are employees knowledgeable about goals and achievements? MES L] No

) i - - / 82%es  [Ino

(7) Are employees providing suggestions toward goal attainment?

(3) Areiliness and non-seriocus/non-traumatic injuries excluded from occupational safety goals?

(5) Are goals realistic?

(6) Are goals consistent with departmental objectives?

-2 PARTICIPATION EVALUATED \/ ACTION REQUIRED CORRECTED
' NONE PSR

[@fes (o
(1) Commander active in injury/iliness case management? M (J No
i s i i i —rT P
(2) What is the commander's attitude regarding occupational safety? -—777= &’0/»7/4’2%2&7’ 4 % /é\/

#Wz:-’ fPLE ) TiEE Ages P Gy REG ﬁé*%ﬂ,wg

; =z : 5 > £ WMJL e
CHEBE ] (Rev. 5-06) Page 1 f%ﬁ C%Zj? W Mdﬁ&n ;' fﬁ/’#"; \J . €453mS06 frp

a. Commander actively involved in program?
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(3) Occupational safety issues discussed at staff meetings and training days? E‘l/)’/és D No

(4) Are safety issues in the meeting minutes? MY@S L] NO

|
(6) Commander comments regarding safety issues in performance evaluations? u};,lf/\/ @;&3 mﬁs [J No

(6) Does the commander ensure use of appropriate safety equipment? [E/Yes LI No

b. Are managers/supervisors actively involved in the program? %S/ O No

— (1) Are managers/supervisors involved in case management? Qf(els [ No
(2) Do they have the appropriate attitude? ; Yes [J No

EB’(BS [ No

(4) Are supervisors moniloring employees' efforls? E}@ [J No

) cues | ; @Fes o

(5) Do managers comment on safety issues in performance evaluations? /

@’Y% [ Ne
ms [ No

(3) Are managers monitoring supervisors' progress and efforts to attain goals?

(6) Do supervisors comment on safety issues in performance evaluations?

(7) Do managers/supervisors ensure the use of proper safety equipment? 5
c. Are employees actively involved in the Occupational Safety Program? [E/Yes/ L] No
(1) Are employees involved in their case management? ms [:l No

[‘3 iﬁ [1No
lz/"r'es_ [(JNo

(2) Are employees knowledgeable about safety goals?

(3) Are they aware of the command's achievements? .

(4) Are employees practicing safety while performing their duties? Y*‘-‘i [ No

(5) Are employees reporting unsafe conditions and/or work practices? m_f, I No

(6) Do employees work cooperatively to minimize hazards? [B@s/ D No

(7) Do employees offer suggestions to improve occupational safety? [JNo
W/ I Ne

(8) Is employee equipment properly used and maintained? e

EVALUATED ACTION REQUI
3. ACCIDENT AND INJURY TRENDS /J/ ZA‘/

a. Commander's method of identifying trends? @/MM&:,‘Z MMS ‘% #f&%ﬁ};ﬁ@

é%?zz? CHD (4T, D51 B> g Smts T Mipisahy famndz T
W/J W/ Wz&,—i\s’ ﬁwyypﬂ/fw /ﬂ-/.»a fzf Jﬁ%’u;x?/

Wyﬂ@wﬁf , /
[ Yes

CORRECTED

1) Are accidents and injuries being monitored to identify trends? (J No
(2) Is the Occupational Safety Committee reviewing CHP 113, Accident and Injury Report, OSHA 300, [\Z/

Log of Occupational Injuries and llinesses, entries, prior meeting minutes? Yes [INo

R Yes [ No

(3) Are personnel in the command aware of current and potential trends?

b. What corrective action has the command taken when a trend has been identified? //1/ L OVEE /4//95
(DowsSErED MY SEcen/ED WAZTEL (QopfSRMATEIN of  THES

DNSELITNG [orroms” [ fREEARAE S Ror (4K Qz,z;ﬁe:w L
CHP 453M (Rev 5-06) Page 2 Destroy Previous Editions /Wﬁw/fm) ©453mS06 frp
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(1) Are commanders, managers, and supervisors actively implementing corrective a‘ct/ions? E/Y/BS [INo
4. COMMAND OCCUPATIONAL SAFETY COMMITTEE (COSC) s \/ nCTIO;’REG/UERED PORRERTER
: NoNE
a. What is the composition of the COSC?\S’L;;QQEA ,U'—(CHAJTBB ARe=A G;MMA-UD# OSS j,_:}
AviomMorzvE Tk, SPECFAL HUT y OFFILER  AMD A
PrrroL_oFFEeR
(1) Is there representation from each collective bargaining unit? E"ﬁ/\('g (L] No
(2) Management and supervisory representation? TYes [ JNo
(3) Command Safety Coordinator assigned? lI/Wes [ No
(4) Command Safety Coordinator active and effective? [Q/Yes (] NO_
(5) Are committee assignments rotated? [t Yes [JNo
(6) COSC meetings held quarterly? (A Yes [ No
(7) Are meetings held more frequently when goals are not being attained? (] Yes 4 No
(8) Do all committee members attend the meetings? _/4//7’54/ /7}//%/51_/})/’5 MS [ N_O
b. Are roles and responsibilities defined in accordance with IIPP? @/Yes {J No
(1) Do committee members understand their roles and responsibilities? %s [No
(2) Is anagenda prepared prior to the meeting? m’(ﬁs (I No
(3) Are departmental and Division Occupational Safety meetings minutes readily available? @/Yes [ No
(4) Are these minutes utilized for Area meetings? mes (] No
(5) Are assignments given during Area meetings? mes [ No
c. Minutes prepared for the COSC meeting? %S [ No
(1) Recording secretary appointed? CLE‘QZ’Cﬁ’L 5777/;:?_—- % U N_? i
(2) Minutes posted on command's Occupational Safety Board? IIPP “":% CopmA ’<D~$ [ Yes iAo
(3) Are minutes included in |IPP file? [FTes [JNo
(4) Minutes maintained current year, plus three? [Z/Ye‘s [J No
(56) Minutes forwarded through channels? %S O No
d. Is the COSC effective? M/Yes (] No
(1) Are COSC recommendations clear, concise and pertinent to the command? @/Yes L] No
(2) COSC proactive to eliminate potential causes of accidents and injuries? @/Yes UJ No
{3) COSC disseminate current information and training regarding health and safety issues? Mes L] No "
e. Do all personnel receive current information regarding health and safety? Iz/YeS [ No
. Are outside agency safety programs utilized as a resource? (] Yes ["KJ “
g. Does the command maintain an effective health and safety communications system? IE/Yes [JNo
c4samso;rp
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e

(1) Potential hazards reported on CHP 113B, Hazard Report/Inspection?

@/‘(es ] NoL_'

(2) Are findings of the 113B, Hazard Report/Inspection, report disseminated according to policy?

~
%s I No

~
(3) Do all members of the command participate in distribution of safety and salth information? @/Yis (J No
(4) COSC minutes posted in a timely manner? mﬁ’ [INo
(5) Required posters prominently displayed? E/Yej?’ CNo
Mes [1No

(6) COSC maintain the Command Occupational Safety Bulletin Board?

;%ﬁ%??fz:‘% 7S 7??’.‘{5, IOV = ] i {Z/
(7) Are responsibilities for the Occupational Safety Bulletin Board contents assllgned to specific members? ] Yes No

EVALUATED ACTION REQUIRED CORRECTED T
5. DOCUMENTATION /1/0/1/5
v
a. STD 261s, Authorization to Use Privately Owned Vehicles on State Business, completed annually and [Q/ .
Yes No

filed in the employee's field folder?

qﬁ??g = 0 IO LT T i 7= 7???5(,‘2@ b)ﬁg?bb%f’) . !
b. DMV INF 254, Government Agency Request for Driver License/ldentification Record Information, utilized

' v - " ﬂ
o SOEA P8 SIS IS Ve SIS . 1= ;53@;%4:?0 i

¢. OSHA 300, Log of Occupational Injury and llinesses, utilized?

es E] No

(1) Are required injuries and illnesses logged?

% [JNo

(2) Entries made within six working days of notification of an employee injury or illness?

M [JNo

(3) Is lost-time and limited-duty documentation accurate?

Q’é CINo

(4) Retention according to policy?

-
ms [CINo

el

(5) Readily accessible for review by Cal-OSHA?

ms CINo

P

(6) Previous calendar year log posted during February?

Q":"eﬁ [JNo

d. Are CHP 113s, Accident and Injury Report, compiled accurately?

M? U No

(1) Commander review and sign?

[Q/Yes [ No
-

(2) CHP 113s and attachments processed in a timely manner?

ms [ Ne

e. Does the command utilize the CHP 113A, Safety Inspection Checklist?

Ms [ No

(1) Are semiannual safety inspections conducted?

%s [:] No
e

(2) Are safety hazards identified?

WE/S [ Ne

(3) Is corrective action taken within 30 days?

mes [(INo

(4) CHP 113A, Safety Inspection Checklist, maintained with [IPP and retained according to policy?

oz 2
mes [JNo

. Are unsafe conditions identified and documented on CHP 113B, Hazard Report/Inspection?

- S
mes [ No
<

(1) Measures taken to correct situation within 30 days?

M/Y}s (I No

(2) Copy of CHP 113B, Hazard Report/Inspection, filed or attached to IIPP?

@/Y/es DNO—

g. Are the CHP 121 series thoroughly and accurately completed?

@/Y/ES I No

(1) Supervisory comments in-depth, clear, and concise?

Efvg;a (I No

(2) Commander signature on appropriate forms?

E/Yes (I No

CHP 453M (Rev. 5:06) Page 4 Destroy Previous Editions
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(3) Routed within time frames? EJ/YﬁS [ 1No
N h. Is CHP 208, Accident Prevention Report, thoroughly and accurately completed? @/Yﬁs ] N;-‘
- {1) Supervisor comments in-depth, clear, and concise? mﬁ D No
(2) Commander review? V;(Y;S L] No_
N (3) Commander signs appropriate form? [ﬁ/‘(e}s ] Nc;_ |
(4) Properly routed within time limits? mﬁs L] Ng _
_r| Are injuries and accidents documented on CHP 44_2, Individual Accident, Injury and Safety Recognition Record? E{ffe/s DT\'—O
(1) Are CHP 442s, Individual Accident", -I-;';j—ury and Safety Recognition Record, current? Q/\"}S [ No ‘
(2) Safetly reco;jr:ition emblem summary current? @/Yﬁz [J No _
_j_ Are CHP 712As, Injury and lliness Prevention Program Orientation and Review, kept current? [E/Y/lj-‘.s I No
(1) s specific safety training documented on CHP 712, Employee Emergency Action Rlan Review? B/Yﬁs (I No
(2) Copies maintained with IIPP file? / @/Yes [INo
EVALUATED ACTION REQUIRED CORRECTED
6. INJURY AND ILLNESS PREVENTION PROGRAM / AOAMNE -

a. Command specific lIPP on file? K.tg,&é;;'.;\/é 7] mes [INo
&V, 2 e

(1) s the program effective? % CJNo
(2) Contains all required documents? Q/‘('es/‘ [ No
(3) Discussed with all employees? ms/ [LINo
(4) All employees understand their roles and responsibilities? G’@s/,_.u No
(5) Each employee completed CHP 712A, Injury and lliness Prevention Program Orientation and Review? ms [ No
(6) New employees review and complete CHP 712A, Injury and lliness Prevention Program Orientation 0
iew? es No
and Review? )
(7) Are unsafe hazards or conditions identified, investigated, corrected, and documented? %/-‘ [ No
(8) s required documentation maintained according to policy? / M [J No
EVALUATED ACTION REQUIRED CORRECTED
7. COMMUNICATION WITH DOSH /(/67/\/:1"3/ /

a. Employees aware of procedures regarding DOSH inspections? E/Y}S/ [J No
b. Command's documents readily available for review by DOSH Compliance Ofﬁcer,?/ Mes [ No
U EVALUATED ACTION REQUIRED CORRECTED

8. HAZARDOUS SUBSTANCE PROGRAM NOWE o
a. Does command have a written Hazardous Substance Program for substances used within that command? MS [ JNo
(1) Are hazardous substances identified and properly labeled? Yﬁ“" I No
(2) Warning signs posted? IEI/YES L No
/
(3) Material Safety Data Sheets readily available? ms, [INo
(4) Employees receive training? %s [ JNo

CHP 453M (Rev 5-06) Page 5 Destroy Previous Editions €453mS506 irp
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2
7 Ves

(5) Training documented? [ No
(6) Employees informed of their right to applicable medical and exposure informa,ti,oﬁ? |E/Y/es (I No
EVALUATED ACTION REQUIRED _~ CORRECTED
9. HAZARDOUS EXPOSURE CONTROL PROGRAMS / /L/dj,{)c'::f i
a. Activities identified within command that may require exposure to hazardous conditions? m,g/ [ No
o (1) Appropriate engineering and/or administrative controls implemented? M}S [ No
(2) Protective equipment provided in accordance with bargaining unit agreements? @/\/’eé I No
o (3) Employees trained on use and maintenance of equipment? @/Yﬁ/ [LINo
(4) Training documented? EZ/YES (I No
CHP 453M (Rev 5-06) Page 6 Destroy Previous Editions o453m5;;f;p



From: Doug Puder

To: Shelly Miller
Date: 8/21/2008 9:44 AM
Subject: ACTION ITEMS - 2ND QUARTER DOSC

Attachments: Driving Practices.doc

Good Morning Shelly,

The following are Hanford Area's responses to a couple of the Action Items from the 2nd Quarter DOSC:

ACTION ITEM #1: List any area training in 2008 during which the prevention of patrol vehicle collisions
was addressed. Include the technigues discussed and/or taught to increase awareness an_d prqmote safe
driving habits, as well as the dates of an y driving rodeos held, Send an email outlining this training to

Officer Miller at Central Division no later than September 10, 2008,

During training days in August 2008, all officers were given training on the importance of conducting a
pre-trip inspection on their assigned patrol vehicles at the beginning of their work shifts. Officers were
instructed to always check the condition and pressure of the patrol vehicle's tires. They were reminded
that high speed vehicle operation makes this a critical component of occupational safety. In addition to
this training, the Area purchased a number of tire pressure gauges and placed them at the gasoline pump
island. This will assist officers to more accurately check the pressure of their tires. We hope to make this

a habit for all Area personnel. TNV O =0 v Jleerza s %?1///}7%
Ao Sl T AT S /f?

ACTION ITEM #2: Fach command shall prepare a written strategy (training/ride alongl riefi
itemsyany action or follow up) aimed at the reduction of preventable patrol vehicle co///smn.'s and forward
that to Division NLT September 10, 2008. Commanders should be prepared to present their strategy

verbally to the Committee at the third quarter DOSC meeting.

See Attached.

ACTION ITEM #3: Each area shall conduct and forward to Division a Chapter 12 inspection prior to the
third quarter DOSC meeting. NLT to Division September 10, 2008. - PENDING

ACTION ITEM #4: Commanders shall ensure all uniformed employees view both videos, as well as the
‘Commerce Casino Shooting" video, within sixty days. Documentation that ALL uniform personnel have

viewed the videos is required (memorandum to Division). - PENDING



State of California Business, Transportation and Housing Agency

Memorandum

Date: August 27, 2008

To: Hanford Area

From: DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
Hanford Area

File No.: 440.10045.Training Day 14.doc

Subject: TRAINING DAY PRESENTATION

On August 6, 2008, and again on August 27, 2008, I made presentations to Hanfo.rd Area
personnel during an Area training days. The following topics were discussed during these

presentations:

* The group was thanked for their efforts to accomplish our Area’s Strategic Plan goals.

e [tems from the Department’s budget for F/Y 2008-2009 were discussed.

The importance of maintaining positive public and legislative support was emphasized. The
best way to maintain support is to provide the highest possible level of service to the

motoring public,
Items discussed during the Central Division Area Commander’s Conference on July 23-24,

2008, were reviewed.
e Anoverview of the Department’s recent reorganization was provided.
» Theimportance of recruitment was again emphasized to all personnel.
Officers were reminded to conduct a pre-trip inspection on their assigned patrol vehicles at
the beginning of their work shift. Officers should always check the condition and pressure of
the patrol vehicle’s tires. High speed operation makes this a critical component of

occupational safety.
The group was briefed on the current status of the 3/12 Alternate Work Week (AWW)

program. As part of the meet-and-confer process, a group discussion ensued and several
suggestions/concerns were raised. Responses to each suggestion/concern were made to all

Area personnel via e-mail.

@% e

D. M. PUDER, Lieutenant
Commander
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State of California Business, Transportation and Housing Agency

Memorandum

Date: August 21, 2008
To: Hanford Area
From: DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
Hanford Area
File No.: 440.10045.Driving Practices.doc
Subject: SUPERVISORY ASSESSMENT OF OFFICER'S DRIVING PRACTICES

During Central Division’s 2" Quarter Division Occupational Safety Committee (DOSC)
meeting, all Areas were directed to prepare a written strategy aimed at the reduction of
preventable patrol vehicle collisions within their respective commands. This plan has been
prepared pursuant to that direction and in the hopes of preventing patrol vehicle collisions as

well as injuries to our employees.

All Area supervisors shall monitor the on-duty driving habits and practices of all Area personnel.
This can be done during supervisory ride-alongs and while performing normal patrol operations.
Our geographical area and number of employees is small enough to allow for a fairly good
supervisory assessment of each employee's driving habits and practices. Each of you shall
attempt to identify any driving practices which are potentially unsafe and immediately address
those issues with the appropriate employee. Follow-up action in the form of additional training,
commentary driving or documentation should be performed if deemed appropriate by the

supervisor. Please refer any questions about this matter to me.

D. M. PUDER, Lieutenant
Commander

Safety, Service, and Security

CHF 51WP (Rev 11-86) OPI 076
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STATE OF CALIFORNIA

AREA DIVISION NUMBER
DEPARTMENY OF CALIFORNIA HIGHWAY PATROL . . )
AREA MANAGEMENT EVALUATION Mariposa Central 455
OCCUPATIONAL SAFETY EVALUATED Y DATE
CHP 453M (Rev. 5-06) OPI 009 By[an Wm. Duncan, _(_JHP SGT #10709 B 08/1(1/2008 o

INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated” box and/or the "Action Required" box. If thls
form is used as a Correction Report, the "Correction” box should be initialed and dated as deficiencies are corrected. Answer
individual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

TYPE OF EVALUATION SUSPENSE DATE
/] Formal Evaluation (7] Informal Evaluation 08/11/2008
FOLLOW-UP REQUIRED [] Correction Report COMMANDER'S REVIEW ' DATE -
[ ves V) No BY _|D. 1. Price, Lt. #9628 \_) «w«w 08/11/2008
. EVALUATED ACTION REQUIRED CORRECTED
1, GOALS AND ACCOMPLISHMENTS 08/10/2008

a. s the command familiar with the Occupational Safety Program as outlined in HPM 10.6, Occupational

Safety Manual, Chapter 137 ) Yes (I No

(1) Are goals developed in accordance with departmental policy? /] Yes [ No

(2) Are environmental factors, exposure factors, and past experience/trends considered when setting goals? (/] Yes [ No

(3)' Are illness and non-serious/non-traumatic injuries excluded from occupational safety goals? ) Yes L] No

(4) Are goals appropriately categorized? _ M) Yes (3 No

(5) Are goals realistic? ] Yes [ Ne

(8) Are goals consistent with departmental objectives? /] Yes I No

(7) s input from all levels considered before goals are established? V] Yes (I No

b. Are goals being accomplished? /] Yes [JNo
(1) Accurate reporting on CHP 113, Accident and Injury Report? /] Yes O No

(2) Are accidents increasing? [ Yes I No

(3) Are injuries increasing? [] Yes /I No
o (4) Why are they increasing/decreasing? The Area has a very active Occupational Safety Program with regular meetings and

follow up on actions items that reduce injury potentials.

(5) Is CHP 113, Accident and Injury Report, posted or readily accessible? ) Yes [ No
(6) Are employees knowledgeable about goals and achievements? M Yes (J No
(7) Are employees providing“s-ug-gestions toward goal attainment? (/) Ye; [ No
i EVALUATED ACTION REQUIRED CORRECTED
2. PARTICIPATION 08/10/2008
a. Commander actively involved in program? V] Yes (L) No

B (1) Commander active in injury/illness case managemeni? - “ /] Yes (dNo

(2) What is the commander's attitude regarding occupational safety? Very pro occupational safety - preventing thm.g;a]al may
cause injury and kceping“ti;a command informed. B
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- AREA MANAGEMENT EVALUATION

OCCUPATIONAL SAFETY
_CHP 453M (Rev. 5-06) OPI 009

(38) Occupational safety issues discussed at staff meetings and training days? ] Yes (] No
(4) Are safety issues in the meeting minutes? /) Yes I No
(5) Commander comments regarding safety issues in performance evaluations? ) Yes ) No a

(6) Does the commander ensure use of appropriate safety equipment? . V] Yes [(JNo

b. Are managers/supervisors actively involved in the program? Wl Yes ) No
(1) Are managers/supervisors involved in case management? M1 Yes [JNo

B _(2) Do they have the appropriate attitude? W] ves [ No
{3) Are managers monitoring supervisors' progress and efforts to attain goals? W) ves CINo

(4) Are supervisors monitoring employees' efforls? /) Yes (I No

(6) Do managers comment on safety issues in performance evaluations? /) Yes [ No

(6) Do supervisors comment on safely issues in performance evaluations? /) Yes [J No

(7) Do managers/supervisors ensure the use of proper safety equipment? ) Yes [J No

¢. Are employees actively involved in the Occupational Safety Program? M) Yes (L] No
(1) Are employees involved in their case management? /] Yes [INo

(2) Are employees knowledgeable about safety goals? /] Yes (I No

(3) Are they aware of the command’s achievements? ] Yes I No

(4) Are employees practicing safety while performing their duties? M Yes 0 No

(5) Are employees reporting unsafe conditions and/or work practices? ) Yes [INo

(6) Do employees work cooperativgly to mini_n:i;:a H-aizarde:’?“- - W Yes ] No__
(7) Do employees offer suggestions to improve occupational safety? M Yes [ No
(8) Is employee equipment properly used and maintained? ! Yes [JNo
EVALUATED ACTION REQUIRED CORRECTED
3. ACCIDENT AND INJURY TRENDS 08/10/2008

a. Commander's method of identifying trends? The commander relies on his own observations and input from his supervisors /

other sources. The commander then makes an educated decision of identifying trends. The commander then acts upon these decisions

to curtail the trends.

(1) Are accidents and injuries being monitored to identify trends? L:‘\—/J Yes INo

) _(2) Is the Occupational Safety C;ﬁgtt_e_;reviewing CHP 113, Accident and injury Report, OSHA 300,
Log of Occupational Injuries and liinesses, entries, prior meeting minutes? /] Yes [ No
o (3) Are personnel in the comman‘c; z;ware of current and potential trends? /) Yes [JnNo
b. What corrective action has the command taken when a trend has been identified? The commm‘]-c-{.er dire<;,ts supervisors to (ake

appropriate actions through briefing items, counseling , mitigating the hazard, etc..

CHP 453M (Rev. 5-06) Page 2 Destroy Previous Editions c453mS086 Irp
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DEPARTMENT OF CALIFORNIA HIGRWAY PATROL

AREA MANAGEMENT EVALUATION

OCCUPATIONAL SAFETY
CHP 453M (Rev. 5-06) OP) 009

(1) Are commanders, managers, and supéfvisc;;acﬁvely implementing corrective actions?
4. COMMAND OCCUPATIONAL SAFETY COMMITTEE (COSC) ;;Tiug;sgog ACTION REQUIRED SeREDEe
a. What is the composition of the COSC? The commander, 3 supervisor/sergeants, the OSS-1, the auto technician, the maintenance_
engineer and a field officer.
(1) Is there representation from each coilective bargaining unit? V1 Yes (L] No
(2) Management and supervisory representation? V] Yes () No
(3) Command Safety Coordinator assigned? V] Yes | (I No
(4) Command Safety Coordinator active and effective? V] Yes I No
(8) Are commitiee assignments rotated? IVl Yes (] No
(6) COSC meetings held quarterly? /] Yes ] No
(7) Are meetings held more frequently when goals are not being attained? V] Yes [JNo
(8) Do all committee members attend the meetings? /] Yes ] No
b. Are roles and responsibilities defined in accordance with [IPP? ! Yes (I No
(1) Do committee members understand their roles and responsibilities? /) Yes CJ No
(2) s an agenda prepared prior to the meeting? /) Yes (I No
(3) Are departmental and Division Occupational Safety meetings minutes readily available? W] Yes (] No
(4) Are these minutes utilized for Area meetings? V] Yes (J No
() Are assignments given during Area meetings? ) Yes [ No
¢. Minutes prepared for the COSC meeting? /] Yes [ No
(1) Recording secretary appointed? /] Yes [J No
(2) Minutes posted on command's Occupational Safety Board? ] Yes (] No
(3) Are minutes included in PP file? ) Yes [JNo
(4) Minutes maintained current year, plus three? ) Yes [Z No
(5) Minutes forwarded through channels? ] Yes (-] No
N d. Is the COSC effective? W] Yes () No
-- (1) Are COSC recommendations clear, concise and pertinent to the command? ) Yes o (] No
(2) COSC proa;ti;l/hv-a to eliminate potential causes of accidents and injuries? W] ves LI No
(3) COSC disseminate current information and training regarding health and safety issues? ) Yes [J No
€. Do all personnel receive current information regarding health and safety? /) Yes [INo
f. Are outside agency safety programs utilized as a resource? /] ves C]No
g. Does the command maintain an effective health and safety communications system? /) Yes (I No

CHP 453M (Rev. 5-08) Page 3 Destroy Previous Edilions
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(1) Potential hazards reported on CHP 1138, Hazard ReporVInspection? ] Yes [J No
(2) Arefindings of the 113B, Hazard Report/inspection, report disseminated according to ;o:)Iicy? /] Yes (] No
(3) Do alf members of the command participate in distribution of safety and health information? M| Yes L] No
(4) COSC minutes posted in a timely manner? W] Yes L No
(5) Required posters prominently displayed? ! Yes Cl No
(6) COSC maintain the Command Occupational Safety Bulletin Board? ] Yes ) No
(7) Are responsibilities for the Occupational Safety Bulletin Board content';‘assigned to specific members? ) Yes [J No
EVALUATED ACTION REQUIRED CORRECTED
5. DOCUMENTATION 08/10/2008
a. STb 261s, /(uthorization to Use Privately Owned Vehicles on State Business, completed annually and
filed in the employee’s field folder? V] Yes ] No
b. DMV INF 254, Government Agency Request for Driver License/ldentification Record Information, utilized
to request driver's license record check and filed in the employee's field folder? ] Yes (J No
c. OSHA 300, Log of Occupational Injury and llinesses, utilized? V] Yes 1 No
(1) Are required injuries and illnesses logged? W Yes [ Ne
(2) Entries made within six working days of notification of an employee injury or ililness? /] Yes [J No
(3) Is lost-time and limited-duty documentation accurate? /] Yes (L) No
(4) Retention according to policy? /] Yes [} No
(5) Readily accessible for review by Cal-OSHA? /] Yes (I No
(6) Previous calendar year log posted during February? V] Yes L] No
d. Are CHP 113s, Accident and Injury Report, compiled accurately? /] Yes [JNo
(1) Commander review and sign? V] Yes I No
(2) CHP 113s and attachments processed in a timely manner? /) Yes ) L] No
e. Does the command utilize the CHP 113A, Safety Inspection Checklist? (/) Yes (J No
(1) Are semiannual safety inspections conducted? /] Yes L] No
(2) Avre safety hazards identified? ) Yes [INo
(3) s corrective action taken within 30 days? /) Yes [ No
(4) CHP 113A, Safety Inspection Checklist, maintained with lIPP and retained according to policy? /] Yes O No
f. Are unsafe conditions identified and documented on CHP 113B, Hazard Report/Inspection? o /] Yes LINo
(1) Measures taken to correct situati;n within 30 days? W] Yes ' (J Ne
(2) Copy of CHP 113B, Hazard Reporl/Inspection, filed or attached to |[PP? M Yes (O No
-- g Are the CHP 12-1 series thoroughly and accurately completed? ] Yes L No
(1) Supervisory comments in-depth, clear, and concise? /1 Yes [ ] No
2) Comﬁ;-alnder signature on appropriate forms? ._“_@.Yes [ No
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(3) Routed within time frames? V] Yes (] No
h. Is CHP 208, Accident Prevention Report, thoroughly and accurately completed? - M Yes £ No
(1) Supervisor comments in-depth, clear, and concise? ] Yes [ No
(2) Commander review? | W] Yes (] No
- (3) Commander signs appropriate form? ) Yes [CINo
(4) Properly routed within time limits? V) Yes I Ne
i. Areinjuries and accidents documented on CHP 442, Individual Accident, Injury and Safety Recognition Record? ) Yes C) No
(1) Are CHP 442s, Individual Accident, Injury and Safety Recogniticn Record, current? “ ) Yes O No
(2) Safety recognition emblem summary current? /) Yes LI No
j. Are CHP 712As, Injury and lliness Prevention Program Orientation and Review, kept current? /) Yes () No
(1) Is specific safety training documented on CHP 712, Employee Emergency Action Plan Review? /) Yes I No
(2) Copies maintained with 1IPP file? V) Yes [JNo

6. INJURY AND ILLNESS PREVENTION PROGRAM - AeTION REGUIRED comTeTE
08/10/2008

a. Command specific IIPP on file? £/ Yes [ No
(1) s the program effective? ] Yes () No
(2) Contains all required documents? /] Yes I No
(3) Discussed with all employees? M Yes I No
(4) All employees understand their roles and responsibilities? ) Yes (I No

(5) Each employee completed CHP 712A, Injury and lliness Prevention Program Orientation and Review? ) Yes (L] No

(6) New employees review and complete CHP 712A, tnjury and lilness Prevention Program Orientation

and Review? /] Yes LI No
(7) Are unsafe hazards or conditions idenlified, investigated, corrected, and documented? M Yes (] No
(8) Is required documentation maintained according to policy? W] Yes [JNo
7 COMMUN!CATION WITH DOSH EVALUATED ACTION REQUIRED CORRECTED
) 08/10/2008
a. Employees aware of procedures regarding DOSH inspections? V] ves L1 No
b. Command's documents readily available for review by DOSH Compliance Officer? VI Yes CINo
& HAZARDOUS SUBS“T_ANCE i EVALUATED ACTION REQUIRED CORRECTED
’ 08/10/2008 _
a. Does command have a written Hazardous Substance Program for substances used within that command? /] Yes ] No
(1) Are hazardous substances identified and properly labeled? ] Yes [JNo
(2) Warning signs posted? ] Yes (] No
(3) Material Safety Data Sheets readily available? W] Yes [ No
(4) Employees receive training? ] Yes [ No

CHP 453M fRev 5-06) Paae & Neairav Previnna Fditians cA53m506 Iro
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(5) Training documented? /] Yes ] Né
(6) Employees informed of their right to applicable medical and exposure information? : ] Yes [1No
N EVALUATED ACTION REQUIRED CORRECTED
9. HAZARDOUS EXPOCSURE CONTROL PROGRAMS )JO%;/IO:’ZOUS
a. Activities identified within command that may require exposure to hazardous conditions? V] Yes ] No
(1) Appropriate engineering and/or administrative controls implemented? /] ves [ ] No
(2) Protective equipment provided in accordance with bargaining unit agreements? V] Yes L No
(3) Employees trained on use and maintenance of equipment? V] ves [ No
(4) Training documented? - ] Yes [ No

6) Injury and Illness Prevention Program: the four current [IPP labeled red binders are located in the commander's office (bookshelf), the

0OS8-1's office (bookshelf behind deck), the sergeant's office (bookcase, immediately upon entry) and the podium shelf in the briefing room.
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STATE QF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL AREA AMisioN N HUMaRR:
'AREA MANAGEMENT EVALUATION Oakhurst Area - 456  |Central Division Choplee 12
OCCUPATIONAL SAFETY EVALUATED BY DATE

MHP 453M (Rev. 5-06) OPI 009 T. Spino 09/25/2008

INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated" box and/or the "Action Required” box. If this
form is used as a Correction Report, the "Correction" box should be initialed and dated as deficiencies are corrected. Answer
individual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

TYPE OF EVALUATION SUSPENSE DATE
) Formal Evaluation [ Informal Evaluation 10/02/2008
FOLLOW-UP REQUIRED I:] Correction Report COMMANDER'S REVIEW DATE
&/ )
[ Yes /] No BY / / 5
EVALUATED ACTION REQUIRED CORRECTED
1. GOALS AND ACCOMPLISHMENTS
Yes No
a. |s the command familiar with the Occupational Safety Program as outlined in HPM 10.6, Occupational
Safety Manual, Chapter 13? /] Yes (J No
(1) Are goals developed in accordance with departmental policy? /] Yes [J No
(2) Are environmental factors, exposure factors, and past experience/trends considered when setting goals? V] Yes JNo
(3) Are illness and non-serious/non-traumatic injuries excluded from occupational safety goals? ] Yes O No
(4) Are goals appropriately categorized? ] Yes [ No
(5) Are goals realistic? ] Yes (I No
(6) Are goals consistent with departmental objectives? ] Yes I No
(7) Isinput from all levels considered before goals are established? M Yes 1 No
b. Are goals being accomplished? (1 vYes I No
(1) Accurate reporting on CHP 113, Accident and Injury Report? V] Yes O No
(2) Are accidents increasing? /] Yes O No
(3) Are injuries increasing? [ Yes ] No
(4) Why are they increasing/decreasing?
(5) Is CHP 113, Accident and Injury Report, posted or readily accessible? [ Yes /] No
(6) Are employees knowledgeable about goals and achievements? ] Yes I No
(7) Are employees providing suggestions toward goal attainment? V] Yes [ No
EVALUATED ACTION REQUIRED CORRECTED
2. PARTICIPATION
Yes No
a. Commander actively involved in program? ] Yes I No
(1) Commander active in injury/illness case management? K Yes (JNo
(2) What is the commander's attitude regarding occupational safety? Aggresive to correct any known occupational safety
hazards and issues and pro-active the Area's program.
CHP 453M (Rev. 6-06) Page 1 Destroy Previous Editions c453mS06.frp
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{(3) Occupational safety issues discussed at staff meetings and training days? /] Yes [(INo
(4) Are safety issues in the meeting minutes? /] Yes CJ No
(5) Commander comments regarding safety issues in performance evaluations? /] Yes [J No
(6) Does the commander ensure use of appropriate safety equipment? /] Yes I No

b. Are managers/supervisors actively involved in the program? /] Yes [ Ne
(1) Are managers/supervisors involved in case management? V] Yes (J No
(2) Do they have the appropriate attitude? /1 Yes LI No
(3) Are managers monitoring supervisors' progress and efforts to attain goals? V] Yes 0J No
(4) Are supervisors monitoring employees' efforts? V] Yes I No
(5) Do managers comment on safety issues in performance evaluations? W] Yes O No
(6) Do supervisors comment on safety issues in performance evaluations? V] Yes CJ No
(7) Do managers/supervisors ensure the use of proper safety equipment? ] Yes CJ No

c. Are employees actively involved in the Occupational Safety Program? ] Yes [J No
(1) Are employees involved in their case management? V] Yes [ No
(2) Are employees knowledgeable about safety goals? /] Yes I No
(3) Are they aware of the command's achievements? /1 Yes [J No
(4) Are employees practicing safety while performing their duties? V] Yes LI No
(6) Are employees reporting unsafe conditions and/or work practices? /] Yes CJ No
(6) Do employees work cooperatively to minimize hazards? /] Yes (J No
(7) Do employees offer suggestions to improve occupational safety? /] Yes LI No
(8) ls employee equipment properly used and maintained? /] Yes (] No

3. ACCIDENT AND INJURY TRENDS s e CORECTED
es No

a. Commander's method of identifying trends? Reviews CHP 121s, 208s, and STD 270s submitted by personnel. No current
injury trends identified, but command has identified a possible trend with patrol vehicle accidents occuring while backing.
(1) Are accidents and injuries being monitored to identify trends? /] Yes [ No
(2) Is the Occupational Safety Committee reviewing CHP 113, Accident and Injury Report, OSHA 300,

Log of Occupational Injuries and llinesses, entries, prior meeting minutes? ] Yes LI No

(3) Are personnel in the command aware of current and potential trends? ] Yes CINo

b. What corrective action has the command taken when a trend has been identified?

Command has scheduled to conduct a vehicle

rodeo during their fourth quarter training days.

CHP 453M (Rev. 5-06) Page 2 Destroy Previous Editions
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(1) Are commanders, managers, and supervisors actively implementing corrective actions? ) Yes L1 No
4. COMMAND OCCUPATIONAL SAFETY COMMITTEE (COSC) [y PR CORECTED
a. What is the composition of the COSC? | Tlieutenant, 2 sergeants, 3 officers, | office technician, I automotive technician.
(1) Is there representation from each collective bargaining unit? /) Yes [JNo
(2) Management and supervisory representation? M Yes L] No
(3) Command Safety Coordinator assigned? ] Yes [ No
(4) Command Safety Coordinator active and effective? M Yes [ No
(5) Are committee assignments rotated? ] Yes CJ No
(6) COSC meetings held quarterly? Wl Yes [J No
(7) Are meetings held more frequently when goals are not being attained? L] Yes V] No
(8) Do all committee members attend the meetings? ) Yes (I No
b. Are roles and responsibilities defined in accordance with IIPP? ] Yes 1 No
(1) Do committee members understand their roles and responsibilities? /] Yes C1Ne
(2) Is an agenda prepared prior to the meeting? V] Yes I No
(3) Are departmental and Division Occupational Safety meetings minutes readily available? ! Yes I No
(4) Are these minutes utilized for Area meetings? /] Yes CINo
(5) Are assignments given during Area meetings? ] Yes I No
c. Minutes prepared for the COSC meeting? V] Yes [ No
(1) Recording secretary appointed? /] Yes (I No
(2) Minutes posted on command's Occupational Safety Board? M Yes L] No
(3) Are minutes included in IIPP file? /) Yes [JNo
(4) Minutes maintained current year, plus three? W] Yes [JNo
(5) Minutes forwarded through channels? /] Yes [ No
d. lsthe COSC effective? M Yes [ No
(1) Are COSC recommendations clear, concise and pertinent to the command? V] Yes [ No
(2) COSC proactive to eliminate potential causes of accidents and injuries? /] Yes [1No
(38) COSC disseminate current information and training regarding health and safety issues? /] Yes [J No
e. Do all personnel receive current information regarding health and safety? (/] Yes [ No
f. Are outside agency safety programs utilized as a resource? ) Yes [ No
g. Does the command maintain an effective health and safety communications system? W/ Yes [INo
CHP 453M (Rev. 5-06) Page 3 Destroy Previous Editions 0453mS08.frp
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(1) Potential hazards reported on CHP 113B, Hazard Report/Inspection? ] Yes CJ No
(2) Are findings of the 113B, Hazard Report/Inspection, report disseminated according to policy? ] Yes [ No
(3) Do all members of the command participate in distribution of safety and health information? /) Yes [JNo
(4) COSC minutes posted in a timely manner? /] Yes (1 No
(6) Required posters.prominently displayed? ] Yes L] No
(6) COSC maintain the Command Occupational Safety Bulletin Board? ) Yes L] No
(7) Are responsibilities for the Occupational Safety Bulletin Board contents assigned to specific members? V) Yes [J No
5. DOCUMENTATION EVALUATED ACTION REQUIRED CORRECTED
Yes Yes
a. STD 261s, Authorization to Use Privately Owned Vehicles on State Business, completed annually and
filed in the employee's field folder? /] Yes ] No
b. DMV INF 254, Government Agency Request for Driver License/ldentification Record Information, utilized
to request driver's license record check and filed in the employee's field folder? [] Yes M No
c. OSHA 300, Log of Occupational Injury and llinesses, utilized? W] Yes [ No
(1) Are required injuries and illnesses logged? V] Yes [ No
(2) Entries made within six working days of notification of an employee injury or illness? /] Yes O No
(3) Is lost-time and limited-duty documentation accurate? V] Yes []No
(4) Retention according to policy? ] Yes (J No
(5) Readily accessible for review by Cal-OSHA? ] Yes (I No
(6) Previous calendar year log posted during February? /] Yes [ No
d. Are CHP 113s, Accident and Injury Report, compiled accurately? V] Yes I No
(1) Commander review and sign? /] Yes I No
(2) CHP 113s and attachments processed in a timely manner? V] Yes CJ No
e. Does the command utilize the CHP 113A, Safety Inspection Checklist? V] Yes (I No
(1) Are semiannual safety inspections conducted? W] Yes [ No
(2) Avre safety hazards identified? /] Yes [1No
(3) Is corrective action taken within 30 days? M Yes L1No
(4) CHP 113A, Safety Inspection Checklist, maintained with IIPP and retained according to policy? /] Yes (I No
f. Are unsafe conditions identified and documented on CHP 113B, Hazard Report/Inspection? /] Yes LI No
(1) Measures taken to correct situation within 30 days? /] Yes [ No
(2) Copy of CHP 113B, Hazard Report/Inspection, filed or attached to IIPP? /] Yes O No
g. Arethe CHP 121 series tharoughly and accurately completed? /] Yes [J Ne
(1) Supervisory comments in-depth, clear, and concise? /] Yes [ No
(2) Commander signature on appropriate forms? V] Yes ] No
CHP 453M (Rev. 5-06) Page 4 Destroy Previous Editions c453m506.frp
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(3) Routed within time frames? ] Yes [ No
h. Is CHP 208, Accident Prevention Report, thoroughly and accurately completed? M Yes [J No
(1) Supervisor comments in-depth, clear, and concise? ] Yes [ No
(2) Commander review? ] Yes ] No
(3) Commander signs appropriate form? /] Yes ] No
(4) Properly routed within time limits? ) Yes ] No
i. Are injuries and accidents documented on CHP 442, Individual Accident, Injury and Safety Recognition Record? W] Yes [JNo
(1) Are CHP 442s, Individual Accident, Injury and Safety Recognition Record, current? M Yes LI No
(2) Safety recognition emblem summary current? []Yes VI No
j. Are CHP 712As, Injury and lllness Prevention Program Orientation and Review, kept current? ] Yes [ No
(1) Is specific safety training documented on CHP 712, Employee Emergency Action Plan Review? V! Yes (I No
(2) Copies maintained with [IPP file? /] Yes [J No
EVALUATED ACTION REQUIRED CORRECTED
6. INJURY AND ILLNESS PREVENTION PROGRAM Yes No
a. Command specific |IPP on file? ] Yes [ No
(1) s the program effective? /] Yes (] No
(2) Contains all required documents? /] Yes I No
(3) Discussed with all employees? (V] Yes I No
(4) All employees understand their roles and responsibilities? ] Yes U No
(5) Each employee completed CHP 712A, Injury and lliness Prevention Program Orientation and Review? ] Yes O No
(6) New employees review and complete CHP 712A, Injury and lliness Prevention Program Orientation
and Review? /] Yes I No
(7) Are unsafe hazards or conditions identified, investigated, corrected, and documented? V] Yes U No
(8) s required documentation maintained according to policy? ] Yes (INo
EVALUATED ACTION REQUIRED CORRECTED
7. COMMUNICATION WITH DOSH
Yes No
a. Employees aware of procedures regarding DOSH inspections? M Yes I No
b. Command's documents readily available for review by DOSH Compliance Officer? /] Yes U No
EVALUATED ACTION REQUIRED CORRECTED
8. HAZARDOUS SUBSTANCE PROGRAM
Yes Yes
a. Does command have a written Hazardous Substance Program for substances used within that command? []Yes V] No
(1) Are hazardous substances identified and properly labeled? [ ]vYes ) No
(2) Warning signs posted? ] Yes V] No
(3) Material Safety Data Sheets readily available? V] Yes I No
(4) Employees receive training? [ Yes ] No
CHP 453M (Rev. 5-06) Page 5 Destroy Previous Editions ¢453m508.frp
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(6) Training documented? [ Yes ] No
(6) Employees informed of their right to applicable medical and exposure information? ] Yes (I No

EVALUATED ACTION REQUIRED CORRECTED
9. HAZARDOUS EXPOSURE CONTROL PROGRAMS Ves No
a. Activities identified within command that may require exposure to hazardous conditions? M Yes (I No

(1) Appropriate engineering and/or administrative controls implemented? ] Yes [J No
(2) Protective equipment provided in accordance with bargaining unit agreements? /] Yes [ No
(3) Employees trained on use and maintenance of equipment? /] Yes LI No
(4) Training documented? ] Yes [JNo

SUMMARY OF AUDIT:

Category #5 (Documentation)

The Area has identified several occupational safety issues on the draft copy of a CHP 113A that appears to have been completed just prior to
their last occupational safety meeting in August, 2008. Out of the five issues addressed, only one has yet to be corrected. The cost to fix the

remaining issue is substantial and due to the necessary process to procure the funding, it will require more than 30 days correct.

The random review of two CHP 442s revealed the summary of safety recognition on both forms were not current even though the employee's

annual evaluations were current. This information was brought to the attention of the command to disseminate to the Area's supervisors.
Category #8 (Hazardous Substance Program)
Area currently does not have a written Hazardous Substance Program on file, or warning signs on cabinets containing hazardous substances.

This was brought to the attention of the commander who was going develop the plan.

The Area recently hired an automotive technician who has been scheduled to attend the next available FRO class.

CHP 453M (Rev. 5-06) Page 6 Destroy Previous Editions ¢453m508.frp



STATE .OF .CALIFQIXNIA e INUMBEFR

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL prEA {DIVISION

AREA MANAGEMENT EVALUATION l\ie[ced |Central

OCCUPATIONAL SAFETY (EVALURTED BY ot

CHP 453M (Rev. 5-06) OP! 009 - _ G.R. Lamerson, Sergeant |07/"5/7OUS .

INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated” box and/or the ’ Actlon Required" box. I this
form is used as a Correction Report, the "Correction" box should be initialed and dated as deficiencies are corrected. Answer
individual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the
information can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include
significant findings, accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall
impressions. This form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

TYPE OF EVALUATION SUSPENSE DATE

(] Formal Evaluation /) Informal Evaluation

FOLLOW-UP REQUIRED D Correction Repon COMMANDER'S REVIEW = DATE i

] ves [ No BY S. Badilla N, ‘c’)\.’l—i oS

EVALUATED VASTION RECHARED FCORRECTZID
1. GOALS AND ACCOMPLISHMENTS Yes Yas |
a. lIs the command familiar with the Occupational Safety Program as outlined in HPM 10.6, Occupational
Safety Manual Chapter 137 W] Yes (I No
(1) Are goals developed in accordance with departmental policy? /) Yes i1 No
(2) Are environmental factors, exposure factors, and pasl experience/trends considered when setting goals? M Yes T No
(3) Are iltness and non-serious/non-traumatic injuries excluded from occupational safety goals? /] Yes (J No
(4) Are goals appropriately categorized? /1 Yes Ui No
(5) Are goals realistic? o Yes ] No
{6) Are goals consistent with departmental objectives? /] Yes L] No
(7} s input from all levels considered before goals are eslabhshed'? V1 Yes 1 No
b. Are goals belng accomphshed? L] Yes /] No

(1) Accurate reporting on CHP 113, Accident and InJury Repor(” M ves _JNo
(2) Are accidents mcreasmg? V! ves _J No
(3} Areinjuries |ncreasmg’? E! Yes /I No
(4) Why are they increasing/decreasing? Acudcrm are increasing due 1o the failure of individual officers 1o be attentive to

emergency vehicle operallons —_— =LA, oD Tt as s |, M EQeea ATEWAS  wivne P E Acwm()u\w.c';

“‘o NMLERS  LRawd v ws Qﬂa’bt..a-v-\.

(5) s CHP 113, Accident and InJury Reporl posted or readily accessible”? Wl Yes L] No
(6) Are employees knowledgeable aboul goals and achievements? W/ Yes _INo
(7) Are emp|oyees providing suggestions toward goal attainment? EZI Yes “INo
B - EvalLatIo ACTION REDUIRED CORFECTEG
2. PARTICIPATION e N
i VY NQ B -
a Commander actively involved in program° /] Yes jNo

I Yes INo

(1) Commander active in injury/iliness case management?

(2) What is the commander's attitude regarding occupational safety? The Area Commander places a high emphasis on

occupational safety and routinly particiaptes in the COSC meetings.

CHF 4A2M (Rav 5071 Pane t Nesatrov Previnns Fditinne €453mS06 oy
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(1) Are commanders, managers, and supervnsors achvely mplementmg corrective actions? Wi ves — No
o » S TEVALUATED | ACTION REQUIRED | CORRECTED o
4. COMMAND OCCUPATIONAL SAFETY COMMITTEE (COSC) Yes 'Yes |
a. What s the composition of the COSC? The COSC includes representaives from the following sectors: Management, Supervisory.

Facilities Coordinator, Field Officers, Special Duty Officers, Communications Persannel, Clerical Personnel, Custodians and Auto

Technician.
(1) Is there representation from each collective bargain?g :J_ml? _ & Yes I No
- {2) Management and supervisory representation? - - o o] Yes CINo
(3) Command Safety C_o—ordinalor assigned? /] Yes (I No
- (4} Command Safety Coordinator active and effective? : Q] Yes I No
B _(5) Are co:n:nillee assignments rolated? - & Yes CJNo
(6) COSC meetings.hetd quarterly? o ] ves L] No
(7) Are meetings held more frequently when goals are not be-ing :;tl-ained? [ ves &/ No -
o (8) DoFaIl committee_members attend the meetings? N : V] ves (i No
b. Are roles anc_responsmllltles defined in accordance Wlth_lE:’? _ &1 ves (INo
(1) Do commillee members understand their roles and respc:n—sibiliues’) V] ves L) No
(2) s an agenda prepared prior to the meeting? - o Wi Yes L} No
(3) Are departmental and Division Occupational Safety meetings minutes readily ;vagble? o/l Yes L] No
(4) | Are these_minutes utilized for_Area meetings? R /) Yes I No
{(6) Are assignments given during Area m_eelings? V! ves L No
; ;* l&u—r_.utes prepared for the COSC meetl_ng; - - N Vi ves L] No
(1) -;;c;rdmg secrelary appointed? i___' N /1 Yes L INo
- (2) hrnules pos:ted on command's Occupauo;al Safety Bo_ard_;— W/ Yes- ':'Eo
a .E’:) Are mlnule_s_l_r;:luded in PP file? - - - o/l ves - " INo
o {4) Man_Jl-es maln;al_ned cu_r;enl year, plus three7 - V! ves i No
- (57 Mnutes forwarded throu_gh channels?_v B N - o /1 ves [ No
d _I;‘ the COSC ef-f;;:ﬁve? - ) IZ]_\_'_e: _ _‘:‘l No
- (TA; COSC recommendations clear, concise ar; per;i-n-em lo tr:;c;mmand? o /) Yes _JNo
*_(2)-6080 proactive to ;hmmate potential causes of ;cldents ar_md mjurnes ? i Yes I Ne
N _ﬂ_(;) COSC dlsse_rr:lnate current lgformatnon a;;tralnung regardmg health and safety issues? o v \_f;: T NO_
_e— Do all personnel receive current |nformat|;n_re_g;rdnr; h_e;th and safely? - - a o/ Yes _ E:TNO
f. AEJtsude agency safety programs utuhzed_as a r;s;urc_e'? - o N V] Yes  JNo :

g. Does the command maintain an effective heallh and safety communicalions system? /] Yes I No
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(3) Routed within time frames? /] Yes (1 No
h. Is CH;‘_Z(TB. Accident Prevention Report, thoroughly and accurate_ly completed? W] ves L No
(1) Su-p_;wlsor comments in-depth, clear, and concise? ] ves I no )
N __(2)_ Commander review? _ Wi yes LI No
(3) Commander signs appropriate form? - V] Yes D_No
o (4) Properly routed within time limits? - /] Yes [ nNo
i. Areinjuries ;d accidents documented on CHP 442, Individual Accident, injury and Safety Recognition Record? ) ves 0 Nou
(1) Are CHP 442s, individual Accident, Injury and Safety Recognition Record, current? i W] yes (JNo
(2) Safety recognition emblem summary current? /i Yes L No
j. Are CHP 712As, Injury and lliness Prevention Program Orientation a:\d Review, kept current? /] Yes [J No
(1) Ts specific safety training documented on CHP 71;,_ E_mployee Emergency Action Plan Re;ew'7 V] Yes [ No
(2) Copies maintalned with IIPP file? _ N [ ves Wi I_\lg_
6. INJURY AND ILLNESS PREVENTION PROGRAM i :‘Zm e e
a. Command specific [IPP on file? - /] ves (I No
(1) Is the program effective? /] Yes [ No
(2) Contains all required doc;ents? . /) Yes [ No
(3) Discussed with all employees? o - /) Yes “J No -
(4) Al employees understand their roles and responsibililies? VI ves L!No
(5) Each employee completed CHP 712A, Injury and llln_e:ss P‘r‘eveniion Program Orientation and Review? -@ Yes _JNo
o (6) New employees review_and complete CHF;_;EPTInjury and lliness Prevention Program Onentation = o
and Review? V] ves L i No
(7) Are unsafe hazards or ;onditions identified, investigated, corrected, and documented? W) ves L1 No )
o (8) Is_re;Jired documentation magain_ed- according 1o policy? o /) Yes {___I_Nr;
7. COMMUNICATION WITHDOSH I i e | coRmEETE
i Yes Yes _ -
a. Employees aware of procedures regarding DOSH inspections? (] ves /J No
b. Command's documents readily a:/-a_ilable for review by L:)O_SH Complia_n;a Ofﬁcer’7 /] Yes ] No_‘.
o - o (EVALUATED o N ACTION REQUIRED i CORRE=CTED
B. HAZARDOUS SUBSTANCE PROGRAM Yes No
a. Does ;omma;nd have a written Hazard-w—sSubstance Program for substances used within that command? Wi Yes I Ne
(1) Are r:zard_c;s s.ubstances-iden_ti.ﬂed_and properlyl_at:eled’? o o -EZJ Yes T No
(2) Warning sign.s posted? _ - /) Yes_ L_'I—N_o
- {3) Materiat Safety Data Sheet_s_r_e_a-c_jil; available? - - o 4 ;es !__J-No
—(4) Er;p!oyee;cei:/e trem;? R - B L\7J Yes " INo B
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State of California

Business, Transportation and Housing Agency

Memorandum

Date:

To;

From:

File No.:

Subject:

August 11, 2008

Merced Area

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
Merced Area

460.10533.12344

CHAPTER 12 - OCCUPATIONAL SAFETY EVALUATION

On July 25, 2008, an Area Management Evaluation was completed at the Merced Area which
focused on the Area’s Occupational Safety program. After the informal evaluation was
completed, the {ollowing items requiring corrective action were noted.

) GOALS AND ACCOMPLISHMENTS: Action Required
b. Area goals are not being accomplished due to an increasc in patrol
vehicle preventable collisions. All other goals are being met.

b. (4) Area accidents have exceeded goals set for 2008, Currently,
Merced Area has experienced three preventable patrol vehicle collisions.
This exceeds Area’s established goal by one collision. Area’s goal for
2008 preventable collisions 1s two,

Action Item: In addition to the driver training awareness topic
during mandated quarterly decentralized training, Area will add patrol
vehicle operations and patrol vehicle safety during all scheduled training
days. Additionally, ficld supervisors will continue to provide commentary
driving during supervisory ride longs as deemed necessary.

2) PARTICIPATION: MNo Action Required

3) ACCIDENT AND INJURY TRENDS: Acrion Required
a. (2) The Command Occupational Safety Committee has not been
reviewing the CHP 113, Accident and Injury Report, OSHA 300, Log of
QOccupational Injuries and Iilnesses entries.

Action Item: The Command Occupational Safety will begin to
review these items prior to quarterly meetings.

Safety, Service, and Security
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4) COMMAND OCCUPATIONAL SAFETY COMMITTEE (COSC):

Action Needed
a. (7) The COSC currently meets quarterly and has not increased meeting
frequency.

Action Item: The COSC will increase the {requency of meetings
during times of recognized upward trends involving injuries or
accidents. This will provide a quick response with
recommendations of necessary action to mitigate further incidents.

5) DOCUMENTATION: Action Needed
1. (2) Specific safcty training is kept electronically by the Area training
coordinator utilizing the Office Training System (OTS). This
information is stored on the Area database and is readily available for

review,

Action Item: Specific safety training will be documented on the
employees CHP 712/712A in addition to maintaining the
information in the employees personnel folder as specified on the
CHP 137C - Field Personnel Folder Review.

6) INJURY AND ILLNESS PREVENTION PROGRAM: No Action Needed

7) COMMUNICATION WITH DOSH: Action Needed
a. A random sampling of employees provided the need for training
regarding procedures during a DOSH inspection.

Action Item: All employees will be briefed on procedures
regarding DOSH inspections during training days or individual
training.

8) HAZARDOUS SUBSTANCE PROGRAM: No Action Needed

9) HAZARDOUS EXPOSURE CONTROL PROGRAMS: No Action Needed
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Corrective action or action steps will be taken as specified i this memorandum wmder “Action
Items™ of each heading. The corrective action or action steps will be completed withih 30 days
of this memorandum.

7

2 (-:—/aqﬁ._.

(. R.LAMERSON, Sergeant
Occupational Safety Coordinator
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EVALUATED BY
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CHP 453M (Rev. 5-06) OP! 009 /< ‘ .5'/1'.7 7 ’ 4)/ /)X“
INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated” box and/or the "Action Required" box. If this
form is used as a Correction Report, the "Correction” box should be initialed and dated as deficiencies are corrected, Answer
individual items with "ves" or "no" answers, or fill in the blanks as indicated. if additional comments are necessary, the information
¢an be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
form can be completed in Pen or pencil, and the Supplement can be handwritten if desired.

TYPEGREGA UaTinN g
[J Formal Evaluation [jlnformal Evaluation !SUSPENSE " / Z/A’ /‘95‘
FOLLOW-UP REOUIRED D Correction Report COMMANDER'S REVIEW » £ .,.' DATE
[ Yes ) No | BY W /(%c%f
1. GOALS ANDACCOMPLISHMENTS FLUATE}D({ ACTION REQUIRED CORRECTED
a. is the command familiar with the Occupational Safety Program as outlined in HPM 10.6, Occupational
Safety Manual, Chapter 137 ms [ No
(1) Are goals developed in accordance with departmental policy? Més (T No
(2) Are environmental factors, exposure factors, and past experience/trends considered when selting goals? B/Yes I No
(3) Areiliness and non-serious/non-traumatic injuries excluded from occupational safety goals? [ Tes CJ No
{(4) Are goals appropriately categorized? B/Yes [JNo
(6) Are goals realistic? M es [ Ne
(6) Are goals consistent with departmental objectives? [dves (INo
(7) Is input from all tevels considered before goals are established? %S I No
b. Are goals being accomplished? ZYes (JNo
(1) Accurate reporting on CHP 113, Accident and Injury Report? (4 Yes (I No
(2) Are accidents increasing? [ Yes E‘Tﬂo
(3) Are injuries increasing? [ Yes o
(4) Why are they increasing/decreasing?
(5) Is CHP 113, Accident and Injury Report, posted or readily accessible? %s LI No
{6) Are employees knowledgeabie about goals and achievements? Mes (I No
(7) Are employees providing suggestions loward goal attainment? ms (I No
PARTICIPATION | ’EW\LURTED - ACTION REQUIRED ,coaﬂecreo
a. Commander actively involved in program? [dYes [(JNo
(1) Commander active in injuryfiliness case management? -. [FYes [ o
(2) Whatis the commander's atlitude regarding occupational safety?
7O PRios 7N
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(3) Occupational safety issues discussed at staff meelings and training days? Mes [JNo

[HYes (O Ne
[FTes [ No

(4) Are safely issues in the meeting minutes?

(5) Commander comments regarding safety issues in performance evaluationg?

[¥Tes (J No
[Tes ] Ne
IB/Yes [ Ne
(& Tes O No
[WYes [ No
[ Yes ONo
[Fes [J No
[ATes ] No
(& Ves [J No
[@Yes [J No
(A Yes CJ No
HTes [J No
(#Tes [ No
(Hes I No
[Hes [ No
[#es [ No
Mes [0 No
[#Yes [ No

{6) Does the commander ensure use of appropriate safety equipment?

b. Are managers/supervisors actively involved in the program?

(1) Are managers/supervisors involved in case management?

{2) Do they have the appropriate attilude?

(3) Are managers monitoring supervisors' progress and efforts to attain goals?

(4} Are supewisors moiioling empioyees’ efforts?

(8) Do managers comment on safety issues in performance evaluations?

(6) Do supervisors comment on safety issues in performance evaluations?

(7} Do managers/supervisors ensure the use of proper safety equipment?

C. Are employees actively involved in the Occupational Safety Program?

(1) Are employees involved in their case management?

(2) Are employees knowledgeable about safety goals?

(3) Are they aware of the_ command's achievements?

(4) Are employees practicing safety while performing their duties?

(5) Are employees reporting unsafe conditions and/or work practices?

(6) Do employees work cooperatively to minimize hazards?

(7) Do employees offer suggestions to improve occupational safety?

(8) Isemployee equipment properly used and maintained?

g . EVALUATED ACTION REQUIRED CORRECTED
3. ACCIDENT AND.INJURY TRENDS X
a. Commander's method of identifying trends? PN Aaaes , Seviirs RaaTs R, C_;::'/.f_{:;_g/ -
4 P

{1) Are accidents and injuries being monilored to identify trends?

(2) Is the Occupational Safety Commitiee reviewing CHP 113, Accident and Injury Report, OSHA 300,
Log of Occupational Injuries and linesses, entries, prior meeting minutes? %s (] o

(3) Are personnel in the command aware of current and polential trends?

b. What corrective action has the command 1aken when a trend has been identified?

A0 TRE D 2 DEFTIF 157p TO 0A4TE
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«{1) Are commanders, managers, and supervisors actively implementing corrective actions? [E’/Yes [J No
ACTION REQUIRED ‘CORRECTED

EVALUATED
4. COMMAND OCCUPATIONAL SAFETY COMMITTEE (COSC)

a. What is the composition of the COSC?

COMMARDER, CvSe SEp Gt T, CllricAl S ofipuss of . SFPECLAe DOy IFE

ASm | gAw.rogd, PATA. ORE ) LS

(1) Is there representation from each collective bargaining unit? [E/Yes O No

[Pes [ No
@/Yes [J No

(2) Management and supervisory representation?

(3) Command Safely Coordinator assigned?

(4) Command Safety Coordinator active and effective? . | B/Yes (J No

(5) Are commiltee assignments rotated? (M Yes [ No

(8) COSC meetings held quarterly? (A Ves (J No

(7) Are meetings held more frequently when goals are not being attained? [E/Yes 0J No

(8) Do all committee members attend the meetings? (Hes [J No

o b. Are roles and responsibilities defined in accordance with ([PP? B/Yes CJ No
(1) Do committee members understand their roles and responsibililies? [4ves ) No
B/Yes O No

(2) s an agenda prepared prior to the meeting?

(3) Are deparimental and Division Occupational Safety meetings minutes readily available? mes [J No

[%7es [J No
Mss I No
[#Tes (J No
[]/Yes (J No
[#Fes I No
(3) Are minutes included in (IPP file? @FTes  CINo
Mes 0 No
[Hes [ No

(4) Are these minutes utilized for Area meetings?

(8) Are assignments given during Area meetings?

c. Minutes prepared for the COSC meeting?

(1) Recording secretary appointed?

{2} Minutes posted on command's Occupational Safety Board?

(4) Minutes maintained current year, plus three?

(5) Minutes forwarded through channels?

d. Is the COSC effective? [(Ires J No
(1) Are COSC recommendations clear, concise and pertinent lo the command? Mes [ No

(2) COSC proactive to eliminate potential causes of accidents and injuries? Mes [J No

{3) COSC disseminate current information and training regarding health and safety issues? Mes [(J No

e. Do all personnel receive current information regarding health and safety? o %s (J No
[ Tes U No

f. Are outside agency safety programs utilized as a resource?

g. Does the command maintain an effective health and safety communications system? %s [JNo

1P 4530 (Rev. 5-08) Page 3 Destrov Pravinne Fritinne
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“(1} Polentiat hazards reported on CHP 113B, Hazard Report/inspection? mes [JNo
(2) Are findings of the 113B, Hazard Report/inspection, report disseminated according fo policy? Mes (O No
(3) Do all members of the command participate in distribution of safety and health information? MS [JNo

R
Mes D No

(4) COSC minutes posied in a timely manner?

(6) Required posters prominently displayed?

{6) COSC maintain the Command Occupational Safety Bulletin Board? mes [JNo
(7) Are responsibiiities for the Occupational Safety Bulletin Board contents assigned to specific members? %s O No
- EVALUATED ACTION REQUIRED CORRECTED
5. DOCUMENTATION X
. . . \ B} ) B
a. STD 261s, Authorization to Use Privately Owned Vehicles on State Business, completed annually and B
[AYes No

filed in the employee's field folder?

b. DMV INF 254, Government Agency Request for Driver License/ldentification Record Information, utilized

to request driver's license record check and filed in the employee's field folder? [] Yes B 'No

¢. OSHA 300, Log of Occupational Injury and llinesses, utilized? B/Yes O No
(1) Are required injuries and illnesses logged? @/Yes I No

(2) Entries made within six working days of notification of an employee injury or illness? M/es [l No

(3) Is lost-time and limited-duty documentation accurate? B/Yes I No

(4) Retention according to policy? [&Yes (J No

(5) Readily accessible for review by Cal-OSHA? MYes [ No

(6) Previous calendar year log posted during February? (4 Ves [JNe

d. Are CHP 113s, Accident and Injury Report, compiled accurately? %s I No
B/Yes I No

(1) Commander review and sign?

Wes [J No
Mes (I No
[Yes O No
(3es (J No
(es (I No
%s [ No

(2) CHP 113s and attachments processed in a timely manner?

e. Does the command utilize the CHP 113A, Safety Inspection Checklist?

(1) Are semiannual safety inspections conducted?

(2) Are safety hazards identified?

(3) s corrective action taken within 30 days?

(4) CHP 113A, Safety Inspection Checklist, maintained with ||PP and refained according to policy?

f. Are unsafe conditions identified and documented on CHP 113B, Hazard Report/Inspection? Mes LI No
(1) Measures taken to correct situation within 30 days? Mes [JNo

(2) Copy of CHP 113B, Hazard Report/Inspection, filed or attached to HPP? []/Yes O No

g. Are the CHP 121 series thoroughly and accurately completed? mes (I No
[FYes [ No

(1} Supervisory comments in-depth, clear, and concise?

Mes (I No

(2) Commander signature on appropriate forms?

rERIMENA Irn
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Mes [JNo

“1(3) Routed within time frames?

h. 1s CHP 208, Accident Prevention Report, thoroughly and accurately completed? Mes O No
(1} Supervisor comments in-depth, clear, and concise? Q/Yes (I No
(2) Commander review? (HTes (I No
(3) Commander signs appropriate form? G/Yes (I No
(4) Properly routed within time limits? %s (I No
I. Areinjuries and accidents documented on CHP 442, Individual Accident, Injury and Safety Recognition Record? Mes I No
(1) Are CHP 442s, Individual Accident, Injury and Safety Recognition Record, current? mﬂs ] No
{2) Safety recognition emblem surmary curreni? WYBS L No
j. Are CHP 712As, Injury and lliness Prevention Program Orientation and Review, kept current? EE/YES CJ No
(1) s specific safety training documented on CHP 712, Employee Emergency Action Plan Review? Mes O No
(2) Copies maintained with IIPP file? [#Ses [J No
6. INJURY AND ILLNESS PREVENTION PROGRAM [ALIATED " oA, FORRECTED
a. Command specific lIPP on file? \ [ Ves [ No
(1) Is the program effective? (W es ] No
o (2) Contains all required documents? [ Tes ] No
(3) Discussed with all employees? (@ es [ No
(4) All employees understand their roles and responsibilities? Mes O No

(5) Each employee completed CHP 712A, Injury and lliness Prevention Program Orientation and Review? MES (I No

(6) New employees review and complete CHP 71 2A. Injury and lliness Prevention Program Orientation
and Review? [¥Ves [J No
(7) Are unsafe hazards or conditions identified, investigated, corrected, and documented? D’ﬂs [ No
(8) Is required documentation maintained according to policy? Mes J No
. . 1 EVALUATED ACTION REQUIRED CORRECTED
7. COMMUNICATION WITH DOSH [ X
a. Employees aware of procedures regarding DOSH inspections? %s [J No
b. Command's documents readily available for review by DOSH Compliance Officer? %s O No
EVALUATED ACTION REQUIRED CORRECTED
8. HAZARDOUS SUBSTANCE PROGRAM
a. Does command have a writien Hazardous Substance Program for substances used within that command? []495 [ No
(1) Are hazardous substances identified and properly labeled? mes O No
[ Yes [JNo

(2) Warning signs posted?

(3) Material Safety Data Sheets readily available? %s [J No
ol

B/Yes (J No

(4) Employges receive training?
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(5) Training documenteq? [#Yes (I No
(6) Employees informed of their right to applicable medical and exposure information? B/Yes J No
EVALUATED .ACTION REQUIRED CORRECTED
9. HAZARDOUS EXPOSURE CONTROL PROGRAMS X
- \;
a. Activities identified within command that may require exposure to hazardous conditions? [Yes (I No
(1) Appropriate engineering and/or administrative controls implemented? Eﬁes (O No
(2) Protective equipment provided in accordance with bargaining unit agreements? mes LI No
(3) Employees trained on use and maintenance of equipment? [ﬂ/\’es (I No
(4) Training documented? E/Yes (] No
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Department of California Highway Patrol .
AREA MANAGEMENT EVALUATION Area Division Number
Chapter 12 464 401
OCCUPATIONAL SAFETY

Evaluated By Sgt. Dave Wymore Date 08/07/08

INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated" box and/or the "Action
Required" box. If this form is used as a Correction Report, the "Correction” box should be initialed and
dated as deficiencies are corrected. Answer individual items with "yes" or "no" answers, or fill in the
blanks as indicated. If additional comments are necessary, the information can be placed in the
Summary Statement. The Summary Statement should include significant findings, accomplishments or
corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions.
This form can be completed in pen or pencil, and the Summary can be handwritten if desired.

Type of Evaluation
[CJFormal XInformal

Follow-up Required [ ICorrection Report C ’{/ 7@ ;
Kyes [ONo by

Suspense Date

«—TCommander's Review
Bate 274 2f
1. GOALS AND ACCOMPLISHMENTS Evaluated Action Required | Corrected
X ] ]
a. |s the command familiar with the Occupational Safety Program as outlined
in HPM 10.6, Chapter 137 KYyes [INo
(1) Are goals developed in accordance with departmental policy? XYes [No
(2) Are environmental factors, exposure factors, and past experience/
trends considered when setting goals? Xyes [No
(3) Are illnesses and non-serious/non-traumatic injuries excluded from
occupational safety goals? Xyes [INo
(4) Are goals appropriately categorized? Nyes [INo
(5) Are goals realistic? Kvyes [[INo
(6) Are goals consistent with departmental objectives? XKyes [No
(7) ls input from all levels considered before goals are established? Kyes [No
b. Are goals being accomplished? KYes [No
(1) Accurate reporting on CHP 1137 Kyes [No
(2) Are accidents increasing? Clyes XNo
(3) Are injuries increasing? Cyes [XNo

(4) Why are they increasing/decreasing?

(5) Is CHP 113 posted or readily accessible? DXyes [INo
(6) Are employees knowledgeable about goals and achievements? Xyes [No
(7) Are employees providing suggestions toward goal attainment? Kyes [No

CHP 453M (Rev 1-96) Page 1
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Chapter 12
OCCUPATIONAL SAFETY
2. PARTICIPATION Evaluated Action Required Corrected
X [
a. Commander actively involved in program? KYes [No
(1) Commander active in injury/illness case management? Xyes [No

(2) What is the commander's attitude regarding occupational safety? Actively involved through
discussions, staff meetings, briefings, training days, occupational safety meetings and one on one.

(3) Occupational safety issues discussed at staff meetings and training days? XYes [INo
(4) Are safety issues in the meeting minutes? Xyes [INo
(5) Commander comments regarding safety issues in performance evaluations? Xyes [INo
(6) Does the commander ensure use of appropriate safety equipment? yes [No

b. Are managers/supervisors actively involved in the program? XYes [INo
(1) Are managers/supervisors involved in case management? XyYes [INo
(2) Do they have the appropriate attitude? Xlyes [No
(3) Are managers monitoring supervisors' progress and efforts to attain goals? Xyes [INo
(4) Are supervisors monitoring employees' efforts? Xyes [INo
(5) Do managers comment on safety issues in performance evaluations? Xyes [JNo
(6) Do supervisors comment on safety issues in performance evaluations? Bvyes [No
(7) Do managers/supervisors ensure the use of proper safety equipment? Xyes [No
c. Are employees actively involved in the Occupational Safety Program? Kyes [No
(1) Are employees involved in their case management? Xyes [INo
(2) Are employees knowledgeable about safety goals? Xyes [No
(3) Are they aware of the command's achievements? Xyes [ONo
(4) Are employees practicing safety while performing their duties? XlYes [INo
(5) Are employees reporting unsafe conditions and/or work practices? KyYes [No
(6) Do employees work cooperatively to minimize hazards? XyYes [INo
(7) Do employees offer suggestions to improve occupational safety? [Yes [INo
(8) s employees' equipment properly used and maintained? COyes [No

3. ACCIDENT AND INJURY TRENDS aiuated Action Required ?:olrrected
X

a. Commander's method of identifying trends? Staff meetings, review records and related reports.

CHP 453M (Rev 1-96)
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Chapter 12

OCCUPATIONAL SAFETY
(1) Are accidents and injuries being monitored to identify trends? KYes [INo
(2) Is the Occupational Safety Committee reviewing CHP 113,
OSHA 200 Log entries, prior meeting minutes? KYes [No
(3) Are personnel in the command aware of current and potential trends? Xyes [[INo

b. What corrective action has the command taken when a trend has been identified? No trends

identified.

(1) Is commander, the managers, supervisors, actively implementing

corrective actions? XYes [INo
4, COMMAND OCCUPATIONAL Evaluated Action Required Corrected
SAFETY COMMITTEE (COSC) X O
a. What is the composition of the COSC? Commander, 1 sergeant, 2 officers, 1 CVIS and 1
clerical. '
(1) Is there representation from each collective bargaining unit? XYes [INo
(2) Management and supervisory representation? Ryes [No
(3) Command Safety Coordinator assigned? Kyes [No
(4) Command Safety Coordinator active and effective? KYes [No
(5) Are Committee assignments rotated? Xyes [INo
(6) COSC meetings held quarterly? yes [No
(7) Are meetings held more frequently when goals are not being attained? Kyes [No
(8) Do all Committee members attend the meetings? Kyes [INo
b. Are roles and responsibilities defined in accordance with [IPP? Xyes [ONo
(1) Do Committee members understand their roles and responsibilities? Kyes [INo
(2) Is an agenda prepared prior to the meeting? Kyes [INo
(3) Are departmental and Division Occupational Safety meeting minutes
readily available? Kyes [No
(4) Are these minutes utilized for Area meetings? XYes [INo
(5) Are assignments given during Area meetings? Xyes [INo
c. Minutes prepared for the COSC meeting? Kyes [[INo
(1) Recording secretary appointed? XlYes [INo
(2) Minutes posted oh command's Occupational Safety Board? Ryes [No
CHP 453M (Rev 1-96) Page 3
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Chapter 12
OCCUPATIONAL SAFETY
(3) Are minutes included in IIPP file? Kyes [INo
(4) Minutes maintained current year, plus three? [CJYes XNo
(5) Minutes forwarded through channels? Kyes [No
d. Is the COSC effective? [XIves [ INo
(1) Are COSC recommendations clear, concise and pertinent to the command?  [XYes [ No
(2) COSC proactive to eliminate potential causes of accidents and injuries? XYes [No
(3) COSC disseminate information/training regarding health and safety issues?  [XlYes [CINo
e. Do all personnel receive current information regarding health and safety? Kyes [No
f. Are outside agency safety programs utilized as a resource? KYes [INo
g. Does the command maintain an effective health/safety communications system? XYes [No
(1) Potential hazards reported on CHP 113B? XYes [INo
(2) Are findings of the 113B report disseminated according to policy? XYes [No
(3) Do all members of the command participate in distribution of safety
and health information? XYes [INo
(4) COSC minutes posted in a timely manner? XYes [INo
(5) Required posters prominently displayed? Kyes [INo
(6) COSC maintain the Command Occupational Safety Bulletin Board? XYes [INo
(7) Are responsibilities for the Occupational Safety Bulletin Board contents
assigned to specific members? XYes [No
5. DOCUMENTATION Evaluated Action Required Corrected
O O
a. STD 261s completed annually and filed in employee's field folder? Kyes [INo
b. DMV INF 254 utilized to request driver's license record check and filed
in the employee's field folder? Clyes [XINo
c. OSHA 200 Log utilized? MyYes [INo
(1) Are required injuries and illnesses logged? Kyes [[INo
(2) Entries made within six working days of notification of an employee
injury or iliness? XYes [No
(3) Is lost-time and limited-duty documentation accurate? Kyes [INo
(4) Retention according to policy? Xyes [INo
(5) Readily accessible for review by CakOSHA? KYes [No
(6) Previous calendar year Log posted during February? Xyes [INo
d. Are CHP 113s compiled accurately? Kyes [No
(1) Commander review and sign? Kyes [INo
CHP 453M (Rev 1-96) Page 4
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Chapter 12
OCCUPATIONAL SAFETY

(2) CHP 113s and attachments processed in timely manner? NMvyes [INo
e. Does the command utilize the CHP 113A? Kyes [INo
(1) Are semi-annual safety inspections conducted? XYes [INo
(2) Are safety hazards identified? MXYes [INo
(3) Is corrective action taken within 30 days? Xyes [No
(4) CHP 113A maintained with IIPP and retained according to policy? Xyes [No
f. Are unsafe conditions identified and documented on CHP 113B? Dyes [INo
(1) Measures taken to correct situation within 30 days? XYes [INo
(2) Copy of CHP 113B filed or attached to IIPP? Xyes [[INo
g. Are the CHP 121 series forms thoroughly and accurately completed? Dyes [INo
(1) Supervisory comments in-depth, clear and concise? NKYes [INo
(2) Commander signature on appropriate forms? Xyes [INo
(3) Routed within time frames? Xyes [INo
h. Is CHP 208 form thoroughly and accurately completed? Xyes [[INo
(1) Supervisor comments in-depth, clear and concise? XYes [No
(2) Commander review? Kyes [INo
(3) Commander signs appropriate form? Kyes [No
(4) Properly routed within time limits? Xyes [INo
i. Are injuries and accidents documented on CHP 4427 XYes [No
(1) Are CHP 442s current? Xyes [INo
(2) Safety recognition emblem summary current? Xyes [INo
j- Are CHP 712As kept current? Kyes [No
(1) Is specific safety training documented on CHP 7127 Kyes [INo
(2) Copies maintained with IIPP file? yes [XNo

6. INJURY AND ILLNESS Evaluated Action Required Corrected

PREVENTION PROGRAM X ] O

a. Command specific IIPP on file? XYes [INo
(1) Is the program effective? Kyes [No
(2) Contains all required documents? Kyes [No
(3) Discussed with all employees? Kyes [No
(4) All employees understand their roles and responsibilities? XYes [[INo
(5) Each employee completed CHP 712A? Xyes [No
CHP 453M (Rev 1-96) Page §



AREA MANAGEMENT EVALUATION

Chapter 12
OCCUPATIONAL SAFETY
(6) New employees review and complete CHP 712A? XYes [No
(7) Are unsafe conditions identified, investigated, corrected and documented? Kyes [JNo
(8) Is required documentation maintained according to policy? XRyes [INo
7. COMMUNICATION WITH DOSH Evaluated Action Required C[):o]rrected
a. Employees aware of procedures regarding DOSH inspections? XYes [No
b. Command's documents available for review by DOSH Compliance Officer? NXyes [INo
__8.— HAZARDOUS SUBSTANCE Evaluated Action Required Corrected
PROGRAM X 0
a. Does command have a written Hazardous Substance Program for substances
used within that command? IXlyes [INo
(1) Are hazardous substances identified and properly labeled? XYes [No
(2) Warning signs posted? Kyes [INo
(3) Material Safety Data Sheets readily available? Xyes [No
(4) Employees receive training? Xvyes [INo
(5) Training documented? Xyes [No
(6) Employees informed of their right to applicable medical and exposure
information? DdYes [INo
9. HAZARDOUS EXPOSURE Evaluated Action Required Corrected
CONTROL PROGRAMS i [
a. Activities identified within command that may require exposure to
hazardous conditions? Xyes [No
(1) Appropriate engineering and/or administrative controls implemented? Kyes [INo
(2) Protective equipment provided per bargaining unit agreements? Xyes [No
(3) Employees trained on use and maintenance of equipment? HYes [INo
(4) Training documented? XKYes [[No

COMMENTS ACTION REQUIRED: Section 4. (c) (4) - Current Area Occupational Safety Minutes were
included in the IIPP file. 1IPP file presently has the current year minutes, plus the last three.

CHP 453M (Rev 1-96)
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ATE OF CALIFORNIA

AREA DIVISION NUMBER
PARTMENT OF CALIFORNIA HIGHWAY PATROL r
REA MANAGEMENT EVALUATION Modesto Central 7545
CCUPATIONAL SAFETY EVALUATEDBY DATE
1P 453M (Rev. 5-06) OP! 009 Sergeant J.M.Mears 12/09/2008

ISTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated" box and/or the "Action Required" box. If this

rm is used as a Correction Report, the "Correction” box should be initialed and dated as deficiencies are corrected. Answer
Jividual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
in be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
:complishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This

m can be completed in pen or pencil, and the Supplement can be handwritten if desired.

L OF EVALUATION SUSPENSE DATE

'l Formal Evaluation [J Informat Evaluation L2/Z/ /09

LOW-UP REQUIRED D Correction Repoﬂ COMMANDER'S REVIEW DATE

] Yes /] No BY L_/D——-\——\\ 1156

GOALS AND ACCOMPLISHMENTS EVALUATED ! AGTION REQUIRED CORRECTED

ol YES NO

a. Is the command familiar with the Occupational Safety Program as outlined in HPM 10.6, Occupational
Safety Manual, Chapter 137 ] Yes ] No
(1) Are goals developed in accordance with departmental policy? V] Yes (] No
(2) Are environmental factors, exposure factors, and past experience/trends considered when setting goals? V] Yes [ No
(3) Are iliness and non-serious/non-traumatic injuries excluded from occupational safety goals? ] Yes (] No
4) Are goals appropriately categorized? /) Yes (] No
(5) Are goals realistic? ] Yes (I No
(6) Are goals consistent with departmental objectives? K/ Yes (] No
(7) s input from all levels considered before goals are established? /] Yes [INo

), Are goals being accomplished? /] Yes (] No .
@) Accﬁre;-t_e ‘oporting on CHP 113, Accident and Injury Report? M Yes [ No
(2) Are accidents increasing? []Yes /] No
(3) Are injuries increasing? []vYes /] No
(4) Why are they increasing/decreasing”? Acgidems and injuries appear to be consistent over the past three years and are not

increasing or decreasing.

(5) Is CHP 113, Accident and Injury Report, posted or readily accessible? ] Yes (] No
(6) Are employees knowledgeable about goals and achievements? ] ves [ No
(7) Are employees providing suggestions toward goal attainment? ] Yes [J No

RTICIPETGN EVALUATED ACTION REQUIRED CORRECTED

YES NO
. Commander actively involved in program? V] Yes (] No
W] ves [INo

(1) Commander active in injury/iliness case management?

(2) Whal is the commander's attitude regarding occupational safety? An area supervisor, a special duty officer and a randomly

selected field officer agreed that the Commander is actively involved with the Occupational Safety Program. Additionally, the

employees believe the Commander places a high importance on safety in the work place.
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REA MANAGEMENT EVALUATION
CCUPATIONAL SAFETY

P 453M (Rev. 5-06) OPI 009 _
(3) Occupational safety issues discussed at s_taﬁ meetings and fraining days? V] Yes [ ] No
(4) Are safety issues in the meeting minutes? W] Yes (] No
(5) Commander commenits regarding safety issues in performance evaluations? V] Yes 1 No
(8) Does the commander ensure use of appropriate safety equipment? V] Yes [JNo
b. Are managers/supervisors actively involved in the program? /) Yes (L No
(1) Are managers/supervisors involved in case management? /] Yes [JNo
(2) Do they have the appropriate attitude? ' Ml Yes CJ No .
(3) Are managers monitoring supervisors' progress and efforts to attain goals? W/ Yes - _D Nc;_
_ (4) Are supervisors monitoring employees' efforts? W] Yes (J No
(5) Do managers comment on safety issues in performance evaluations? V] Yes [ No
(6) Do supervisors comment on safety issues in performance evaluations? V] Yes [JNo
(7) Do managers/supervisors ensure the use of p-roper safety equipment? W] Yes ) No-__
5. Are employees actively involved in the Occupational Safety Program? /] Yes L] N;-_ ”
(1) Are employees involved in their case management? /) Yes ] No
(2) Are employees knowledgeable about safety goals? N Yes (L] No
(3) Are they aware of the command's achievements? N Yes [J No
(4) Are employees practicing safety while performing their duties? M Yes I No
(5) Are employees reporting unsafe conditions and/or work practices? V] Yes [J No
(6) Do employees work cooperatively to minimize hazards? V] Yes L] No
(7) Do employees offer suggestions to improve occupational safety? M) Yes (I No
(8) Is employee equipment properly used and maintained? ] Yes [JNo
EVALUATED ACTION REQUIRED CORRECTED
ACCIDENT AND INJURY TRENDS VES NO

Commander's method of identifying trends?

The Commander identifies trends by reviewing the CHP 113 and solicits

information form the arca supervisors,

(1) Are accidents and injuries being monitored to identify trends? M Yes [ No
(2) s the Occupational Safety Committee reviewing CHP 113, Accident and Injury Report, OSHA 300,

Log of Occupational Injuries and llinesses, entries, prior meeting minutes? /] Yes [ No

Wl Yes [J No

(3) Are personnel in the command aware of current and potential trends?

. What corrective action has the command taken when a trend has been identified?

The area supervisors evaluate each injury

and accident as they occur. Corrective actions which have a defined trend are addressed immediately to prevent further incidents from

occurting. Currently the area has had no identifiable trend that needs to be corrected.
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(1) Are commanders, managers, and supervisors actively implementing corrective actions? /] Yes I No
COMMAND OCCUPATIONAL SAFETY COMMITTEE (COSC) r;’gsumw ;:;_;ON REQUIRED CORREGTED
a. What is the composition of the COSC? The Command Occupational Safety Committee is comprised of Captain Duncan as the
Chairperson, Sergeant Mahnke as the Area Occupational Safety Coordinator and the four remaining as committee members. The
committee has representation from each of the bargaining uni-ts.
(1) s there representation from each collective bargaining unit? V] Yes [ No
(2) Management and supervisory representation? V) ves LINo
(3) Command Safety Coordinator assigned? _ M Yes ([ No
(4) Command Safety Coordinator active and effective? - ) ves [JNo
(5) Are commitiee assignments rotated? /] Yes [ JNo
(6) COSC meetings held quarterly? /] Yes [JNo
(7) Are meetings held more frequently ;Nhen goals are not being attained? M Yes [ ] No
(8) Do all committee mémbers attend the meetings? . /] Yes [J No
b. Are roles and responsibilities defined in accordance with 11PP? W ves [ No
(1) Do committee members understand their roles and responsibilities? /] Yes _Ii] No
(2) s an agenda prepared prior to the meeting? ] Yes [ INo
(3) Are departmental and Division Occupational Safety meetings minutes readily available? V] Yes I No
(4) Are these minutes utilized for Area meetings? M ves ] No
(5) Are assignments given during Area meetings? ] Yes [ No
c. Minutes prepared for the COSC meeting? V] Yes (JNo
(1) Recording secretary appointed? [] Yes V] No
(2) Minutes posted on command's Occupational Safety Board? M ves I No
(3) Are minutes included in |IPP file? - /) Yes [INo
(4) Minutes maintained current year, plus three? V] Yes (I No
(5) Minutes forwarded through channels? _ V] Yes (I No
1. Is the COSC effective? ) Yes I No
(1) Are COSC recommendations clear, concise and pertinent to the command? /) Yes [(INo
(2) COSC proactive to eliminate potential causes of accidents and injuries? M Yes [ JNo
(3) COSC disseminate current information and training regarding health and safety issues? /] Yes LI No
s. Do all personnel receive current information regarding health and safety? /] Yes [JNo
Are outside agency safety programs utilized as a resource? . (] ves V4| E;)—
M Yes [1No

]

Does the command maintain an effective health and safety communications system?
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(1) Polential hazards reporied on CHP 11(;B, l:{azard Report/Inspection? V] Yes LI No
(2) Are findings of the 113B, Hazar-c-i-Report/lnspection, report disseminated according to policy? W] Yes I No
(3) Do all members of the command participate in distribution of safety and health information? /] Yes [ No
(4) COSC minutes posted in a timely manner? o N Yes L] No
(5) Required posters prom;nently displayed? - ] Yes [ JNo
(6) COSC maintain the Command Occupational Safety Bulletin Board? . /] Yes [ No
(7) Are responsibilities f_or the Occupational Safety Bulletin Board conients assigned to spet.:‘ific members? /) Yes [ No
SEEUNEN EAmR _ | EVALUATED ACTION REQUIRED CORRECTED
YES NO
a. STD 261s, Authorization to Use Privately Owned Vehicles on State Business, completed annually and
filed in the employee's field folder? V) Yes [ 1No
b. DMV INF 254, Government Agency Request for Driver License/ldentification Record Information, utilized
to request driver's license record check and filed in the employee's field folder? W] Yes [ No
c. OSHA 300, Log of Occupational Injury and llinesses, utilized? V] Yes I No
(1) Are require-d injuries and illnesées logged? _ " - V] Yes [l No
(2) Entries made within six working days of notification of an employee injury or iliness? ] Yes [ ] No
(3) Is lost-time and limited-duty documentation accurate? ] Yes [J No
(4) Retention according to policy? /] Yes [ ] No
(5) Readily accessible for review by Cal-OSHA? /] Yes [J No
(6) Previous calendar year log posted during February? V] Yes [JNo
1. Are CHP 113s, Accident and Injury Report, compiled accurately? V] Yes ] No
B (1) Commander review and sign? I Yes (I No
(2) CHP 113s and attachments processed in a timely manner? ] Yes [JNo
>, Does the command utilize the CHP 113A, Safety Inspection Checklist? 1 Yes ] N‘C-J—
(1) Are semiannual safety inspections conducted? /] ves L] No
(2) Are safety hazards identified? V] ves (I No
(3) Is corrective action taken within 30 days? ] Yes (] No
(4) CHP 113A, Safety Inspection Checklist, maintained with IIPP and retained according to policy? /] Yes (] No
. Are unsafe conditions identified and documented on CHP 113B, Hazard Report/Inspection? /] Yes [JNo
(1) Measures taken to correct situation within 30 days? K] ves [1No
(2) Copy of CHP 113B, Hazard Report/inspection, filed or attached to |IPP? ) Yes [ JNo
1. Are the CHP 121 series thoroughly and accurately completed? i V] Yes [ No
(1) Supervisory comments in-depth, clear, and concise? ] Yes ] No
W] Yes [JNo

(2) Commander signature on appropriate forms?
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(3) Routed within time frames? /) Yes (] No
h. Is CHP 208-, Accident Prevention Report, thoroughly and accurately completed? /) Yes (] No
(1) Supervisor comments in-depth, clear, and concise? ] Yes [JNo
(2) Commander review? V] Yes [ No
(3) Commander signs appropriate form? a /] Yes [ I No
(4) Properly routed within time limits? /] Yes [ 1 No
i. Areinjuries and accidents documented on -CHP 442, Individual Accident, Injury and Safety Recognition Record? /] ves []No
(1) Are CHP 442s, individual Accident, Injury and Safety Recognition Record, c_lrr.rerT? W] Yes L1 No
(2) Safety recognition emblem summary current? ] Yes [] No
j. Are CHP 712As, Injury and lliness Prevention Program Orientation and Review, kept current? W] ves [J No
(1) s specific safety training documented on CHP 712, Employee Emergency Action Plan Review? /] Yes [ No
(2) Copies maintained with lIPP file? V] Yes [J No
INJURY AND'ILLNESS PREVENTION PROGRAM ’ E::\gémm ANCCT;ON REQUIRED CORRECTED
a. Command specific lIPP on file? V] Yes [ No
(1) s the program effective? /] ves [1No
(2) Contains all required documents? /] Yes (] No
(3) Discussed with all employees? ] Yes [J No
(4) All employees understand their roles and responsibilities? /] Yes [J No
(5) Each employee completed CHP 712A, Injury and lliness Prevention Program Orientation and Review? Ml ves [ No
(6) New employees review and complete CHP 712A, Injury and lliness Prevention Program Orientation
and Review? ] Yes (I No
(7) Are unsafe hazards or conditions identified, investigated, corrected, and documented? /] Yes [ No
(8) Is required documentation maintained according o policy? V] Yes [ No
COMMUNICATION WITH DOSH E:;néLéATED ANCE:;ON REQUIRED CORRECTED
1. Employees aware of procedures regarding DOSH inspections? V] Yes [J No
). Command's documents readily available for review by DOSH Compliance Officer? W] Yes [ 1 No
ATARROUS SURSTANGE PROGRAN EVALUATED .ncnou REQUIRED CORRECTED
YES NO
1. Does command have a written Hazardous Substance Program for substances used within that command? /] Yes. [INo
(1) Are hazardous substances identified ar‘mg properly labeled? . VI Yes [ JNo
(2) Warning signs posted? ] ves [ No
- (_3) Material Saf_ety Data Sheets readily available? N Yes [1No
training M ves [ No

(4) Employees receive training?
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(5) Training documented? /] Yes [JNo

(6) Employees informed of their right to applicable medical and exposure information? W1 Yes ] No
HAZARDOUS EXPOSURE CONTROL PROGRAMS | ifg;mw ;TE)ION REQUIRED SR

a. Activities identified within command that may require exposure to hazardous conditions? V] Yes L) No

(1) Appropriate engineering and/or administrative controls implemented? /) Yes [ ] No

__“(2) Protective equipment provided in accordance with bargaining unil agreements? /] Yes [J No

(3) Employees trained on use and maintenance of equipment? /] Yes [JNo

M Yes [ No

(4) Training documented?
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SUBJECT: AUDIT - Chapter 12 inspection (Occupational Safety)

DATE: 12/09/2008

SECTIONS

‘COMMENTS

Sergeant Mahnke, ID 10201, is the Modesto Area Occupational
Safety Coordinator and provided information regarding the Area
Occupational Safety Program. Additionally, one special duty and one
field officer were polled regarding the area’s Occupational Safety
Program. The Modesto Area follows HPM 10.6, HPM 10.7 and
guidelines set forth in the Injury and Illness Prevention Program

(IIPP) to ensure a successful program,

1. Goals and Accomplishments

The Modesto Area has developed reasonable and realistic goals for
itself by reviewing the past three years injuries and accidents to
establish their goals. The CHP 113 is utilized to track their goals.
Currently the area is on track and should not exceed their goal. The
area attributes some of their success to the following: _

1. Consistent and diligent attention to the SROVT’s at briefings.

2. Discussions at area training days regarding work place safety.

3. Monthly evaluations promoting occupational safety.
4. Supervision and Management’s desire to create a safe work place,

2. Participation

According to Sgt. Mahnke, the Commander is very supportive and
active in the Occupational Safety Program. Area supervisors
routinely make comments on employee’s monthly evaluations
regarding safety issues. The commander makes it a point to mention
area safety concerns at training days. Area employees said they had
little knowledge of the Occupational Safety Program, but after a few
minutes of talking with the employees it was apparent they knew the
concept of the program and knew more than they realized.
Employees have an understanding that it is their responsibility to
work safely and when an unsafe condition exists it needs to be
addressed immediately. Currently, the area Occupational Safety
Coordinator does not attend the Divisions Occupational Safety
Committee (DOSC) meetings. The DOSC meetings are attended by
another sergeant, The DOSC is informative and should be part of the
COSC coordinators responsibilities to attend more regularly.

3. Accidents and Injury Trends
Refer to report

Refer to inspection report.

4, Command Occupational Safety
Committee (COSC)

The COSC meeting is held regularly each quarter shortly after the
Division Occupational Safety Committee meeting. The minutes are
prepared by the COSC Coordinator. A copy of the minutes is posted
in the briefing room and another copy forwarded to Division. The
members of the committee know their roles and responsibilities and
the committee appears to be effective. The area office has numerous
occupational safety posters through out the office. The posters are

casily viewed for all to see.
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5. Documentation

The STD261’s (Authorization to use privately owned vehicles on

state business) are completed annually at the time of each employees
annual evaluation. The area currently has no need to utilize outside
agencies as resource, The CHP 113a (Safety Check List) is used
semi annually to identify potential hazards. Any discrepancies are
resolved within a timely manner. The CHP113 is posted in the
briefing room for review. The OSHA300 is kept in an Area’s
command file available for review. The CHP208 (Accident
Prevention Reports) are reviewed through the chain of command for

accuracy.

6. Injury and Illness Prevention

The area has a complete IIPP on file and available in the area’s
publications library. Employées are aware of the purpose of the IIPP
and aware of its location. The IIPP contents appear to be up to date
and current. Upon the arrival of new employees to the area, part of
the orientation process is to have employees familiarize themselves
with the IIPP and its location in the area’s publications library.

7. Communication with DOSH

Polls of two employees showed that they were aware of the
Department of Occupational Safety (DOSH) inspections. They both
knew the command’s documents were kept in the publications library
located in the front office if ever asked by a DOSH compliance

officer during an inspection.

8. Hazardous Substance Program

The area currently has a written hazardous substance plan for
substances used within the command. The area utilizes a City of
Modesto Hazardous Materials Area Response Plan. The City of
Modesto requires their forms and documents be utilized to be in
compliance with local statute. The Material Safety Data Sheets are
readily available in the sergeant’s office library.

9. Hazardous Exposure Control
Programs

The hazardous exposure control programs are contained in the City of
Modesto Hazardous Materials Area Response Plan. The City of
Modesto requires their forms and documents be utilized to be in

compliance with local statute.

Overall, the Modesto Area Occupational Safety Program is
successful. This is no one thing that can be attributed to this, but
Modesto employees have a sense of working safety everyday. The
office is clean and well organized, which may play a part in its
success. The area has reasonable goals set and is on track to meet
them. There appears to be no apparent reason this should change in

the near future.
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NSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated" box and/or the "Action Required" box. If this
orm is used as a Correction Report, the "Correction" box should be initialed and dated as deficiencies are corrected. Answer
1dividual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
:an be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
iccomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overail impressions. This

orm can be completed in pen or pencil, and the Supplement can be handwritten if desired.

YPE OF EVALUATION SUSPENSE DATE

] Formal Evaluation Informal Evaluation

JLLOW-UP REQUIRED D Correction Report COMMANDER'S REVIEW _ DATE

[OYes [@No W 9. 4.0

BY 4
| k EVALUATED 2 ACTION REQUIRED CORRECTED
. GOALS AND ACCOMPLISHMENTS Ser .
: ergeant Alaniz
a. Is the command familiar with the Occupational Safety Program as outlined in HPM 10.8, Occupational
Safety Manual, Chapter 137 Yes [1No
(1) Are goals developed in accordance with departmental policy? Yes [INo
(2) Are environmental factors, exposure factors, and past experience/trends considered when setting goals? Yes [JNo
(3) Areiliness and non-serious/non-traumatic injuries excluded from occupational safety goals? Yes [JNo
(4) Are goals appropriately categorized? Yes [INo
(5) Are goals realistic? Yes [No
(6) Are goals consistent with departmental objectives? Yes [No
(7) s input from all levels considered before goals are established? Yes [No
b. Are goals being accomplished? Yes [JNo

(1) Accurate reporting on CHP 113, Accident and Injury Report? Yes [JNo
(2) Are accidents increasing? [CYes No
(3) Are injuries increasing? [Tves No

(4) Why are they increasing/decreasing? A review of accidents and injuries for the last three years was conducted. Area had five

accidents in 2006, six accidents in 2007 and three in 2008, The decrease is attributed to the aggressive management by managers

and supervisors and the increasafawareness and participation by employees.

(5) 1s CHP 113, Accident and Injury Report, posted or readily accessible? CJYes No
(6) Are employees knowledgeable about goals and achievements? Yes [INo
(7) Are employees providing suggestions toward goal attainment? Yes []No
: : EVALUATED ACTION REQUIRED CORRECTED
PARTICIPATION - i
Sergeant Alaniz
a. Commander actively involved in program? Yes [JNo
(1) Commander active in injury/iliness case management? Yes [JNo

(2) What is the commander's attitude regarding occupational safety? The commander is committed to ensuring employees have the

safest workplace environment available. The commander actively participates and maintains an open line of communication with

the employees.
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(3) Occupational safety issues discussed at staff meetings and training days? Yes [JNo
(4) Are safety issues in the meeting minutes? Yes [INo
(6) Commander comments regarding safety issues in performance evaluations? Yes [JNo
{8) Does the commander ensure use of appropriate safety equipment? Yes [JNo
b. Are managers/supervisors actively involved in the program? Yes [INo
(1) Are managers/supervisors involved in case management? Yes [INo
(2) Do they have the appropriate attitude? Yes [JNo
(3) Are managers monitoring supervisors' progress and efforts to attain goals? Yes [INo
(4) Are supervisors monitoring employees' efforts? Yes [JNo
(5) Do managers comment on safety issues in performance evaluations? Yes [dNo
(6) Do supervisors comment on safety issues in performance evaluations? Yes [JNo
(7) Do managers/supervisors ensure the use of proper safety equipment? Yes [No
c. Are employees actively involved in the Occupational Safety Program? Yes [JNo
(1) Are employees involved in their case management? Yes [No
(2) Are employees knowledgeable about safety goals? Yes [INo
(3) Are they aware of the command's achievements? Yes [JNo
(4) Are employees practicing safety while performing their duties? Yes [JNo
(6) Are employees reporting unsafe conditions and/or work practices? Yes [INo
(6) Do employees work cooperatively to minimize hazards? Yes [JNo
(7) Do employees offer suggestions to improve occupational safety? Yes [JNo
(8) Is employee equipment properly used and maintained? Yes [JNo
' ACCIDENTANDlNJURY TRENDS EVALUATED . ACTION REQUIRED CORRECTED
. Sergeant Alaniz
a. Commander's method of identifying trends? Area accidents and injury reports have been reviewed for the last three years.
(1) Are accidents and injuries being monitored 1o identify trends? Yes [1No
{2) s the Occupational Safety Committee reviewing CHP 113, Accident and Injury Report, OSHA 300,
Log of Occupational Injuries and liinesses, entries, prior meeting minutes? Yes [INo
(38) Are personnel in the command aware of current and potential trends? Yes [No

b. What corrective action has the command taken when a trend has been identified? Employees are counseled or reprimanded. Trends are

discussed during briefings and training days.
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(1) Are commanders, managers, and supervisors actively implementing corrective actions?

Yes

CNo

. COMMAND OCCUPATIONAL SAFETY COMMITTEE (COSC)

Sergeant Alaniz

EVALUATED ACTION REQUIRED

CORRECTED

a. What is the composition of the COSC? The Area COSC is comprised of the area commander, sergeant. patrol and special duty officer,

office assistant, and automotive technician,

(1) s there representation from each collective bargaining unit? Yes [INo
(2) Management and supervisory representation? Yes [1No
(3) Command Safety Coordinator assigned? Yes [INo
(4) Command Safety Coordinator active and effective? Yes [JNo
(5) Are commitiee assignments rotated? Yes [No
(6) COSC meetings held quarterly? [Flyes [INo
(7) Are meetings held more frequently when goals are not being attained? Yes [JNo
(8) Do all committee members attend the meetings? Yes [JNo
b. Are roles and responsibilities defined in accordance with IPP? Yes [INo
(1) Do committee members understand their roles and responsibilities? Yes [INo
(2) |s an agenda prepared prior to the meeting? Yes [INo
(3) Are departmental and Division Occupational Safety meetings minutes readily available? Yes [JNo
(4) Are these minutes utilized for Area meetings? Yes [1No
(6) Are assignments given during Area meetings? Yes [INo
c. Minutes prepared for the COSC meeting? Yes [INo
(1) Recording secretary appointed? Yes [JNo
(2) Minutes posted on command's Occupational Safety Board? CJYes No
(3) Are minutes included in IIPP file? Yes [JNo
(4) Minutes maintained current year, plus three? Yes [JNo
(5) Minutes forwarded through channels? Yes []No
d. Isthe COSC effective? Yes [JNo
(1) Are COSC recommendations clear, concise and pertinent to the command? Yes [INo
(2) COSC proactive to eliminate potential causes of accidents and injuries? Yes [INo
(38) COSC disseminate current information and training regarding health and safety issues? [MYes [dNo
e. Do all personnel receive current information regarding health and safety? Yes [JNo
f. Are outside agency safety programs utilized as a resource? Yes [INo
g. Does the command maintain an effective health and safety communications system? Yes [INo
Destroy Previous Editions 453506, pdlf

HP 453 (Rev 5-06)Page 3 of 6



Pk A e v Ass s

:PARTMENT OF CALIFORNIA HIGHWAY PATROL

.REA MANAGEMENT EVALUATION

)JCCUPATIONAL SAFETY
HP 453M (Rev. 5-06) OPI 009

(1) Potential hazards reported on CHP 113B, Hazard Report/inspection? Yes [INo
(2) Are findings of the 113B, Hazard Report/inspection, report disseminated according to policy? Yes [INo
(3) Do all members of the command participate in distribution of safety and health information? Yes [No
(4) COSC minutes posted in a timely manner? [JYes No
(5) Required posters prominently displayed? Yes [No
(6) COSC maintain the Command Occupational Safety Bulletin Board? Yes [JNo
(7) Are responsibilities for the Occupational Safety Bulletin Board contents assigned to specific members? Yes [JNo
EVALUATED ACTION REQUIRED CORRECTED
DOCUMENTATION ) o
Sergeant Alaniz

a. STD 261s, Authorization to Use Privately Owned Vehicles on State Business, completed annually and

filed in the employee's field folder? Yes [INo
b. DMV INF 254, Government Agency Request for Driver License/ldentification Record Information, utilized
to request driver's license record check and filed in the employee's field folder? JYes No
c. OSHA 300, Log of Occupational Injury and llinesses, utllized? Yes [INo
(1) Are required injuries and ilinesses logged? Yes [No
(2) Entries made within six working days of notification of an employee injury or iliness? Yes [No
(3) Is lost-time and limited-duty documentation accurate? Yes [JNo
(4) Retention according to policy? Yes [JNo
(5) Readily accessible for review by Cal-OSHA? Yes [JNo
(6) Previous calendar year log posted during February? Yes []No
d. Are CHP 113s, Accident and Injury Report, compiled accurately? Yes []No
(1) Commander review and sign? Yes [JNo
(2) CHP 113s and attachments processed in a timely manner? Yes [1No
e. Does the command utilize the CHP 113A, Safety Inspection Checklist? Yes [JNo
(1) Are semiannual safety inspections conducted? Yes [INo
(2) Are safety hazards identified? Yes [1INo
(3) Is corrective action taken within 30 days? Yes [ONo
(4) CHP 113A, Safety Inspection Checklist, maintained with IIPP and retained according to policy? Yes [JNo
f. Are unsafe conditions identified and documented on CHP 113B, Hazard Report/Inspection? Yes [JNo
(1) Measures taken to correct situation within 30 days? Yes [INo
(2) Copy of CHP 113B, Hazard Report/Inspection, filed or attached to [IPP? Yes [INo
g. Are the CHP 121 series thoroughly and accurately completed? Yes [JNo
(1) Supervisory comments in-depth, clear, and concise? Yes [JNo
(2) Commander signature on appropriate forms? Yes [INo
Destroy Previous Editions c453mS06. pdf
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(3) Routed within time frames? Yes [JNo
h. |s CHP 208, Accident Prevention Report, thoroughly and accurately completed? Yes [JNo
(1) Supervisor comments in-depth, clear, and concise? Yes [INo
(2) Commander review? Yes [INo
(3) Commander signs appropriate form? Yes [JNo
(4) Properly routed within time limits? Yes []No
i. Are injuries and accidents documented on CHP 442, Individual Accident, Injury and Safety Recognition Record? Yes [No
(1) Are CHP 442s, Individual Accident, Injury and Safety Recognition Record, current? Yes [JNo
(2) Safety recognition emblem summary current? Yes []No
j. Are CHP 712As, Injury and lliness Prevention Program Orientation and Review, kept current? Yes [INo
(1) Is specific safety training documented on CHP 712, Employee Emergency Action Plan Review? Yes [INo
(2) Copies maintained with [IPP file? Yes [JNo
EVALUATED ACTION REQUIRED CORRECTED
. INJURY AND;‘IL’.L‘NESSSPREVEN?EION:RR’OGRA‘M Sergeant Alaniz
a. Command specific IPP on file? Yes [No
(1) s the program effective? Yes [INo
(2) Contains all required documents? Yes [JNo
(3) Discussed with all employees? Yes [No
(4) All employees understand their roles and responsibilities? Yes [INo
(5) Each employee completed CHP 712A, Injury and lliness Prevention Program Orientation and Review? Yes [INo
(6) New employees review and complete CHP 712A, Injury and lliness Prevention Program Orientation
and Review? Yes [JNo
(7) Are unsafe hazards or conditions identified, investigated, corrected, and documented? Yes [INo
(8) Is required documentation maintained according to policy? Yes [JNo
. COMMUNICATION WITH DOSH : EVALUATED ' ACTION REQUIRED CORRECTED
‘ Sergeant Alaniz
a. Employees aware of procedures regarding DOSH inspections? Yes [INo
b. Command's documents readily available for review by DOSH Compliance Officer? Yes [INo
. HAZARDOUS SUBSTANCE PROGRAM E\W_Lmjsn . ACTION REQUIRED CORTECTED
Sergeant Alaniz
a. Does command have a written Hazardous Substance Program for substances used within that command? Yes [JNo
(1) Are hazardous substances identified and properly labeled? Yes [JNo
(2) Warning signs posted? Yes [INo
(3) Material Safety Data Sheets readily available? Yes [INo
(4) Employees receive training? Yes [1No
Destroy Previous Editions CAS3MS06.pa
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(8) Training documented? Yes [INo
(6) Employees informed of their right to applicable medical and exposure information? Yes [JNo
EVALUATED AGTION REQUIRED CORRECTED

. HAZARDOUS EXPOSURE CONTROL.PROGRAMS

Sergeant Alaniz

a. Activities identified within command that may require exposure to hazardous conditions? Yes [JNo

(1) Appropriate engineering and/or administrative controls implemented? Yes [JNo

(2) Protective equipment provided in accordance with bargaining unit agreements? Yes []No

(3) Employees trained on use and maintenance of equipment? Yes [JNo

(4) Training documented? Yes [JNo
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AREA DIVISION NUMBER

Coalinga Central 495 (I 7

EVALUATED BY OATE
08/23/2008

R. Brunell, Sergeant

INSTRUCTIONS: Indicate items reviewed by placing a check in the "Evaluated" box and/or the "Action Required" box. If this
form is used as a Correction Report, the "Correction" box should be initialed and dated as deficiencies are corrected. Answer
individual items with "yes" or "no" answers, or fill in the blanks as indicated. If additional comments are necessary, the information
can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,
accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions, This
form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

TYPE OF EVALUATION
[ Formal Evaluation

Informal Evaluation

SUSPENSE DATE
09/30/2008

FOLLOW.UP REQUIRED D Correction Report COMMANDER'S REVIEW DATE
Yes [JNo
BY D. Knoff, Licutenant 09/04/2008
o EVALUATED ACTION REQUIRED CORRECTED
1. GOALS AND ACCOMPLISHMENTS :
Yes No
a. Is the command familiar with the Oceupational Safety Program as outlined in HPM 10.8, Occupational
Safety Manual, Chapter 13? Yes [JNo
(1) Are goals developed in accordance with departmental policy? Yes [INo
(2) Are environmental factors, exposure factors, and past experience/trends considered when setting goals? Yes [JNo
(3) Are iliness and non-serious/non-traumatic injuries excluded from occupational safety goals? [7]Yes [JNo
(4) Are goals appropriately categorized? Yes [JNo
(5) Are goals realistic? Yes [No
(6) Are goals consistent with departmental objectives? [rllYes [ONo
(7) Is input from all levels considered before goals are established? Yes [JNo
b. Are goals being accomplished? Yes [JNo
(1) Accurate reporting on CHP 113, Accident and injury Report? Yes [No
(2) Are accidents increasing? OvYes No
[JYes No

(3) Are injuries increasing?

(4) Why are they increasing/decreasing? The Area has not experienced a negligible increase or decrease in accidents or injuries within

the past several years.

(5) Is CHP 113, Accident and Injury Report, posted or readily accessible? Yes [JNo
(6) Are employees knowledgeable about goals and achievements? Yes [JNo
(7) Are employees providing suggestions toward goal attainment? Yes [JNo
EVALUATED ACTION REQUIRED CORRECTED
2. PARTICIPATION
Yes No
a. Commander actively involved in program? Yes [No
Yes [INo

(1) Commander active in injury/illness case management?

(2) Whatis the commander's attitude regarding occupational safety? The Commander displays genuine concern for the salety ol all

employees assighed to the Command. The Commander has established an atmosphere which promotes safe work attiludes,

practices, and procedures.
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(3) Occupational safety issues discussed at staff meetings and training days? Yes []No
(4) Are safety issues in the meeting minutes? -_Yes [ No
(5) Commander comments regarding safety issues in performance evaluations? Yes [JNo
(6) Does the commander ensure use of appropriate safety equipment? Yes [JNo
b. Are managers/supervisors actively involved in the program? Yes [JNo
(1) Are managers/supervisors involved in case management? Yes [JNo
(2) Do they have the appropriate attitude? Yes [JNo
(3) Are managers monitoring supervisors' progress and efforts to attain goals? Yes [JNo
(4) Are supervisors monitoring employees' efforts? Yes [JNo
(5) Do managers comment on safety issues in performance evaluations? Yes [JNo
(6) Do supervisors comment on safety issues in performance evaluations? Yes [JNo
(7) Do managers/supervisors ensure the use of proper safety equipment? Yes [JNo
c. Are employees actively involved in the Occupational Safety Program? Yes []No
(1) Are employees involved in their case management? Yes [INo
(2) Are employees knowledgeable about safety goals? Yes [INo
(3) Are they aware of the command's achievements? Yes [JNo
(4) Are employees practicing safety while performing their duties? Yes [JNo
(5) Are employees reporting unsafe conditions and/or work practices? Yes [INo
(6) Do employees work cooperatively to minimize hazards? Yes [JNo
(7) Do employees offer suggestions to improve occupational safety? Yes [JNo
(8) s employee equipment properly used and maintained? Yes [JNo
3. ACCIDENT AND INJURY TRENDS e o e

a. Commander's method of identifying trends? The Commander participates in timely communication with Area supervisors regarding

accidents and injuries. The Commander reviews required accident and injury documentation, such as CHP 113's, Std. 270's, CHP

208's, CHP 121's, etc. Area trends are discussed during Command Occupational Safety Committee meetings and Staff Meetings.

{1) Are accidents and injuries being monitored to identify trends? Yes [1No

(2) s the Occupational Safety Committee reviewing CHP 113, Accident and Injury Report, OSHA 300,
Log of Occupational Injuries and llinesses, entries, prior meeting minutes? Yes [No
Yes [No

(3) Are personnel in the command aware of current and potential trends?

b. What corrective action has the command taken when a trend has been identified? Spring 2008: Arca identified a pattern of officers not

consistently reporting patrol vehicle damage. The problem was clearly identified during brietings and training days to set expectations.

All personnel were re-instructed on procedures for reporting damage. Supervisors monitor the issue and hold the officers accountable.
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(1) Are commanders, managers, and supervisors actively implementing corrective actions? Yes [JNo
j EVALUATED ACTION REQUIRED CORRECTED
4. COMMAND-OCCUPATIONAL SAFETY COMMITTEE (COSC) Ves No

a. What is the composition of the COSC? Lieutenant Knofl, Sergeant Vander Mel, Officer Perry, Office Services Supervisor Courtney, and

Auto Technician Taylor. Sergeant Vander Mel is the Command Safety Coordinator.

(1) Is there representation from each collective bargaining unit? Yes [JNo
(2) Management and supervisory representation? Yes [JNo
(3) Command Safety Coordinator assigned? Yes [JNo
(4) Command Safety Coordinator active and effective? Yes [JNo
(5) Are committee assignments rotated? Yes [1No
(6) COSC meetings held quarterly? [JYes No
(7) Are meetings held more frequently when goals are not being attained? Yes [JNo
(8) Do all committee members attend the meetings? Yes [No
b. Are roles and responsibilities defined in accordance with 1IPP? Yes [INo
(1) Do committee members understand their roles and responsibilities? Yes [JNo
(2) Is an agenda prepared prior to the meeting? Yes [No
(3) Are departmental and Division Occupational Safety meetings minutes readily available? Yes [JNo
(4) Are these minutes utilized for Area meetings? Yes [JNo
(5) Are assignments given during Area meetings? Yes [JNo
¢. Minutes prepared for the COSC meeting? Yes [JNo
(1) Recording secretary appointed? Yes []No
(2) Minutes posted on command's Occupational Safety Board? Yes [JNo
(3) Are minutes included in lIPP file? Yes [JNo
(4) Minutes maintained current year, plus three? Yes []No
(5} Minutes forwarded through channels? Yes [JNo
d. s the COSC effective? Yes [JNo
(1) Are COSC recommendations clear, concise and pertinent to the command? Yes [JNo
(2) COSC proactive to eliminate potential causes of accidents and injuries? Yes [INo
(3) COSC disseminate current information and training regarding health and safety issues? Yes [INo
e. Do all personnel receive current information regarding health and safety? Yes [JNo
f. Are outside agency safety programs utilized as a resource? Yes. [No
g. Does the command maintain an effective health and safety communications system? Yes [INo
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(1) Potential hazards reported on CHP 113B, Hazard Report/Inspection? [ Yes No

(2) Are findings of the 113B, Hazard Report/inspection, report disseminated according to policy? OJYes No

(3) Do all members of the command participate in distribution of safety and health information? Yes [JNo

(4) COSC minutes posted in a timely manner? Yes [INo

(6) Required posters prominently displayed? Yes [JNo

(6) COSC maintain the Command Occupational Safety Bulletin Board? Yes [INo

(7) Are responsibilities for the Occupational Safety Bulletin Board contents assigned to specific members? Yes [INo

5. DOCUMENTATION EVALUATED .ACTJ"ON REQUIRED CORRECTED
Yes Yes
a. STD 261s, Authorization to Use Privately Owned Vehicles on State Business, completed annually and
filed in the employee's field folder? Yes [JNo
. b. DMV INF 254, Government Agency Request for Driver License/ldentification Record tnformation, utilized

to request driver's license record check and filed in the employee's field folder? Yes [INo

c. OSHA 300, Log of Occupational Injury and llinesses, utilized? Yes [JNo
(1) Are required injuries and illnesses logged? Yes [INo

(2) Entries made within six working days of notification of an employee injury or illness? Yes [JNo

(3) Is lost-time and limited-duty documentation accurate? Yes [JNo

(4) Retention according to policy? Yes [JNo

(5) Readily accessible for review by Cal-OSHA? Yes [INo

(6) Previous calendar year log posted during February? Yes [JNo

d. Are CHP 113s, Accident and Injury Report, compiled accurately? Yes [JNo
(1) Commander review and sign? Yes [INo

(2) CHP 113s and attachments processed in a timely manner? Yes [JNo

e. Does the command utilize the CHP 113A, Safety Inspection Checkiist? Yes [JNo
(1) Are semiannual safety inspections conducted? Yes [JNo

(2) Are safety hazards identified? Yes [No

(3) Is corrective action taken within 30 days? Yes [JNo

(4) CHP 113A, Safety inspection Checklist, maintained with IIPP and retained according to policy? Yes [INo

f. Are unsafe conditions identified and documented on CHP 113B, Hazard Report/Inspection? [ Yes No
(1) Measures taken to correct situation within 30 days? Yes [JNo

(2) Copy of CHP 113B, Hazard Report/inspection, filed or attached to |IPP? Yes [JNo

g. Are the CHP 121 series thoroughly and accurately completed? Yes [INo
(1) Supervisory comments in-depth, clear, and concise? Yes [INo

(2) Commander signature on appropriate forms? Yes [JNo
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(3) Routed within time frames? Yes [No
h. |s CHP 208, Accident Prevention Report, thoroughly and accurately completed? Yes [No
(1) Supervisor comments in-depth, clear, and concise? Yes [No
(2) Commander review? Yes [JNo
(3) Commander signs appropriate form? Yes [JNo
(4) Properly routed within time limits? Yes [JNo

i. Are injuries and accidents documented on CHP 442, Individual Accident, Injury and Safety Recognition Record? Yes []No

(1) Are CHP 442s, Individual Accident, Injury and Safety Recognition Record, current? [JYes No
(2) Safety recognition emblem summary current? ClYes No
j. Are CHP 712As, Injury and liiness Prevention Program Orientation and Review, kept current? Yes [INo
(1) Is specific safety training documented on CHP 712, Employee Emergency Action Plan Review? Yes [JNo
(2) Copies maintained with I[PP file? Yes [JNo
EVALUATED ACTION REQUIRED CORRECTED
6. INJURY AND ILLNESS:PREVENTION PROGRAM Yes No
a. Command specific IIPP on file? Yes [INo
(1) Is the program effective? Yes [No
(2) Contains all required documents? Yes [JNo
(3) Discussed with all employees? Yes []No
(4) All employees understand their roles and responsibilities? Yes [JNo
(5) Each employee completed CHP 712A, injury and lliness Prevention Program Orientation and Review? Yes [JNo
(6) New employees review and complete CHP 712A, Injury and lliness Prevention Program Orientation
and Review? Yes [JNo
(7) Are unsafe hazards or conditions identified, investigated, corrected, and documented? Yes [JNo
(8) s required documentation maintained according to policy? Yes []No
: EVALUATED ACTION REQUIRED CORRECTED
7. COMMUNICATION WITH DOSH ;
Yes No
a. Employees aware of procedures regarding DOSH inspections? Yes [INo
b. Command's documents readily available for review by DOSH Compliance Officer? Yes [No
T EVALUATED ACTION REQUIRED CORRECTED
8. HAZARDOUS SUBSTANCE PROGRAM .
Yes No
a. Does command have a written Hazardous Substance Program for substances used within that command? Yes [INo
(1) Are hazardous substances identified and properiy labeled? Yes [JNo
(2) Warning signs posted? Yes [ONo
(3) Material Safety Data Sheets readily available? Yes [No
(4) Employees receive training? Yes []No
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(5) Training documented? Yes []No
(6) Employees informed of their right to applicable medical and exposure information? Yes [No
‘8. HAZARDOUS -EXPOSURE.CONTROL PROGRAMS i,v:‘:tmm nNithN reauiRee conmEeTED
a. Activities identified within command that may require exposure to hazardous conditions? Yes [INo
(1) Appropriate engineering and/or administrative controls implemented? Yes [No
(2) Protective equipment provided in accordance with bargaining unit agreements? Yes [No
(3) Employees trained on use and maintenance of equipment? Yes [No
(4) Training documented? Yes [INo
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SUBJECT: Occupaltional Safely DATE: 8/23/2008

SECTIONS COMMENTS

4. a. (6) During 2007, the Coalinga Area experienced an extraordinarily large turnover in personnel which

depleted the COSC down to 3 members. Due (o the Joss of two OS88's, Sergeant VanderMel, the

CSC, was assigned the OSS duties and ultimately tasked with training the new OSS's. Ullimately.

during this time. the Commander elected to suspend formal COSC meetings. Although the formal

meetings were suspended the command stafl conlinued Lo discuss occupational safety issues

throughout the year during stafl meetings, training days and briefings. Once the turnover stabilized .

and the COSC was able to be made whole. the Commander reinstated the meetings during the

second quarter of 2008. COSC meelings are now scheduled regularly in conjunction with DOSC

meetings.

5.1 CHP 113B, Hazard Report/Inspection: N/A. no unsafe conditions have been reported.

5.1.(1)and (2) The CHP 442's are not current for several employees including the Safety recognition emblem info.
Action Required: The OSST will go through the CHP 442's and make them current including the
safety recognition information. NLT September 30, 2008.

General The Area is proactive in identifying work hazards and ynsafe conditions. When an Occupational

Safety issue is identified it is addressed immediately. The Area takes pride in working safely to

prevent accidents, injuries and illnesses. For example, antibacterial cleansing stations have been

strategically placed throughout the building (o reduce the incidences of colds and flus being passed

around between emplovees. The Area strives to prevent suffering by employees, economic osses

o employees and their families. and o conserve the resources of the Department.
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